Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

* the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

* a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements

« your notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 — Annual Governance Statement 2017/18, page 4

e Section 2 — Accounting Statements 2017/18, page 5

* Section 3 — The External Auditor Report and Certificate 2017/18, page 6

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes have been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 87?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed.

*More guidance on completing this annual return is available in Governance and Accountability for Smaller Authorities
in England — a Practitioners’ Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk
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Annual Internal Audit Report 2017/18

CUReERT  PARSH - (SundiL-

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accardance with this autharity’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

Internal control objective

covernsd™™

A. Appropriate acceunling records have been properly kept throughout the financial year.

B. This authority complisd with its financial regulations, payments were supported by invaices,
all expenditure was approved and VAT was appropriately accounied for.

., This authority assessed the significant risks o acheving its objectives and reviewad the /

adequacy of arrangements (o manage these.
D. The precept or rates reguirement resultad from an adeguate budoetary process, progress against

-----

E. Expected income was fully received, based. an comact prices, properly recorded and prompty
bankad: and VAT was appraprately accountad for,

: F. Fetty cash payments were proparly supported by receipts, all petly cash expandiure was ||/.-r M_D'

| approved and VAT appropriately accounted for. perTy (AjH

| G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly apgplied

| H. Asset and investments regisiers wana compiele and accuraie and properly mainiaimead.

|I. Perodic and year-end bank acoount reconciliations were properly carried out

| J. Accounting statements prepared during the year were prepared on the correct accounting basis
[recaipts and paymenis or income and expenditure}, agreed 1o the cash book; supported by an
adequate awdit trail from underlying recards and where appropriate debiors and crediors weara

properly recorded.

NSRS

Mot

¥es | Mo | applicable

K. (For local councils anly)

Trust funds (including ‘charitable) = The council met its responsibillties as a rusies.

Far any other risk aress Identified by this authority adequate controls exdsted (list any other risk areas on separale sheats
if needed)

Crate(s) internal audit undertakan Mame of parsan who carried out the intemal audd
o fronk JessicA m JeFreny
Signature of person who '
carried out the intermal audi VERIFIED Date H'li oY} IE

=rnd aetion being taken o addoass-any w
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of.

CUGers PARSH = ounaiL-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Agread

1. W have pul in place arrangemants for effectve financial
managemiant during tha yesr, and for the prepanation of
1ha accounting statements.

prepared s sccouilig satanments in sccondance
with the Accownls Bnd Avoit Regulzhons

2.1 2, We masmiained an adequate system of irtarmal conral
ncluding measures designed to pravent and detect fraud
ad cormuption and reviewsd s effecliveness.

rade proper arangements and scospted responstnly
for safeguaning the public money and resources i
its chengs.

3. We fook all reasonable dlepe 1o assure qurselvas
that thare ane no matters of actual or polential
ron-compiance with laws, reguiations and Propar
Practices that coukd have a significant financial effec
on tha ability of this authorty 10 condwc 45
business oF manage its inances

fias only done what it has the fepal power o do and has
pevnplied with Propsr Praciicss in cioimg 20

4, e provided praper opporiunity dureng the year lof
the exwercise of electors’ rights n adiosdants with tha
requiremants of the Accounts and Audit Regulations

durin the year-gave all pesois ileresied the cpporumity o
inspect and a5k queshans aboul this authonly's scooun(s.

5. Ve camled out an assassment of the risks facing this
Suthority and took appropaale steps to manage those
risks, Including 1he nroducton ofintemal condrols andfor
axlermal msurance cover where neguirgd

congidanms arﬂ"&dmmanreu tha fipgncial and other isfs @
facas and deal wath them progedy

8. We maintained throughead the year an adegquale and
offactiee sysiem of inlemal sudt of the accounting
records and confrol systams

amanged for a competen! persan, noependant of the francial
conimds and prosedures, fo give an olyechve view 05 wieiher
Itamal santrals mesd fhe nesds of i Smaier Buhoaly

| 7. Wi took approgriale action on all maliers raised
in repors from intemal and exiemal auwdit.

responided fo mattars broiught o its sttention by it and
gutarma) audif

| B. W consldered whether any litigation, llabeties or
commitmants, events of ransactkons. ocourring ailbar
puming or after the year-end, have a financial imgacl on
this audhorily and, where appropraie. have ndluded them

SRR RER

im B accounting siatemsants,

8. (For local councis anly) Trust funds Inchedmg
charitable. In our capacily as the sole managing
trisslids wie digchanged our accountabilily
responsibikies for e fusd{s)asaels, including
financial ragorting and, I required, Independent

srarminalion ar aadt,

disciosed avarvihing 4 should heve sbolut 5 busiess sciity
during the year includiig events taking piace efer [i8 year
gng if relawvant.

hirs et 8l of its responsibilities whera fis 8 2ole
msagimg trustes of a-kacai frusd o nusts

*Flaase provide explanations to the external auditor on & separate sheet for each ‘No' response. Describe how the authority

will address the weakresseas identifiad.

