





Table 12.3 Example of dream job description and person specification

	Job roles
	Person specification

	Write award bids
	- Communication skills – written - Ability to work under pressure -  Time management
- Planning
- Attention to detail

	[bookmark: _GoBack]Pursue grant funding opportunities
	- Seek opportunities
-  Communication skills – written and oral
- Attention to detail

	Develop relationships and partnerships with
	- Interpersonal and relationship building skills

	similar organisations to consider ways to:
	- Networking skills

	- Share expertise and best practice
	-  Communication skills – written and oral

	- Send out a similar message
	- Presentation skills

	- Attend each other’s events such as
conferences
	- Influencing skills
- Confidence and assertiveness

	
	- Flexibility

	
	- Problem solving

	Review operations systems and consider
	- Problem solving

	improvements to maximise team efficiency e.g.
	- Flexibility

	-  Data management
	- Think about the bigger picture

	-  Training booking process
	-  Time management

	-  Application process
	- Organisation

	
	-  Upwards management










