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Leicestershire and Rutland ALC IAS 
 

Internal Audit Report 

(to be read in conjunction with the Annual Internal Audit Report in the 
Annual Governance and Accountability Return) 

 
 
 

Name of council: Stanton Under Bardon Parish Council 

Name of Internal Auditor: Cathy Walsh Date of report: 25 May 2022 

Year ending: 31 March 2022 Date audit carried out: 25 May 2022 

 
 
Internal audit is the periodic independent review of a council’s internal controls resulting in an 
assurance report designed to improve the effectiveness and efficiency of the activities and operating 
procedures under the council’s control.  Managing the council’s internal controls should be a day-to-
day function of the staff and management and not left for internal audit. 
 
The council is required to take appropriate action on all matters raised in reports from internal and 
external audit and to respond to matters brought to its attention by internal and external audit. 
Failure to take appropriate action may lead to a qualified audit opinion. 
 
 
To the Chairman of the Council: 
 
I carried out the Council’s audit remotely and I would thank Eliza Hill, (Clerk & RFO) for her co-
operation and assistance in delivering the audit.  
 
In accordance with the terms of my engagement, I have undertaken a review of Stanton Under 
Bardon Parish Council’s records, policies, and procedures for the financial year ending 31 March 
2022.  This was done by scrutinising the information publicly available on the Council’s website and 
being provided with a large number of documents sent electronically by the clerk.  Following which, I 
completed and signed the Annual Internal Audit Report of the Annual Governance and 
Accountability Return 2021/22.  
 
Prior to the appointment of the clerk/RFO in October 2020, a councillor had been Acting Clerk for 
approximately two years.  Last year’s Internal Audit Report highlighted that the clerk inherited a 
functioning Council and suggested a number of recommendations to ensure the Council meets its 
legal obligations.  It is clear that the clerk has taken these recommendations on board and is being 
proactive and working hard to progressively meet these requirements.     
 
Both members of staff employed by the Council do not have a contract of employment, only a letter 
of appointment has been provided.  The letter of appointment briefly outlines a limited number of 
key terms of employment.  This does not comply with current regulations, as the majority of 
required information that sets out an employee’s employment conditions, rights, responsibilities and 
duties is missing.  The Council may be at risk of an employment tribunal claim in its lack of 
compliance in this area. 
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Scribe accounting system is used to produce the Council’s Financial Reports and Statements.  The 
financial system is well referenced and overall provides a good audit trail to the supporting 
documentation.  The Cashbook transactions are referenced and provide an appropriate audit trail.  A 
sample of transactions was examined with the supporting invoices/vouchers and was found to be in 
order.  
 
I noted continuing good practice as the Councillors see and evidence the bank reconciliations and 
statements at each meeting. 
 
I make the following observations and recommendations: 
 

1. I recommend that minutes and documents are published on the council’s website in a 
format other than Word, so that the council publishes accessible documents to meet the 
needs of all users under the accessibility regulations. 
 

2. The Council does not publish background papers that form part of the meeting agenda.  
Associated meeting papers should be published (no later than three clear days before the 
meeting which they relate to takes place).   
 

3. For clarity, I recommend that the Council includes the date a policy was adopted or reviewed 
on its website. 
 

4. From a scan of the meeting minutes a list of all items of expenditure to be approved is not 
always minuted.   
 

5. I am unable to find evidence on the Council’s website that arrangements for the public 
inspection of council’s records exists.   
 

6. While there are currently no legal requirements explicitly for transparency on local councils 
with a turnover of between £25,000 and £200,000 (the bracket Stanton Under Bardon Parish 
Council falls within) such councils will be expected to follow the publication requirements 
set out in the Local Government Transparency Code 2015.  As such, I recommend that the 
Council ensures it meets the requirements of the Code.  
 

7. I did not see evidence of annual risk assessments undertaken by the Council.  However, the 
clerk informed me that RoSPA is scheduled to undertake its Annual Playground Inspection in 
a couple of weeks. 
 

8. The Council’s website is not secure, this presents three major problems. First, search engines 
such as Google penalise sites that are not secure. Second, users are notified that the website 
might not be safe.  And third, it means that the site could be compromised by hackers, 
making it unsafe for the Council.  I recommend a full review of the council’s website. 

 
This report is based on the evidence made available to me. It would be incorrect to view internal 
audit as the detailed inspection of all records and transactions of a council in order to detect error or 
fraud. Consequently, the report is limited to those matters set out above. I confirm that through 
examination of information displayed on the website and questioning, I tested all the aspects of the 
Council’s internal controls that I am required to consider.  
 
Accordingly, I have completed and signed off the Annual Internal Audit Report of the AGAR as 
required.  
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Yours sincerely,  

 
Mrs Cathy Walsh  
Internal Auditor to the Council  
 
 
The figures submitted in the Annual Governance and Accountability Return are: 
 

 
Year ending 
31 March 2021 

Year ending 
31 March 2022 

1. Balances brought forward 145,679 152,828 

2. Annual precept 12,114 12,235 

3. Total other receipts 41,050 140,108 

4. Staff costs 3,397 6,518 

5. Loan interest/capital repayments 0 0 

6. Total other payments 42,619 184,663 

7. Balances carried forward 152,828 113,989 

8. Total cash and investments 152,828 113,989 

9. Total fixed assets and long term 
assets 

966,778 1,048,778 

10. Total borrowings 0 0 

 
 
The proper practices referred to in Accounts and Audit Regulations are set out in Governance and 
Accountability for Smaller Authorities in England - Practitioners Guide 2021.  It is a guide to the 
accounting practices to be followed by local councils, and sets out the appropriate standard of 
financial reporting to be followed.  A copy of the guide is available for free download from: 
https://www.nalc.gov.uk/library/our-work/jpag/3479-practitioners-guide-2021/file 

https://www.nalc.gov.uk/library/our-work/jpag/3479-practitioners-guide-2021/file

