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Dear Member,

This is to let you know that Orkney Field Club is aware of the General Data Protection 
Regulation (GDPR) coming into effect on 25 May 2018 and replacing the earlier Data 
Protection Act.
 
Our understanding of the legislation, in relation to membership groups such as Orkney 
Field Club, is that we have to ensure that: 
1. Members must be aware of what data is held and how it is used (and can ask at any 
time). 
2. Members have the right to ask for their data to be deleted from the database, again at 
any time.

The data we hold is that which you have given us on joining, or subsequently, ie usually 
your name, postal address, telephone number and email address. If you wish to have 
details of the exact data we hold on you, please ask and we will inform you immediately.

Your postal address is used only to send you the Bulletin ( and also the newsletter if you 
have no email address ). 

Your email address is used for informing you about OFC events and meetings, for sending 
your newsletter and subscription reminders. We may also mention other non-OFC natural 
history events that we know of and that might be of interest to you. 

Your phone number is used only if we can’t contact you by email and need to get in touch. 

The data is stored in an Excel spreadsheet and held only by the Membership Secretary 
and Secretary and is backed up on to a single external drive. 

We do not share your details with other organisations or individuals - the only exception 
being with VAO in order to post out the Bulletin once a year. 

We do not do any profiling or processing of the data. Your data is never used for any kind 
of marketing or advertising other than that which directly relates to OFC and natural history 
events and activities. 

This means that your data is only kept and used by the Club for ‘legitimate 
interests’ (please see link at the bottom of the page for further details of this).

If, at any time, you wish to have your data, or any part of your data, removed from our 
records, please contact us and this will be done.



Membership is considered lapsed 18 months after the receipt of the last subscription and 
your details will then be deleted from our records, or sooner if you request that.

If you have any immediate concerns or questions about the subject of GDPR in relation to 
Orkney Field Club, please contact us via the Secretary (Jenny Taylor : jenny@jtlarch.co.uk 
or telephone 850514.)

Best wishes

Jenny Taylor (Secretary Orkney Field Club)

Further information on GDPR and ‘Legitimate Interests’

https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/legitimate-interests/
when-can-we-rely-on-legitimate-interest
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