



PETWORTH TOWN COUNCIL

 A MEETING TO DISCUSS CHRISTMAS EVENTS WAS HELD ON TUESDAY 19TH NOVEMBER 2013 IN THE TOWN COUNCIL OFFICE AT 7.00 PM 
PRESENT:


Chris Kemp, (Chairman), Corinne Nash,  





Rod Tyler, Clive Heywood, Fiona Kemp,





Gloria Heywood and Jackie Crew.

SECRETARY:

Jean Huggett.

IN ATTENDANCE:

Tony Sneller.

1.
APOLOGIES

Apologies were received from Ken Lintill, Eileen Lintill, Carole Goldthorp, Rowena Tyler and Anne Simmons.  

2.
ARISING FROM THE MEETING ON 10TH OCTOBER

Stalls and Tables:  Chis Kemp said that Corinne Nash has done a marvellous job in siting the stalls.  She thanked him and said everything is nearly in place, there are just one or two who haven't yet confirmed.  The Film Club has offered to project a silent black and white film on the Leconfield Hall wall during the evening.  This was thought to be a good idea, they and would also like a stall.  Jean Huggett said no one has approached her.


Letters to Stall and Table Holders - setting up, etc:  Corinne Nash said this year she has numbered the stalls and tables.  Market Square is MS, Lombard Street, LS, and the Leconfield Hall, LH, she will be sending this out with a map showing where to park and a letter giving times of arrival, etc.  Tony Sneller said he will be putting up the signs from 5.00 pm on the Friday to stop parking overnight in the square.  The road closure is from 6.00 am to midnight, stall holders can arrive from 7.30 am, but must have moved their vehicles to the Estate yard by 10.00 am.  They will be asked to put on hazard lights when entering and leaving the square.  Ken Lintill will be looking after the car park.


Choirs:  Fiona Kemp went through the list of choirs and singers, timings as follows.


1130 - 1330
Taped music


1330 - 1400
Charlotte Harper


1400 - 1430
Petworth Primary School


1430 - 1500
The Leconfield Singers


1500 - 1530
Plaistow Junior School


1530 - 1600
Charlotte Harper


1600 - 1630
Wisborough Glees Choir


1630 - 1700
Rosie


1645

Assemble at St Mary’s church for Lantern Procession


1700 

Lantern Procession from church to Market Square


1700 - 1740
Petworth Town Band


1740 - 1815
Seaford College Choirs x 2


1830

Lights Switch on


1830 onwards
Town Band with communal singing led by St Mary’s choir


Graffham First School and Duncton Junior School are interested in singing next year.


Lights:   Chris Kemp said all lights are up, the two trees are to be delivered on 30th November and the lights will be put up on 1st December.  He has plugged in all the lights and set the timers yesterday.  It was agreed as the power usage from the new LED lights will be low this year the lights should remain on after the Fair to-morrow.


Advertising - posters and flyers:  Gloria Heywood said she had obtained a very good deal with the Etc magazine for £150 which would cover 100,000 readers.   This would not be out until 28th/29th November, but Chris Kemp had rejected this as he said it would come out too near the date.  She produced a draft for the posters and flyers.  During a short discussion, Fiona suggested that the lantern procession should be included. This will be amended, and it was agreed to have 20 x A3, 50 x A4 posters and 800 x A5 leaflets.  500 of these to go in the newspapers.   Fiona Kemp will get the posters out, others offered to help her.  Tony Sneller said the A4 posters can be laminated in the office but he will do the A3 ones.


Buskers:  Fiona Kemp said there will be three buskers, they will be situated in the Old Bakery precinct, Lombard Street and by the old HSBC bank.  Power has been arranged.


Helpers on the Day:   Tony Sneller said he is organising the list of helpers, he needs a minimum of 3 stewards at any one time, and he circulated the list for signature.  He will go and see Chris Connor, who had promised to find some stewards, and will also circulate it at Thursday's council meeting.


Raffle Prizes:  Tony Sneller said he can provide cloakroom tickets, to be sold at £1 per ticket.  The raffle will be drawn at 7.15 pm.  Prizes will be on display near his gazebo.


Window Competition:  Gloria said she had spoken to Rob Jackson and he would like to judge the windows again this year.  He, Margaret Grimwood and Gary Liddle will meet for coffee at Tiffins at 11.00 am.  Ken and Eileen Lintill are giving the prizes, Jean Huggett said she has the certificates.  Asked about the ‘live’ windows, Jackie Crew said they include Follets, Allans, Tiffins, Guilt, Artful Teasing, Twenty, Hennings and Rugs.

          Power from the Leconfield Hall:  Anne Simmons did not attend the latest Leconfield Hall meeting and there has been no response from Ken Lintill.   

3.
ANY OTHER BUSINESS

Rubbish:  Tony Sneller said this will be collected in trade sacks bags bought from Austens.  Last year it was left in the square and was taken away.


Santa’s Grotto:  Fiona Kemp said she has been asked if Santa’s Grotto can start earlier as some parents with young children say it is too late for them.  Jean Huggett to contact the Scouts.


Projector:  Tony Sneller said he has a better system in place this year.  It will be run off a laptop from his gazebo.


Sound System:  Tony Sneller said he has spoken to Rusty Welch, it may be possible to use his PA which is far better, but he will want a donation.   He still has to confirm its use.



Red Cross:  Tony Sneller asked if the Red Cross has been booked.  Jean Huggett said she had spoken to Quentin Gilpin.


(Jean Huggett’s Note:  I have confirmed this with Quentin Gilpin.)


Event Management Plan:  Tony Sneller said it is important that an Event Management Plan is in place.  He will update the current one.


TENS License.  Tony Sneller said a TENS License is needed to cover the musical performances.  He will apply for one.


Fire Extinguishers:  These need to be collected from Roger Wootton.


Barriers round tree:  Fiona Kemp and Corinne Nash will decorate the barriers.  Fiona Kemp will contact Gary Liddle for the greenery.

4. 
DATE OF NEXT MEETING

Monday 2nd December in the Town Council office at 7.00 pm.


(Jean Huggett’s Note:  This has been changed to Tuesday 3rd December.)

There being no further business the meeting closed at 8.30 pm.

