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MINUTES OF THE FOURTH JOINT NEIGHBOURHOOD PLANNING STEERING GROUP HELD ON 
THURSDAY 19th OCTOBER, 2017 AT THE COMMUNITY CENTRE, THORNTON 
 
Present: 
 
Mr Russell George (Chairman)(In the Chair) 
Mr Ian Briggs (Vice-Chairman) 
Mrs Mary Briggs (Stanton under Bardon) 
Mrs Sandra Callis (Bagworth 
Ms Gemma Whittingham (Thornton) 
Mr Bernard West (Stanton under Bardon 
Mr Jason Brown (Bagworth) 
Colin Harris (Thornton) 
Rachel Howden (Bagworth) 
 
Apologies for Absence were received from Messrs Regis Auckland (Bagworth), Steve Brewin 
(Stanton under Bardon), Matt Whittingham (Bagworth). 

 
 

35/2017-18 The Chairman welcomed attendees to the fourth Steering Group meeting. 
 

36/2017-18 MINUTES OF THE PREVIOUS MEETING HELD ON 11th SEPTEMBER 2017 
 
It was proposed by Mr Briggs, seconded by Ms Whittingham and 
 
RESOLVED:  That the minutes of the previous meeting be approved. 
 
Ms Whittingham reported that her husband, whilst wishing to be involved in the 
Neighbourhood Planning process, felt that his attendance at the meetings duplicated that of 
his wife.  His decision to stand down from the Steering Group was accepted. 
 

37/2017-18 MATTERS ARISING FROM THE MINUTES 
 
(a) Finance Proportional Responsibility (Minute 28/2017-18)  
 
The proposed division of finance, reported to the last meeting, had been accepted by both 
Parish Councils. 
 
(b) Your RCC Event – 28 September (Minute 31/2017-18) 
 
This event had been cancelled. 

 
38/2017-18 DESIGNATED AREA UPDATE 

 
Unfortunately, HBBC have still not signed off the Designated Area.  It was understood that this 

was an administrative problem only and Fran Belcher, the HBBC Officer in charge of our 

application, was on holiday.  Ms Whittingham asked if the Drop In could take place without 

the Designated Area being confirmed.  Mr Briggs undertook to contact RCC to determine the 

position. 

 

39/2017-18 DROP IN’S 
 
Mr Briggs reported that his understanding of the purpose of the Drop In’s was different to that 
of RCC’s.  He had now received a full and detailed list of Do’s and Don’t for use at the Drop In’s 
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(attached for information).  The requirement as put forward by RCC significantly reduced the 
need for representation by the Steering Group at the events and meant that Ms 
Whittingham’s idea of a rota was workable.   
 
There was a need for 2 able bodied persons to attend the halls before the commencement of 
the Drop In’s and again at their termination, in order to assist with the setting out of the halls 
and clearing after.  Two or three others would be required at each event throughout the day.  
Mr & Mrs Briggs and Mr George would be in attendance at each.   
 
It was confirmed that the Drop In’s were for all age groups. 
 
Leaflets are printed and will be distributed shortly. 
 
RESOLVED:  THAT MS WHITTINGHAM CREATE A ROTA AND CIRCULATE FOR AGREEMENT.   
 
Ms Howden informed the meeting that her sons would be available to assist at Bagworth. 

 
40/2017-18 FOCUS GROUPS 

 
The Transport and Business Focus Groups have commenced.  Mrs Callis and Ms Crouch have 
already produced an in depth report.  It was agreed that Ms Crouch should be included in the 
circulation of minutes etc. 
 
In order to assist Focus Groups, the Chairman proposed that an hour be spent at the next 
meetings devoted to assisting the individual Focus Groups prepare for the Stakeholder 
Meetings. 
 

41/2017-18 BANK ACCOUNT 
 
At last the bank account was open.  As a result of a complaint made to HSBC, £150 in M&S 
vouchers had been received.  It was agreed that these should be used as prizes.  It was further 
agreed that a hamper would be provided at a cost of £30 as a raffle prize for those attending 
the Drop In’s.  Ms Whittingham to acquire the hamper. 
 
Mrs Briggs produced a draft cash flow, which she intended to produce at each meeting.  It was 
agreed that this provided useful information.  It was further agreed that this spreadsheet 
should be posted on the web site. 
 

42/2017-18 ANY OTHER BUSINESS 
 
Mrs Briggs reported that she, Mr Briggs and Mr West had attended a meeting at County Hall 
on the future provision of services by LCC.  As an aside, the Leicestershire Rutland Association 
of Local Councils representative had stated that parish councils should not attempt to carry 
out a Neighbourhood Plan without using the parish clerk.  Obviously, in our case this would 
involve increasing the hours of the clerk(s) and at significant cost to the project.  It was unclear 
what the clerk could bring to the Steering Group which could not be carried out by members.  
It was agreed that Mrs Briggs seek clarification from LRALC. 
 

43/2017-18 DATE OF NEXT MEETING 
 
The next meeting will be held on 16 November commencing at 7.00pm at the Village Hall, 
Stanton under Bardon. Centre, Thornton 
 

 
The meeting terminated at 8.17 pm 
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DROP IN EVENTS – DO’S and DON’TS 

Last week I had a conversation with RCC and clarified and finalised their requirements for the 

Drop-In Events. Please note the following:- 

 

1. RCC staff will arrive one hour before scheduled opening time. 

2. We will be expected to have volunteers ready to assist in setting out 12 tables, 9 of which are 

to hold displays.  

3. All display material is provided by RCC. 

4. We must provide a volunteer to man the 'signing in' table near the entrance. 

5. Visitors must be allowed to move between the displays as they wish but should be advised 

by our volunteers of the progressive 'tour' route so they get a full and informed perspective 

regarding what Neighbourhood Planning is. 

6. Comments made by visitors regarding any aspect of Neighbourhood Planning should be 

recorded by our volunteers. 

7. Questions posed by visitors on any aspect of Neighbourhood Planning should be responded 

to politely and as fully as possible. Any technical matters for which our volunteers are 

unprepared should be passed to RCC staff for a response. 

8. Volunteers should be available to assist in packing away after the event and returning the 

function room to its conventional configuration. 

 

What is Not Required:- 

 

1. The purpose of the 'Drop-In' Event is to formally introduce parishioners and other 

interested parties to the concept and purpose of Neighbourhood Planning. It MUST NOT be 

used as an opportunity for Focus Groups to interrogate visitors. 

2. The Drop-In Event is not to be used as an opportunity to gather information for the 

creation of the NP. It is to disseminate information about the process of Neighbourhood 

Planning. 

3. Volunteers should only approach visitors in order to assist them if they express uncertainty 

about display information or if they require physical assistance or general information (e.g. 

toilet location).  

4. Volunteers do not have to remain for the entire event so long as a rota system is in place 

to ensure a reasonable number are present at any time. (Gemma has already made a 

suggestion in this regard). 

 

 


