
Rochester with Byrness Parish Council

Meeting agenda items and decision making process

- The Parish Council meetings are detailed on the website that can be found at http://www.parish-
council.com/Rochesterwithbyrness/ Normally these will be on the last Tuesday of every other 
month (January, March, May, July, September and November). The venue will alternate between 
Rochester and Byrness Village Hall and generally starts at 7.30pm

- At any time a resident can either contact a Councillor (see website for contact details) or
the Clerk (either at rochesterwithbyrnesspc@gmail.com or 520535) and ask for an item 
to be included at the next meeting. Ideally please also provide some background to assist
the Councillors to fully consider the matter and assist in making a balanced decision.

- Closing date for a resident to approach the Parish Council asking for an item to be 
included at the next meeting is four clear working days prior to the meeting. In practice 
this will be 8.00pm on the Tuesday before the next Tuesday (date of the meeting) e.g. 
8.00pm Tuesday 18 July, 2017 for the meeting to be held at 7.30pm on Tuesday 25 July, 
2017. Only if the matter is urgent and with agreement of the Chair would an item be 
included after that time but would still need to be confirmed before the finalised agenda 
(three working days before the meeting) is completed.

- Clerk provides a draft of the agenda to the Councillors approximately 10 days before 
the meeting seeking comments / amendments by 5.00pm on the Wednesday before the 
Tuesday meeting i.e. four clear working days before the meeting.

- The Clerk finalises the agenda and provides this as a 'meeting summons' to the 
Councillors with three clear working days before the meeting. A Councillor from both 
Rochester and Byrness prints a copy and adds it to the Village Notice Board. The Clerk 
adds a copy on the Parish Council website.

- The public have an opportunity to raise a matter at the appropriate point on the agenda 
at the meeting. The Councillors may discuss the matter, vote and provide a decision. 
Alternatively the Councillors may defer a decision allowing time to investigate the matter 
but provide timescales for response / update.

- The public can be invited to speak about any matter at the meeting by the Chair and 
may be asked to provide further details if they have raised a matter.

- An item recorded on the agenda will be discussed and where possible a vote and 
decision made at the meeting. If Councillors are unable to make a decision then 
agreed action and timescales will be provided and the Clerk will update the resident who 
raised the matter as well as the general public where appropriate.
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