[bookmark: _GoBack]Suggestions for a qualitative content analysis coding manual
	1. Label/name for each category
	E.g. Offending

	2. Definition
	E.g. Mention of crimes committed, whether arrested, convicted, or not

	3. Rules for assigning
	E.g. Each time offences committed by any individual are mentioned in the text

	4. Exclusions?
	E.g. Where the offences of someone other than the speaker are being referred to

	5. Examples
	E.g. ‘I committed a crime. I hit him with an iron in the head’ (Quote from Caulfield, 2012: 104)

	6. Notes
	E.g. Code each occurrence, even where several mentions are made of the same offence in the text



We suggest that you use the template such as the one provided above, and add a new column to the right for each category. 
On the next page you can find a blank template to use (and add extra columns to).
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