
Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2021

LANGUAGE PREFERENCE

Ptease indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilingually.

EE EE EE
ENGLISH WELSH BILINGUALLY

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 20M requires community and town councils (and their joint committees) in

Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General

for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 strates that smaller local government

bodies i.e. those with annual income and expendifure belor €2.5 million must prepare their accounts in accordance

with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice

Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Practitionerc' Guide (the Practitioners' Guide). The Practitioners' Guide requires that they prepare their accounts in

the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.

The accounts and audit anangements follow the process as set out below.

RFO/Cbrk prepares

accounting

staternents and

Annual Goremance

Statement. lntemal

audit compleles

intemal audit report.

RFO certifies retum

(belw Part2 of tfie
Annual Governance

Staternent) before
3{l June and

presents lhe return

to the body-

Please rcad the guidance on completing this Annual Return and complete all sections highlighted pink.

APPROVING THE ANNUAL RETURN

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection undersection 30 of the Public Audit (Wals) Act20{Jd,.

The Auditor General for Wales' Audit Certificate and rcport is to be completed by the auditor acting on behalf
of the Auditor General. fi MUST NOT be completed by the Cler*/RFO, the Ghair or the intemal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting
statemen$, Annual Governance Statement and the Auditor General for Wales' certfficate and reporl

The body approves the

Annual Retum by 30 June.

This is evklenced bV the

Chair silning the box

below Part 2 of the Annual

Govemance Staternent

RFO/Clerk sends the
Annual Retum and copies

of requested evilence to
the exernal auditor acting

on behalf of theAuditor
General for Wales.

E:<temal auditor cunpletes audit and:

Either

lf no arnendments are reguired,

certifes the Annual Redum and

sends it back to the body for
publbhiqg by 30 September.

Or

lf amendments are required,

reports issues (induding

amendments) to the body. The

body amends the Annual Retum,

the RFO re-cefifies and the body

re'approves before sending it back

to the auditor. Tfie atd[or then

certifies the Annual Retum and

sends it back to the body for
publishing by 30 September.



Accounting statements 2020-21 tor:

Name of body: Goetre Fawr Community Council

1. Balances
brought forward

2. (+) lncome
from local
taxatioMevy

3. (+) Totalother
receipts

1. (-) Staficosts

5. (-) Loan
interesUcapital
repayments

6- (-) Totalotter
payments

7. (=) Balances
canied fo*ward

Statement of balances

8. (+) Debtors

9- (+) Total
cash aruC

investments

10. C) Creditors

11. 1=; Balances
canied forward

12. Total fixed
assets and
longrterm asseb

13. Total borrowing

{4. Trusttunds
disclosure note

34137

31500 34000

9517 6306

18140 19/.12

2fi73 22ffi

34137 32423

0

3/.137

0

32423

Total balances and reservs at the @inning of the year as
recorded in the financial records. Must agree to line 7 of the
previous year-

Total amount of incorne received/receivable in the year from
local taxation (precept) or levy/contribution fiom principal bodies.

Total income or receipts recorded in the cashbook minus
amounts induded in line 2. lndudes support, discretionary and
revenue grants.

Total expenditure or payments made to and on behalf of
all employees. lnc{ude salaries and wages, PAYE and Nl
(employees and employers), pensbn contributions and related
expenses eg. termination costs-

Total expenditure or payments of capital and interest made
durirqg the year on extemal bonorving (rf any).

Toial expenditure or payments as recorded in the casttbook
minus staff costs (ine 4) and loan interesUcapital repayments
(line 5).

Total balances and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6).

lncorne and expendibre accounts only: Enter the value of
debts oned to the body at the year-end.

All accounts: The sum of all qrrrent and deposit bank accounts,

cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as per the bank
recorrciliation,

lncome and expenditure accounts only: Enter the value of
npnies ored by the body (except bonowirg) at the year-end.

Total balances should equal line 7 above: Enter the total of
(8+9.10).

The asset and investment regisler value of all fxed assets and

any other long-term assets held as at 31 March.

The outstanding capital balance as at 31 March of all loans from

fhird parties (irduding PIM-B).