This Annual Governance Statement is approved by this
authorily and recorded as minute reference:

IS el
dated I% {D"'-i' I"l-f::l 3

| Chaimman S ——

Signed by the Chairman and Clerk of the meaeting where
approval s given:

/\ VERIFIED

. VERIFIED
ﬁ';r—

| Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web addrass

L Lo, Pﬂ.r'- S LGl Comy A¢mfpm*mh[Mn\/ dox . asf
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Section 2 — Accounting Statements 2017/18 for

CUBELT

31 E.-=1r"1

-
2047

{2 Bl S
Year ending | Notes and guidance

COuNC L

£

1. Balancis Grougnt

farwand t‘."._i f__,LI E

Tolal balances and reserves al the beginning of the year
as moordaed i the financial records. Valve must agres lo
Box 7 of previous year

2; [+-] Ié"rE:Eﬂ[ or Rates and

Levies € ! 6 (2 received or receivable in the year Exclude any grants

Todal amount of precept for for IDBs rales and fewvies)

3. (+) Total other recepts

26008

BC'. %5 ihe pracepl or ralesdevies received (ing 21 Inclide any
grants recelved

'T.;ura.' fRGome ar rEE.‘EIﬂ'rE a5 recorded in the cashbook lass

4. (<) Staff costs

2|47

Total expenditire or payments made fo and on bahall of
all employeas Inclinde salanas and wages, PAYE and N
(employees and employers), pension confabufions and
empn‘nymen.! BXDBTSES,

_15-..|:-:- Loan interesl/capital

repayments { j D

Total expendifure or payments of capital and interest
made durirg the vear an the authonly s bomowings (if any]l.

5. I:-.i-..ﬂ.ll other payments

Tolal expenditune or payments as recorded i fie cash-
book less staff costs (ine 4) and lpan inferasbicapilal
repaymants f.'r."lﬂ'_.‘.?_,'r

N V27130
1 r::ﬂ?;:;ance& carried S l '.l %\

Tofal batances and reserves at the end of the year. Must
ggual (1+2+3) - (4+5+6)

shori tarm Investiments

B. Total -.-al'u'm of cash and
5132)

The sum of aif curment amd deposit bank accounts, cash
hoidings and shot fenm investments heid as af 31 March —
To agree with bank reconciliation.

9. Total fixad assels plus
long term investrmanis
and assels

\ '\-‘ Sbldr" ‘! "1 q %q’ g,r; i;ﬂai:w fived assels and long term invesiments as at

The vaiue of all the m‘o,uen‘r the autforily owns — it is mad |

10. Total borrowings 0

The outstanding capital baiance a5 af 31 March of 80 loans
frowm [hind parties fincluding PWLE]

| 11. (For Local Councils Only ) Disclosure note
e Trust funds (incleding chantable)

The Councl acts as sofe trustes for and is msponsible for
managing Trust funds or ag5als

N.E. Tha figures in the accounling statements above do
ot anclude any Trust ransachions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return prasent fairy the financial position
of this authority and its income and expenditure,

or properly present recelpts and payments, as the case
miay be.

-

Signed by Hespnna}uérmandal Officear
J

B s
/\ VERIFIED

Date fplﬁfnf-f {‘)—ﬂig

| | confirm that these Accounting Statemants ware

approved by this authority on this date:
i§ [oy | 201
and recorded-as minute reference:

8ol

Signed by Chairman of tha meeting whera approval of he
Accounting Statements isgiven

/\ VERIFIED
/\ VERIFIED
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Section 3 — External Auditor Report and Certificate 2017/18
In respect of Cubert Parish Council (CO0026)

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound systern of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

s summarises the accounting records for the year ended 31 March 2018; and

= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinian the information In
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concermn that
relevant legislation and requlatory requirements have not baan mat.

Other matters not affecting our opinion which we draw to the attention of the autharity:

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018,

External Auditor Mame
PKF LITTLEJOHN LLP

External Audilor Signature W Lﬂbﬂm U\f Date 24/07/2018

* Note: the NAD Issued guidance applicable to external auditors' work on limited assurance reviews for 2017/18 in Auditor
Guidance MNote AGN/O2. The AGN is available from the NAOD website (www.nao org.uk)
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