
 

 

ALLOTMENT POLICY 

 

Introduction 

This policy applies to the allotment site located on Blacksmith Lane, Sutton Cheney which is owned 

and managed by Sutton Cheney Parish Council. 

Parish Councils have a legal obligation to provide sufficient allotments within their boundaries to 

meet demand in line with the Local Government Act 1972. Statutory allotments are those where the 

land was originally acquired specifically for this purpose. The Allotment Act 1925 stipulates that the 

sale or disposal of statutory allotments requires the consent of the Secretary of State.  

All other allotments are temporary, which is the case at Sutton Cheney, but can be re-designated as 

statutory if required.  

 

Management of Allotments 

The Clerk is responsible for the day to day management and letting of allotment plots.  

The Parish Council oversees the overall management of the allotment site, including enforcement of 

tenancy rules, setting of charges, approving maintenance and improvement work, dealing with 

complaints as well as the adoption of all associated policies and procedures. It does not offer any 

delegated authority. 

The Parish Council supports the formation of allotment societies which are constituted groups 

dedicated to improving and developing the allotment site. 

 

Site Inspections 

Sutton Cheney allotments will be inspected at least twice a year. More frequent inspections will be 

made where it is deemed appropriate. 

Inspections will be carried out by the Parish Clerk or handyperson where appropriate with findings 

reported back to the Council.  

 

Management of Waiting Lists 

Applicants for allotment plots must be a minimum of 18 years old. An application can only be made 

in the name of one person with joint tenancies not permitted. Priority will be given to applicants 

who reside within the Parish Boundary. Waiting lists are sorted on a strictly “first come, first served” 

basis, with any new applicants being added to the bottom of the waiting list. No priority will be given 

to applicants representing a group, charity or organisation. 

When a plot becomes vacant, an offer will be made by the Clerk to the applicant who is at the top of 

the waiting list. If no response to the offer is received, the applicant will be removed from the 



waiting list and the next person on the list will be contacted. The Clerk will periodically contact 

applicants on the waiting list and remove those who are no longer interested or eligible, or who do 

not reply. 

Where appropriate, a vacant plot may be assessed for re-sizing into smaller “microplots” to 

accommodate more tenants, especially novices who may be overwhelmed by the size of a full plot. 

 

Changing Plots 

An existing plot holder can apply to take over a vacant plot on the same site. The plot holder would 

need to give up their current plot, which would need to be left in good condition.  

Plot holders interested in changing plots should inform the Clerk in the first instance.  

 

Tenancy Agreements 

The Clerk will normally arrange to meet the any prospective tenants on site. The Clerk will issue a 

Tenancy Agreement and collect any outstanding rent before offering the vacant plot to the tenant.  

All plot holders will be required to sign up to the Tenancy Agreement, which includes the terms of 

this policy. This is a condition of tenancy. Sutton Cheney Parish Council will initiate enforcement 

proceedings if a plot holder fails to comply with the terms of the Tenancy Agreement, or if a plot 

holder is constantly in arrears of any agreed payment plan. Enforcement procedures are in place to 

deal with any infringement of the terms of the Tenancy Agreement. 

 

Sub-letting of Plots 

No plot holder shall not enter into an agreement, verbal or written, to sublet or reassign an 

allotment plot or any part of it to any party under any circumstances. 

 

Cultivation of Plots 

A minimum of 60% of the plot area must be cultivated for growing produce - namely vegetables, 

herbs, fruit and other edible crops or flowers. A maximum of 40% of the plot area may be put to 

other uses such as grassed lawn, or space for structures.  

 
During the tenancy, the tenant shall: 

a) keep the Allotment Garden clean and in a good state of fertility and cultivation; It is not 
permitted to keep an allotment plot or a portion of it, which in the opinion of Sutton 
Cheney Parish Council is in an untidy, overgrown, unkempt or seemingly abandoned 
state. Weeds must be controlled to prevent seeds spreading to other plots and pernicious 
plants must be eradicated. 

b) not cause a nuisance or annoyance to the owners or occupiers of land adjoining the 
Allotment Garden;  

c) not bring to or keep animals in the Allotment Garden without first obtaining the Council’s 
written consent  

d) Not assign the tenancy nor sub-let or part with the possession of any part of the Allotment 
plot. Business or trade use of an allotments plot is strictly forbidden. 



e) except for buildings or structures which are reasonably necessary and which may be 
subject to the tenant first obtaining planning permission, the tenant shall not erect a 
shed, greenhouse or other building or structure (including trees) on the Allotment Garden 
without first obtaining the Council’s written consent; 

f) Not fence the Allotment Garden without first obtaining the Council’s written consent; 
 

Organic gardening, composting, recycling and promoting biodiversity are positively encouraged by 

Sutton Cheney Parish Council on the allotment site. 

 

Termination of Tenancy 

Plot holders may voluntarily terminate their tenancy at any time. 

Enforcement proceedings will be initiated, which may result in the termination of tenancy if the 

terms of the Tenancy Agreement have been broken in the opinion of Sutton Cheney Parish Council. 

 

Leaving a Plot 

When a plot holder leaves a plot, it should be in good condition and free of any buildings, fencing or 

other structures not in a good, usable order. 

Sutton Cheney Parish Council will clear plots that are not in an acceptable condition and will 

recharge the departing plot holder. Sutton Cheney Parish Council will not be held responsible for any 

losses in produce or materials arising from this action. 

It is the responsibility of the plot holder to inform Sutton Cheney Parish Council of any change of 

address and update any other information relevant to their tenancy, such as illness or incapacity.  

Any communication will be sent to the latest address provided, and will be deemed by Sutton 

Cheney Parish Council to have been delivered to the plot holder. 

 

Charges 

The cost of providing allotments will be covered by the charges levied to plot holders. Rent collected 

will cover management and maintenance costs.  

Invoices will be due from the 1st April each year. Non-payment after 40 days will be taken as an 

indication of cessation of tenancy. Unpaid monies will be pursued. 

Plots taken throughout the year are offered on a pro-rata basis for the number of full months 

remaining to run up to 31st March.  
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