The body ads as sole trustee fior and is responsiHe for
managing (a) trust fund(s)/assets (readers should note that the
figures above do not include any trust transac*ions).

v137 32423

75750 76837

Statement of income and expenditure/receip6 and payments



Annual Governance Statement (Part 1)

We acknowledge as the members of the CounciUBoarcUCommittee, our responsibility for ensuring that there is a

sound system of intemal control, including the preparatbn of the accounting statements. VlIe confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2021, that:

3.

We have put in place anangements for
. effective financial managernent during the yeaf

and

o the preparation and approval of the munting
statements.

We have maintained an adequate system of intemal
control, induding measures designed to prevent

and detect fraud and comrption, and reviewed its

effectiveness.

We have taken all reasonable steps to assure
ourselues that lhere are no matters of aclual or
potential non-compliance with laws, regulations and
codes of praciice that could have a significant
financial efiecl on the ability of the CounciVBerdl
Committee to conduct its business or on its finances.

We have provided proper opportunity for the
exercise of electors' rights in accordance with the
requirements of the Accounts and Audit (Wales)

Regulations 2014.

We have canied out an assessment of the risks
facing the Council/BoardlCommittee and taken
appropriate steps to manage lhose risks, including
the intoduction of intemal controls and/or extemal
insurance cover where required.

\,\rb have maintained an adequate and efiective
system of intemal audit of the accounting records
and control systems throughout the year and have
received a report from the intemal auditor.

V\Ie have onsidered whether any litigation,
liabilities or commitments, events or transactions,
occuning either during or after the year-end, have a
fi nancial impact on the CounciUBoard/Committee
and, where appropriate, have induded them on the
accounting statements.

We have taken appropriate action on all matters
raised in pranious reports ftom intemal and extemal
audit.

9. Trust funds - in our capacity as trustee, we have:

o discharged our responsibility in relation to the
accountability for the tund(s) irduding financial
reporting and, if required, independent
examination or audit.

tt.a

ta

ta

Property sets ils budget and 6,12
manages its money and prepares

and approves its accounting
statements as prescribed by law.

Made proper arrangements 6,7
and accepted responsibility for
safeguarding the public money
and resources in its cfiarge-

Has only done things that it has 6
the legal povYerto do and has
conformed to codes of practice and
standards in the way it has done so.

Has given all persons interested 6,23
the opportunity to inspect the body's
accounts as set out in the notice of
audit.

Considered the financial and other 6, I
risks it faces in the operation of
the body and has deatt with them
properly.

Arranged for a ompetent person, 6, I
independent of the financial controls
and procedures, to give an objective
view on whether these meet the
needs of the body.

Disdosed anerything it shoukl have 6
about its business during the year
induding events taking place after
the year-end if relevant.

Considered and taken
appropdate adion to addrss
issuesA,veaknesses brought to its
attention by both the intemal and
extemal auditors.

6,8,23

Has met all of its responsibilities 3, 6
where it is a sole managing trustee
of a local trust or tusts.

ta

6-

7-

i.

* Please provide explanations to the extemal auditor on a separate sheet for each 'no' response given; and describe what action is
being traken to address the weaknesses identified.



Additional disclosure notes*

1. Expendiere under Sl37 Local Govemrnent Act 1972and 52 Local Goverrunent Act 20d)

Section 137(1) of the 1972 Ad permits the Courrcil to spend on activities for whir*r it has no other specific powers if the
Council considers that the expendiftre is in the interests of, ad will briqg direct benefit to, the area or any part of it or all or
some of its inhabitants, providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the

Council to irrcur expenditure for certain charitaHe and other prrposes. The ma:<imum erpenditure that can be incuned urder
both sedion 137(1) and (3) for the financial year 202G21 was t8.32 per ehcfor.

1n202G21, the Councilmde payments totalling f1346.00 under section 137. These payments are induded within'Other
payrnents in the Accounting Statement.

2.

' lnclude here any additional disclosures the Council considers neoessary to aid the reade/s understanding of the accounting
statement ard/or the annual govemance statement.

Cou nci UBoard/Com m ittee approval a nd certification
The Council/Committee is responsible for the preparation of the accounting statements and the annual govemance statement in

mrdance with the requirements of the PuHb Ar.rdit (tJlldes) Aci2O{J/. (tte Act) ard the Amunts and Audit (Whles) Regulations

2014.

3.

