
 

This template was taken from: www.hse.gov.uk/simple-health-safety/risk/ and was utilised by DADCA to make sure a full risk assessment regarding 
Covid-19 was completed to ensure the safety of the persons entering the Dornoch Social Club. 

Risk Assessment 

Company name: Dornoch Social Club (DADCA)   Assessment carried out by: Lou Rollason 

Date of next review: July, 2021   Date assessment was carried out: 13th May, 2021 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is 
the action 
needed by? 

Done 

Someone contracting or 
spreading coronavirus by 
not washing hands or not 
washing them 
adequately 

Users of the hall 
Volunteers 
Caretakers 
Visitors 
Potential bookers 
Delivery persons 

Provided a check list 
of tasks that need to 
be completed by 
each booking group 
which state that 
hand sanitiser must 
be used when 
entering the building 
and that hand 
washing should be 
regularly carried out. 
 
Provided hand 
sanitiser and soaps 
in the bathrooms. 
 
Provide signage to 
remind hall users of 
the importance of 

Collection of checklist 
sheets to ensure that the 
tasks are being completed. 
 
Review levels of supplies to 
make sure there is sufficient 
for all hall users. 
 
Maintain signage. 

A member of the 
DADCA Board. 

Before the 
Social Club 
opens to the 
public. 
 
Checklists 
then 
collected on 
a weekly 
basis. 

Yes - Items 
are in place.  
 
Checklists will 
be collected 
weekly. 
 
Signage and 
supplies will be 
reviewed 
weekly to 
make sure 
there is 
enough for all 
hall users and 
that signage is 
visible and 
intact. 
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is 
the action 
needed by? 

Done 

regular hand 
washing and the use 
of hand sanitiser. 

Someone getting or 
spreading coronavirus in 
commonly used or high 
traffic areas or by not 
maintaining social 
distancing. 

Users of the hall 
Volunteers 
Caretakers 
Visitors 
Potential bookers 
Delivery persons 

Provided a check list 
of tasks that need to 
be completed by 
each booking group 
which state that 
social distancing 
must be maintained.  
 
Provided signage 
regarding social 
distancing and face 
coverings. 
 
Require hall hirers to 
make sure that they 
can carry out their 
booking whilst 
socially distanced, 
and if that cannot be 
done, inform them 
that they must 
reduce their 
numbers so that 
social distancing can 

Collection of checklist 
sheets to ensure that the 
tasks are being completed. 
 
Review supplies on a 
weekly basis to ensure 
there is enough for all hall 
users. 
 
Maintain signage. 

A member of the 
DADCA Board. 

Before the 
Social Club 
opens to the 
public. 
 
Checklists 
then 
collected on 
a weekly 
basis. 

Yes - Items 
are in place.  
 
Checklists will 
be collected 
weekly. 
 
Signage and 
supplies will be 
reviewed 
weekly to 
make sure 
there is 
enough for all 
hall users and 
that signage is 
visible and 
intact. 
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is 
the action 
needed by? 

Done 

be maintained.  

Someone getting or 
spreading coronavirus by 
not cleaning surfaces, 
equipment, and 
workstations 

Users of the hall 
Volunteers 
Caretakers 
Visitors 
Potential bookers 
Delivery persons  

Provided a check list 
of tasks that need to 
be completed by 
each booking group, 
that covers 
disinfecting 
equipment and 
surfaces. 
 
Provided cleaning 
supplies in the 
kitchen cupboard for 
the use of hirers 

Collection of checklist 
sheets to ensure that the 
tasks are being completed 
properly. 
 
Weekly review of supplies 
levels to make sure there is 
sufficient for all users. 

A member of the 
DADCA Board. 

Before the 
Social Club 
opens to the 
public. 
 
Checklists 
then 
collected on 
a weekly 
basis. 

Yes - Items 
are in place.  
 
Checklists will 
be collected 
weekly. 
 
Signage and 
supplies will be 
reviewed 
weekly to 
make sure 
there is 
enough for all 
hall users and 
that signage it 
is visible and 
intact.  

Someone contracting or 
spreading the virus by 
entering the Social Club 
whilst having Covid 19 or 
symptoms of Covid 19. 

Users of the hall 
Volunteers 
Caretakers 
Visitors 
Potential bookers 
Delivery persons 
Members of family 

Provided clear 
signage stating that 
no one with any 
symptoms of Covid-
19 can enter the 
hall.  
 

Collection of checklist 
sheets to ensure details are 
being collected. 
 
 

A member of the 
DADCA Board. 

Before the 
Social Club 
opens to the 
public. 
 
Checklists 
then 

Yes - Items 
are in place.  
 
Checklists will 
be collected 
weekly. 
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is 
the action 
needed by? 

Done 

Friends 
Anyone 
encountering that 
person 

Provided the Check 
In QR code in the 
entry way for all 
users and visitors – 
as well as 
instructions on how 
to use.  
 
Provided a check list 
of tasks that need to 
be completed by 
each booking group 
that includes the 
requirement for 
peoples details to be 
taken and held for 
21 days and/or 
users to use the 
Check In app. 

collected on 
a weekly 
basis. 

Yes - Signage 
will be 
reviewed 
weekly to 
make sure 
there it is 
visible and 
intact. 

Poorly ventilated spaces 
leading to risks of 
coronavirus spreading 

Volunteers 
Caretakers 
Visitors 
Potential bookers 
Delivery persons 
 

Provided signage 
encouraging users 
to open windows 
and leave doors 
open where 
possible.  

Maintain signage to remind 
users of this.  

DADCA Board Signage to 
be provided 
before the 
Social Club 
opens 

Yes - Signage 
will be 
reviewed 
weekly to 
make sure 
there it is 
visible and 
intact. 
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is 
the action 
needed by? 

Done 

Increased risk of 
infection and 
complications for hall 
users who are clinically 
vulnerable and users in 
higher- risk groups 

Any member of 
the public, 
volunteer, 
caretaker, delivery 
person or other 
visitor who is 
considered 
clinically 
vulnerable or in a 
higher-risk group. 
 

Advise each hirer 
that if they have 
anybody in their 
group that is 
clinically vulnerable 
or in a higher-risk 
group that they 
should advise them 
of the risks of 
returning.  

Continue to provide the 
safest way possible for 
users to return if they want 
to – by upholding the 
above. 

DADCA Board 
Members are 
required to maintain 
supplies of cleaning 
and disinfecting 
products as well as 
soaps and hand 
sanitisers.  
 
Hall users are 
required to inform 
their members of 
the risks of Covid-
19 and inform them 
of how they are 
being minimised at 
the Social Club.  

Before 
clinically 
vulnerable or 
in a higher-
risk group 
member to 
return to the 
Social Club. 

Yes.  

 

http://www.hse.gov.uk/simple-health-safety/risk/

