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INTERNAL AUDIT REPORT
2016/2017 - ANNUAL RETURN
SANDHUTTON PARISH COUNCIL

Background
wmmew?mmrmmunmbmmml

their annual achities at e complaton of aech fnancal year, |t & the
mmyumumummwmbmnmmmm
that the Coundil has a scund system of hismsd conlios

One of tw secions within the anrwal retum {section 4) is 10 be completed by the Pardsh Councls
nlemal auditor, who is 1o give an opinion of the Parish Councl's Internal conbiols.

of the Audit
To examing the system of plomal contols 1o onsurs hat he Pansh Council mary cbtain an
adoquate vel of sasrancs fof its acihviles.

Scope of the Work and the aroas of Audit Werk examined.
The Scope of Work covers the %en key control tests identfied in Section 4 of the annual retum,

To property complete the audt the falowing ames of scivity have been sxamined and fested by
Famal A

Payroll
Creciors (Inciuding petty cash)
sk Management

Income colection and Banking amangements
Accourting reccrds,

Assols

Dettors
Budpetary Coneal (Inchuding yeor end procadures )

Any audt fndings of ®is report have boen dscussed with the Clark of the Councl and any audi
recomemndations bave been agreed wih ber,

Audit ﬁlw

The Paden Counci has 1 amployee who works agroed hours and s pald In Ino with NJC
payscaies, all payroll information i conflimed by Be Chailr,

Payroll secvices is provided extermally every 3 months and this was checked for 20 yoar and wiss
procassed propedy with the amounts comectly pakd.

Crecitors
Thare am no separation of duties at Sandhution Parmsh Councl as ™e Pansh Clerk is the cnly

Officer resporabli for Fnancs and Admnksiiston.  Satefaciory compensating checks are
camed cut by the Members.

Chacues for payment am prepared by e Responsbie Finance Oficer (Clark) and logether with
T rolavant Fwaices ane pressnied 10 Members each month % view and check. A record of al
chogques nuMBers, payee and avoust am shown i the Council's minutes,

The Intemal Auditor checked all paymaents amounts and 1he sssociied records 4or the year and
2l recoipls and payments were found 15 be grcperty rocordod

Theew was 1 doration/Section 137 payment made within the year.
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There is & amall pelty cash flost manly used for ssue of postage stamps and swatonery..

Risk Management'Govermnance arrangements

The Councll doss not have @ Risik Managemant Policy and thase are vary few polcies in piace,
howerver, due %0 the very small procept and fow transaction this & accepiad Uy B Councl as the
risks ave coraidaned vy low,  The Counci considered e effectivenoss of e intemal contols
of a Council at the 16" June 2016 meeting.

Therm sppaars 10 Be adequate rsurance cover for ol assats of the Counoll
Standing Crdars and Financial Regutatons have been adoptad by the Councll for the year.

Income collection and Banking arrangements
|mmm¢umwmwm~qmmmwmmmmm
confirmad a3 comecty recorded N T reconds and 1w Lank stament

Thero are 2 bark accounts held by e Councl, Traasurers account for day 1o cay transactions of

mmnmamwm(aﬂmmbmmmw
Treasurers account when required

|mwumdmmmumumdmmbwmm
Exponaiture records a3 at 31% March 2017,

Vat (£180.70) on the purchase of the computer Is 10 be recialmed by e Councl

Accounting Records

Al Income and Expendiure was properly recorded and the Clark camios out fogulsr bank
reconcllasions, which aw submited %o Members monthly. It was agroed by Council that a
Counclior (exciuding charman) would cons check B bark statement and bank
reconclation report.  This had Dean Carried out curing the year,

Security[Assats
I undarstand Pal the Councl cwns two assats. (war memonal and flag pole)

Debtors
There a0e no accounts teaed foar sy cebils owed 10 the Councl.

lmm
The budget estimales and procap! was clscussed by a Parsh Coundll Comnuizae meating cn the
20" Octodar 2017 where & was agroed for the coming year.

At every Councll meeting, Membars aro provided with fnancial reperts, & bank roconciiation
statwrmmnt and orders and payments since the Bst commitioe mesdng, and chicked In Ine with
Fimancial Regulations.

Conclusions
©f the key conwals axamined within soction 4 of the annual retum there was NOTING which was
considensd 10 e of concem with the imermal cantrols found 10 be working satistaciory.

Recommendations

Thate are no recommendations for this audt, but the Clerk s % redaim the vat ke ha purchase
of he computer.

4. I-'W.

mﬂch&l.w Internal Auditor,

Date ﬂ)n" "\‘7



