
 

 

Parish of Withypool and Hawkridge 
Notice of the Annual Meeting of the Parish Council 

Followed by  
The ANNUAL PARISH MEETING  

 
Councillor(s):  A Howard (Chairman), K Branfield, R Lock, T Lloyd, P Williams, 
A Collins, J Davies, District Councillor S Pugsley & County Councillor F Nicholson 

 
I hereby give notice that the Annual Meeting of the Parish Council of the above named parish 
will be held at Withypool Village Hall on Tuesday 9th May 2017 at 7.30pm. 
All members of the Council are hereby summoned to attend the Annual Meeting of the Parish 
Council for the purpose of considering and resolving upon the business at the meeting as set 
out hereafter. 
 
This will be followed by the ANNUAL PARISH MEETING, to which all electors are invited to 
attend. 

 
Charlotte Hornsby  
Charlotte Hornsby - Parish Clerk 
Hunt House, Honeymead, Simonsbath, Somerset, TA24 7JX  
Tel: 01643 831535/07527 077721 Email: withypoolhawkridgeparishclerk@gmail.com  

 
Business to be transacted  

 
1. 2017 Election of Chairman 
      2016:   A Howard 
2. 2017 Election of Vice-Chairman and appointment of representatives  
    2016: Withypool Village Hall:  K Branfield & A Collins 
  Hawkridge Village Hall:  A Collins & R Lock 
  Association of Parish Councils: A Howard 
  Consultative & Parish Forum: P Williams & K Branfield 
  Exmoor Panel:    A Howard & K Branfield 
  Henry Leigh Trust:  K Branfield  
3. Apologies 
4. Declaration of notifiable interests 
5. Minutes of the previous meeting on 21st March (previously   
 circulated)  
6. Matters Arising from Minutes 
7. Finance: Cheques to be approved: Hawkridge Village Hall 
 Approval of Clerk’s pay and exp’ for 1st July for PAYE data  
  (cheque to be signed at July Meeting) 
 Presentation of 2016/2017 accounts and adoption 
 Accounts and Bank Reconciliation to be signed 
8. Section 1 of Audit: Annual governance statement 2016/17 
9. Section 2 of Audit: Accounting statements 2016/17 
10. Highways (including river) 
11. Planning 
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12. Parish Maintenance 
13.  Parish Gardens – including Children’s Committee BBQ 
14.  Defibrillator 
15. Matters bought forward by the District / County Councillor. 
16. Correspondence 
17. Items for discussion at the next meeting. 
18. Date of next meeting:  
 
 Tuesday 11th July 2017, 7.30pm @ Hawkridge Village Hall 
 

The Annual Parish Meeting will follow the  
Annual Meeting of the Parish Council. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Minutes of the Annual Meeting of Parish Council of  
Withypool and Hawkridge 

 at Withypool Village Hall on Tuesday 9th May 2017 at 7.30pm. 
 
Present: Cllrs A Howard, A Collins, T Lloyd, P Williams, R Lock,  
K Branfield 
District Cllr Mr S Pugsley and Clerk Mrs C Hornsby 
 
1. Election of Chairman 
RL proposed and PW seconded that Tony Howard continue as Chairman, all AGREED 
so motion carried. 
 
2. Election of Vice Chairman and appointment of representatives 
TL proposed and AC seconded that Keith Branfield continue as Vice-Chairman, all 
AGREED so motion carried. 
In addition, it was proposed by JD and Seconded by AC to keep the existing 
representatives the same as last year, all AGREED so motion carried. 
Withypool Village Hall   Keith Branfield & Alan Collins 
Hawkridge Village Hall  Alan Collins & Richard Lock 
Association of Parish Councils Anthony Howard 
Consultative & Parish Forum Patti Williams & Keith Branfield 
Exmoor Panel    Anthony Howard & Keith Branfield 
Henry Leigh Trust   Keith Branfield 
3. Apologies 
County Cllr F Nicholson 
4. Declaration of Notifiable interests 
None 
5. Approval of the Minutes of the previous meeting 
Minutes of previous meeting on 21st March (previously circulated) were APPROVED 
and signed  
6. Matters arising from these minutes 
AH thanked JD for stepping in and taking the minutes during the March 2017 meeting 
as the clerk was unable to attend due to a family concern. The clerk also thanked JD. 
Henry Leigh Trust: delighted that David Bawden had been nominated again 
Amendment to Mr Peter Carew address who actually lives at Tarr Steps House; the 
Highways said they will look in to this area after 1st September. 
Island concern in the river: AH discovered a meeting was being held at the site 
between the land owners of either side of the river, ENPA and the Environment 
agency. The Parish Council had not been invited and was told that they will hear the 
details in due course.  
All had received the information about the concern about signage to Tarr Steps and 
all were impressed at how quickly the matter was being dealt with by ENP. 
All other matters arising were discussed at the relevant point on the agenda 
7. Finance 
Insurance was due for renewal and all AGREED to pay for the new policy cost of 
£204.59 (Cheque No:456) 