Cedification by the RFO

I cerlify ttnt tre mmling statements contained in this Annual
Retum presents fairly the financial position of the Council/Board/
Committee, and its incorne and oeenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31March202'1.

RFOsignature:

Hame:

Dab:

Approval by the CounciUBoard/Gommittee

I confirm tnt$ese amunting statements and
Annual Govemance Statement were approved by the
CounciUBoard/Committee under minute reference:

Minute ref: 9 (iv) & (v), page 1264, dated 14b June2021

Chair d meeting signaturez / I{-D-H
Name: Owen Dodd;' ixt.J,-zr7b Jurc2@l



Auditor General for Wales' Audit Certificate and report
I report in respect of my audit of the accounts under section 13 of the Act, whether any matters that come to my

attention give cause for concem that relevant legislation and regulatory requiremenb have not been met- My audit has

been conducted in accordance with, guidance issued by the Auditor General for Wales.

I certif, that I have completed the audit of the Annual Retum for the year ended 31 March 2O21 ot

Auditor General's report

Audit opinion

[Except forthe matters reported below]* On the basis of my revieur, in my opinbn no matters have come to my attention giving

cause for concern that in any material respect, the information reported in this Annual Return:

o has not been prepared in rordance with proper practices;

o that relevant legislation and regulatory requirements have not been met;

. is not consistent with tte Council's/Committee's govem€rnoe arrangements; and
o that the Council/Committee does not have proper arrangements in place to secure economy, efficiency and effectiveness in

its use of resources-

Ofirer matErs arising and recornmendations
I draw the body's aftention to the following matters and recommendations which do not affect my audit opinion but should be
addressed by the body.

Extema! audito/s name:

Extemal auditor's signafu re:

For and on behalf of the Auditor General for YYales

* Delete as appropriate.

Date:



Annual internal audit report to:

Name of body: Goete Faurcomnxrnity Council

The CounciUBoard/Committee's intemal audit, acting independently and on the basis of an assessrnent of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March2A21.

The internal audit has been carried out in accordance with the Council/Board/Committee's needs and planned

cover4e. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised
in this table. Set out below are the objectives of intemal control and the intemal audit conclusions on whether,
in all significant respects, the following conbol objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committee.

1. Approprbte books of accqrnt have
been properly kept throughout the
year.

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved
and VAT was appropriately
accountd for.

The body assessed the significant
risks to achieving its objeaives
and revieured the adequacy of
arrangements to manage these.

4- The annual precept/Ievy/resafice
demand requirement resulted from
an adequate butlgetary process,
progress against the budget was
regularly monitored, and reserves r'

were appropriate.

5. Expecfed income was fully
received, based on conect pdces,
properly recorded and promptly
banked, and VAT was appropriately
accounted for.

a'

t

a

t

-

t

r-

I

De{aihd records are kept by fE Cle* via

a Cashbook and Audit spreadsheets which

rv€re prwkled to rne.

Authorisations in the Minutes were easily

baced to the Bank Accounts * the

relevant Minute page was included in the

Auditspredsheet

Payments are supported by invoices, folio

numbers m irmlices matctrfteffiio
numbers on the Audit spreadsheet.

Dsorss&rns heH for additional coab were

minuted as were all payments made.

VAT was sho\rfl separately in the

Cashbook and is redaimed from HMRC

annudly

There is a Risk Register in place, last

updated r:.Janueiry2021.

The council ha an insurance policy with

Zuricfr wtrir*r is due for rerter/vd February

2022

A draft budgettor202G'21 uva agreed in

November 2019 and reforecast in Ociober

2020 as shovn in the Cashbook.

The Clerk regubrly monitors the dual
sperd against the fudget arxd reports to

the council. A bdget revian takes place at

the start d each quarter.

All expected incone has been recorded in

the Cashbook and Audit spedsheet.f'



6.

7-

Petty cash payments were
properly supported by receipts,
expenditure was approved and
VAT appropriately accounted for.

Salaries to employees and
allowances to members were paid

in accordance with minuted
approvals, and PAYE and Nl
requirements were properly applied.

A small shorthll in rent was noticed ard
requested due to the bank accounts being

reconciled regularly.

Less rentwas rcceived in 2G21 than

budgeted due to covlD-'!g, the potential

shorthll was noted in the Marcfi 2020

minutes.

