BRANDON & BRETFORD PARISH COUNCIL
RISK REVIEW LOG
Last update:  1st June 2025

	ITEM
	REVIEW FREQUENCY
	WHO
	LAST REVIEW
	NEXT REVIEW
	COMMENTS & ACTIONS ARISING FROM MOST RECENT REVIEW

	Parish Council Insurance:
	
	
	
	
	Renewal due 18th January 2026

	Employer Liability
	Annual
	PC
	January 2025
	January 2026
	

	Public Liability
	Annual
	PC
	January 2025
	January 2026
	

	Equipment/all risks/money
	Annual
	PC
	January 2025
	January 2026
	Asset Register to be reviewed July 2025

	Assets:
	
	
	
	
	

	Lights
	Monthly
	Contractor
	May 2025
	June 2026
	Monthly maintenance contract to check lights and repair of necessary

	Play Equipment; Bretford Field
	Monthly
	PC
	May 2025
	June 2026
	Form completed and filed, any concerns are acted upon

	Notice Boards
	Monthly
	Clerk
	May 2025
	June 2026
	

	Laptop Computer
	Monthly
	Clerk
	May 2025
	June 2026
	Regular back up to encrypted USB stick

	Maintenance:
	
	
	
	
	

	Footpaths/Highways
	On-going
	PC
	June 2025
	On-going
	Any concerns are reported and acted upon

	Financial Matters:
	
	
	
	
	

	Banking Arrangements
	Annual
	PC
	January 2025
	January 2026
	

	Asset Register
	Bi-Annual
	PC
	January 2025
	July 2025
	Clerk to update, PC to approve

	VAT Return
	Annual
	Clerk
	June 2024
	June 2025
	

	Contracts
	Various
	PC
	On-going
	On-going
	Review depends on contract

	Precept Request
	Annual
	PC
	January 2025
	January 2026
	PC agrees amount, Clerk submits demand to RBC

	Cashbook
	On-going
	RFO
	On-going
	On-going
	Updated in real time

	Budget Control Review
	Quarterly
	RFO
	April 2025
	June 2025
	Summary presented to Council every 3 months

	Payment Procedure
	Annual
	PC
	January 2025
	January 2026
	

	Bank Reconciliation
	Monthly
	RFO
	May 2025
	June 2025
	Presented to Council at meetings

	Clerk’s Salary Review
	Annual
	PC
	April 2025
	April 2026
	May follow performance review

	Independent Internal Audit
	Annual
	
	June 2024
	May/June 2025
	Must be independent of the council

	External Audit
	Annual
	
	November 2024
	November 2025
	Appointed by SAAA

	Internal Control Audit
	Bi-Annual
	PC
	
	
	Volunteer member; should not be a signatory on bank mandate



	Record Keeping:
	
	
	
	
	

	Minutes
	Monthly
	Clerk
	May 2025
	June 2025
	Posted on website, hard copy in file and electronic copy saved on laptop

	Financial Regulations
	Annual
	PC
	January 2024
	June 2025
	Based on NALC model

	Standing Orders
	Annual
	PC
	January 2024
	January 2025
	Based on NALC model

	Members Responsibilities:
	
	
	
	
	

	Code of Conduct
	Annual
	PC
	January 2025
	January 2026
	

	Register of Interests
	On-going
	Clerk
	January 2025
	On-going
	Notify Clerk of any changes within 28 days

	Register of Gifts/Hospitality
	On-going
	Clerk
	January 2025
	On-going
	Notify Clerk of any updates within 28 days