 

 

The clerks pay and expenses for Apr May and June was APPROVED to be signed at the 
July Meeting. It was raised early as the HMRC information needs to be entered before 
the next meeting. 
The Clerk presented the accounts and all APPROVED them. The Bank reconciliation 
was signed for the Audit. The Internal Audit had been done by Mrs Lyn Fisher, 
secretary of the Henry Leigh Trust and the clerk asked for a gift voucher to be given as 
a gift. She stated that Mrs Fisher also did the Internal Audit for Exmoor and the Parish 
Council said they will match what Exmoor give as a gift but are very happy to give £20. 
The clerk will buy the voucher and be reimbursed by cheque in the July meeting. 
8. Section 1 of Audit. 
This was read through and agreed by all and signed by Chairman and RFO 
9.Section 2 of Audit. 
This was read through and agreed by all and signed by Chairman and RFO 
10.Highways 
It was noted that Quarryhead had not been done as yet but there was evidence that 
the Highways were about to do it due to the road being sprayed red. 
AH to inform Karin about a raised grating. 
11.Planning 
None 
12. Parish Maintenance 
Work needed: Strimming of ditch beside Hill Cottage. Clerk to send a letter informing 
the owners that they will be doing maintenance sometime between now and Mid-
Summer. RL proposed that the Council pay Dan Passmore to do the work and KB 
seconded. All AGREED 
13. Parish Gardens 
Withypool Tidy day was discussed with concerns over, training, insurance, risk 
assessment and high visibility jackets being required. Clerk will find out from other 
council what they have done in the past. A poster will go up in the Village shop asking 
parishioners if they have any concerns of the upkeep of the village.  
JD asked for permission to use the parish garden by the river and erect a tent for the 
Duck Race and BBQ on 10th June, also for the Fete in August. Permission was granted. 
An advert for the vacant parish garden will be going in the June edition of Across 
Exmoor and also in the noticeboard. The two interested parties have unfortunately 
decided not to go ahead with renting the paddocks.  
A 6 month invoice for Mr and Mrs Pollard’s rent for a parish garden was sent in April 
and they have actually paid twelve months. Their next invoice will now go out in March 
2018. 
The matter of the ditch was raised by the clerk who had emailed the solicitors stating 
that the Parish Council did not want to incur more costs for the parish when they were 
advised by the solicitors to get the money back. The matter continues. 
14. Defibrillator 
We now have a defibrillator case waiting to be fixed in the toilets and the defibrillator 
will arrive on the night of the training. JD and AH showed interest in having training. A 
poster will go up in the village and also Across Exmoor asking parishioners if they 
would like to learn first add training and defibrillator training.  
15. Matters brought forward by District and County Councillors 



 

 

FN sent details to the clerk to be raised at the meeting about the possible change of 
policy at the Tip Sites over penalising Land rover owners who only have it as one car 
but are not allowed to bring a trailer too. 
16. Correspondence 
Cancellation of June Exmoor area panel meeting due to General Election 
Training for heritage sign post at Exmoor House  
And other items raised that did not need comments 
17. Items for discussion at next meeting 
None 
18. Date of next meeting 
The next meeting will be Tuesday 25th July Hawkridge Village Hall 7.30pm It was 
changed due to clash of other commitments by the chairman. 
 
Closed at 9.20pm 
 
The Annual Parish Meeting then followed. 
 
