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Lights
Removing gels and tieline
All lights down to theater floor
Company lights removed to company van
Theater lights left as needed or re-hung in standard plot

Sound
Electronic board wiped clean
DVDs removed
Clean sounds and light booth

Costumes
All costumes sorted– what is company’s, what is on loan, what is rented
Separate piles loaded out appropriately

Props
Props sorted – what is company’s, what is on loan, what is rented
Separate piles loaded out appropriately

Set
All movable pieces either dismantled, loaded out (furniture) or restored to stock of theater
Flats and back wall dismantled
Any curtaining struck
Any repainting of floor or walls done
Set and wings swept

Dressing rooms
All costumes sorted
Dressing room cleaned
Dressing room bathroom cleaned

Lobby
Signage taken down
Bathrooms cleaned
All company property removed

House
House aisles fully swept and all debris picked up

Backstage
Check for props, costumes, trash
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