N/A

Payroll is run by Beverley & Wlliams

Accountants Ltd who notiff the Council of

monies due to HMRC for tax and Nl, and

provide payslips, P60s and P32's.

Mandatory allowances were daimed by

ten of the twelve Members ard paid

hrough the payroll.

The council maintains an Asset Register

with assets listed totalling €76,836.99. the

insurance held matches this value.

Where reflmnent cost is used a

valuation date (or date to be revalued)

would be useful a they will change in time

and the insurance cover may not be

adequate.

8. Asset and investment registers
were complete, accurate,
and properly maintained.



t

L t

N/A
(-'

12. lnsert risk area tlo risks identifed

13. lnsert risk area

a

t

No risks identified

14- lnsert risk area No risks identified

* lf the response is 'no', please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed)-
* lf the response is'not covered', please state when the most recent intemal audit work was done in this area and when it is
next planned, or if coverage is not required, intemal audit must explain why not-

lnternal audit confirmation

lAive confirm that as the Council's intemal audilor, I/tve have not been invotved in a management or administrative role within the
body (incf uding preparation of the accounts) or as a member of the body during the financial years 2019-20 and 202C-21 . I also
confirm that there are no conflicts of interest sunounding my appclintnnnt.

Name of person nyho carried out &e internal audit Jenry Papamichail

Signature of person wfto canied out the intemal audit:

t : t7e ky 2O21

9. Periodic and year-end bank account
reconciliations were property canied
out.

10. Accounting statements prepared
during the year were prepared

on the conect aeountirg basb
(receipts and payments/income

and expendihrre), agreed with the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate,
debtors and credilors were properly
recorded.

11. Trust tunds (including charitable
trusts). The CounciUBoard/
Committee has met its
responsibilities as a trustee.

The Clerk prepares quarterly and year-end

reoncilialbns that are approrred by the

Finance Committee.

The Council prepares Accannting

statements on a receipts and payments

basbufricfr is approffiefutte sizeof
council.

The Cashbook entries were supporteO OV

a clear and simple to follor audit trail.

tr

(i



1.

2.

3.

4.

5.

6.

Guidance notes on completing the Annual Return
You must apply proper practices when preparing this Annual Retum. Proper practices are set out in the
Practitioners' Guide.

Make sure that the Annual Retum is fulty completed ie, no empty red boxes. Please avoid making any
amendments to the completed return. lf this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
to the external auditor. Please do not use correction fluid. Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be retumed unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Retum for completeness
befiore sending the original form to the auditor.

Make sure that your accounting statements add up, that the balance carried foruvard from the previous year
(line 7 of 2O2Ol equals the balance brought fonrard in the cunent year (line 1 of 2O21). Explain any differences
between the 2020 figures on this Annual Retum and the amounts recorded in last yea/s Annual Return.

Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. lnclude a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.

Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. lf there are no reconciling items, please state this and provide
evidence of the bank balances. lf your Council holds any short-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
accounting statements. More help on bank reconciliations is available in the Practitioners'Guide.

Every council must send to the external auditor, information to support the assertions made in the
Annual Govemanee Statement even if you have not done so before. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include all the information
the auditor has asked for. You should send copies of the original records (certified by the Clerk and Chair as
accurate copies) to the extemal auditor and not the original documents themselves.

Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.

lf the auditor has to review unsoliciled information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entifled to charge additional fees.

Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

Please note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Chair before it is sent to the auditor.

7.

8.

9.

10.

11.

Accounts

Approval

All
sections

Do the papers to be sent to the external auditor indude an explanation of significant variations from
last year to this year?

Does the bank reconciliation as at 31 March 2O21 agree to Line 9?

Has the RFO certified the accounting staiements and Annual Govemance Statement (Regulation 15
(1)) no later than 30 June 2021?

Has the body approved the accounting statements before 30 June2021 and has Sectbn 3 been
signed and dated by the person presiding at the meeting at which approval was given?

Have all pink boxes in the accounting statements and Annual Govemance Staternent been
completed and explanations provided where needed?

Has all the information requested by the extemal auditor been sent with this Annual Retum?

Please refer to your notice of audit and any additional schedules provided by your extemal auditor.

{

/

AccounE Have the amended accounting statements been approved and Seciion 3 re-signed and re-dated as

evidence of the Board's approval of the amendments before re-submission to the audilot?