 
 
 
 
Signed……………………………………………………………Date…………………… 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

WITHYPOOL AND HAWKRIDGE PARISH COUNCIL AGENDA  

For an Extraordinary Meeting 

 

Councillor(s) A Howard (Chairman) K Branfield, R Lock, T Lloyd, P Williams,  A Collins, J 

Davies 

District Councillor S Pugsley, County Councillor F Nicholson and Clerk C Hornsby 

 

I hereby give notice that an Extraordinary Meeting of the Parish Council of the above named 

parish will be held at Withypool Village Hall on Tuesday 23rd May 2017 at 7.30pm. 

 

All members of the Council are hereby summoned to attend the Meeting of the Parish Council 

for the purpose of considering and resolving upon the business at the meeting as set out 

hereafter. 

 

Members of the public are invited to attend.  

 

Charlotte Hornsby  

Charlotte Hornsby - Parish Clerk 

Hunt House, Honeymead, Simonsbath, Somerset, TA24 7JX  

Tel: 01643 831535/07527 077721 Email: withypoolhawkridgeparishclerk@gmail.com  

 

1. Apologies of Absence 

2. Declarations of notifiable interests 

3. Parish Garden 

 Discussion of details about the Ditch and a decision on the next 

course of action to be taken 

 Naming of village gardens for identification purposes 

 Risk assessment for parish garden in village 

4. Finance 

 Cheque to be signed but with a date of 10th July 2017 for Clerk’s 

pay 

5. Planning 

 Appilcation No: 6/42/17/102 
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    East Hollowcombe Farm, Hawkridge 
   Extension to agricultural building 

6. Items for discussion at the next meeting 

7. Date and time of next meeting: 

Tuesday 25th July 2017 at Hawkridge Village Hall at 7.30pm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Minutes of the Extraordinary Meeting of  

WITHYPOOL AND HAWKRIDGE PARISH COUNCIL  

Held at Withypool Village Hall on Tuesday 23rd May 2017 at 7.30pm.  

PRESENT: Cllrs A Howard (Chairman) K Branfield, R Lock, T Lloyd, P Williams, A Collins  

Also in attendance: Clerk C Hornsby 

8. Apologies of Absence Cllr J Davies 

9. Declarations of notifiable interests Cllr R Lock with regards to the planning 

application 

10. Parish Garden 

 Discussion of details about the Ditch and a decision on the next 

course of action to be taken  

Cllr P Williams abstained for all discussions about this matter. 
The Parish Council AGREED that the following will happen. Provide a 
plan of the boundary and meet Mark Saunders (land surveyor) at 
the site to explain the boundary. Commission Mark to draw up the 
plans and then ensure that our solicitor has the money before the 
plans are submitted to the land registry. Clerk to email Mark 
Saunders and to arrange a meeting then to contact our solicitors. 

 Naming of village gardens for identification purposes 

 Due to the clerk having some confusion over the different parish 
gardens  with in the village she asked for each plot to be assigned a 
letter of the  alphabet so that in future minutes the plots can be easily 
identified. This was  AGREED by all. The plots are from A – E with plot B 
also known from now  on as ‘Bungy’. This is in memory of the parishioner 
who used to rent that  particular plot. 

 Risk assessment for parish garden in village  

  Further to the previous meeting the clerk raised the issue over 
needing a   risk assessment in place for Parish Garden Plot A due to its 
proximity with   the river. This was AGREED and the clerk will draw one up to 
present to the   councillors at the July meeting. 

11. Finance 

 Cheque to be signed but with a date of 11th July 2017 for Clerk’s 

pay 

   This was brought forward as the July meeting is no longer on the 
11th July    but at the end of the month. £230.40 (cheque No: 458) 

12. Planning 

 Appilcation No: 6/42/17/102 

    East Hollowcombe Farm, Hawkridge 
   Extension to agricultural building 
   All AGREED that the proposed planning application was unobtrusive 
and    blends in with the building. Cllr Collins Proposed and Cllr Branfield 
    Seconded, all in favour 5-0-1 

13. Items for discussion at the next meeting none  



 

 

14. Date and time of next meeting: 

  Tuesday 25th July 2017 at Hawkridge Village Hall at 7.30pm 

  Meeting closed at 8.15pm 

 

Signed By 

Chairman……………………………………………………………………………………..Date……………………………… 

 

 

 


