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INTERNAL AUDIT REPORT

2018/2019 - ANNUAL RETURN

SANDHUTTON PARISH COUNCIL
Background
Following the aboition of tha Audt Commission A naw OIPANSMION his baen estatiished which is
responsbie for SSUNE DIoper PCUces In fAlatcn 10 tha acocunts of smaler suthornes, & is cled
the Smaler Authorfzes Propar Practizes Boand [SAPPE|, and is mada up of memans of the SLOC,
NALC, OFFA the Department of Housing, Commurities and Local Govermmarns (DHCLG) the
Departmert of Environmant, Food and Rural Aairs (DEFRA) the National Audit Office and a
represerzative of the extiens auds firms sppantsd to smasller suthcrities

Every smaller authanty in England That sither received gross Ncome o ncured §ross sxpendture
aechecig £25,0000 must compiene Fort 3 of the Annual Govemance and Acccumatiity Retun
(AGAR) 81 the 602 of eoch Anarcal year. Where the higher of groas INCOme of FI05S XDENCRUNS Wirs
£25.000 0r Mg, 0 Counctl <N cartfy thomselves a5 ovempt from 8 Imied assurnce review, and
ComY e pat 2 0 e AGAR,  Tha AGAR for port 2 18 mode of 2 sactions niong with an anrudl intermal
QUdt report. which is 10 ba comaiated by the Parish Coundd’s IM0apendent Flema’ suchor, who st
Rie an oginicn of the Parish Counci's ntemal comros.

Sandtettcon Pansh Council has completed certificato of cxamgtion and part 2 of the ACAR.

COALC have provded Counals with a checkdist 10 be usad, this annual audt uses this list as the
MInMU of the tests 19 Be carried cut.

Objectives of the Audit
To examne tha sysiam of imarnal controls to ensure tat the Parish Councl may cbtan an
acequaie level of assurance for ts activibes.

Scope of the Work and the areas of Audit Work examined.
The Scope of Work covers T ten key control tests dentifed in the annual ntamal Aude repcen
part of the AGAR.

To property complete the auck: the following areas of actvity have been examined and ested by
inharmal Auant:

Fayrol

Cradion (nchating petty cash)

Ris< Management

Income collection and Eanking amangements

Accountng records,

Assets

Debtors
Budgetary Control {Inciuding yoar ond procedures)

Arry sudt firdings of $is report have been discussed with the Clerk of #e Coundl and any audt
recommendatons have been agroed with her.

Audit Findings

Payroll
The Parsh Councl has 1 employoe who works agreed howrs and is paid in ling with NUC
poyscales, i payroll informabion s confrmed try the Chair.  This was found (o ba comect.

Payrell senvicss & 2eavided sceensdly svecy 3 morths and this was chacked for the year and was
proecessadc proparty with 2% amourts corectly pad

Creditors
There are no separation of dutes at Sandrutton Parsh Councl & the Parish Clack is the only
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Cfficar responsitle for Finance and Adminstration.  Satstaciory compensaing checks are
carred out by the Members.

Bibs for payment are prepared by the Responsitie Financa Officar (Clark) and together wih the
rele/ant involces are presantod to Mambers each month to vigw and check. A record of 8l 8l
Payments (BP), payoo and amount are shown in the Council's minutas.

Tho Imernal Aucitor chacknd @l payments amounts and the assccalnd roconds 1o the yusr and
&l receipts and payments were found 1o ba propery recorded,

There was 1 donatons/Section 137 payment made within the year.

There is a small petty cash float manly used for issue of postage stamps and staticnary, which
the Clerk claims for expense dor roimbursement.  Thee ware found to be satistactory,

Risk Management/Governance arrangements

The Courcd doss not have a Risk Management Poicy and there are very few pokcies in place,
Nowever, dua 10 T weey smadl pracept s fww transacions this is accepted by the Counct as
the risks are consdarnd wary low.  The Councl considersd the affectiveness of the intermal
confrois for 209718 a8 the Councd at the Annusl Mesting of the Counci on 31% May 2018, with
the review for 201815 baing considensd wih the statwmects of sccounts,

Thans appaars 1o be adequate neurance cover for ol sssats of the Counci.

Stanaing Ordars &% Financie Reguations fuwe previously been adopted by e Counal for the
year and are s3ll appicable

Income collection and Baniking arangements
Income receved |s manly the precept and any bank Imerest throughout the year and this was
corirmed as correctly recorded in the records and the bank statement.

There are 2 bank accounts haid by the Councd, Treaswrars account §2¢ diy 10 day transacions of
the Councl and a Money Manager acccunt (depasi account) used 12 ansfar money 12 e
Troasurers account when requirec.

| have agrood tho rocondiation of the bank stitements at the and of the year to s Income and
Expandinure roconcs &3 81 31% Mareh 2010,

VAT for 2017/18 reciaimed by the Councl and paid nto the Councl's bank acoount on 27" June
2018,

Accounting Records

Al Incoma and Expendinre was propery recorded, and the Clerk carmies out ragular bank
reconciiaticns, which arg submined 10 Membars monthly, It was agreed by Councl that o
Ceounciicr (seduding chairman) would cross check T bank siatemaent aad bank
reconciigiicn gpert,  This Pad boen carmied cut during the year.

Socurity/Assets
| understand that the Coundil cans three assats. (war mamorial, lag pole and B 10p)

Debtors
Theew sre 10 accounts raised for any debts owed o ®e Councll

Budgetary Control
The budgel estimates and precept were discussad by a Parish Councl Commitiee meating on
e 157 November 2018 where # was agreed for the coming yer.



482 Alevery Councl meetling, Members are provided with firancial repens, a bank rocondlatisn

#atament and orders & payments sinca the last committee maeting and chacked n Ine with
Financial Regdatons

Cenciusions

Cf tha kay controls examised within AGAR there was nothing which was considered 1o be of
CONCEM WIth the inlamal contrals found 10 be working satistaciory.

Recommaendaticns
Thaera am no recommendalions e 1 suci

Gordon Flateher (C.M.LLA.),

Internal Auditor,
Date: 8™ May 2018



