
Cotton End Parish Council 
 

 

Minutes of the Inaugural Meeting of Cotton End Parish Council at 7.30pm on Thursday 16th 

May 2019 at the Baptist Church Hall, Cotton End. 

 

Present: Councillors M West, A Stimson, A Murray, L Seymour and H Butcher 

Also Present L Carter (Interim Clerk) H Fudge (Consultant for Bedford Borough Council) 

and L Blue (Bedford Borough Council) 

 

19/001 Election of Chairman 

 Cllr Merel was proposed as Chairman and elected unanimously in his 

absence.  
 

19/002  Election of Vice chairman and Declarations of Acceptance of Office 

 Cllr West was proposed as Vice Chairman and elected unanimously 

 All Councillors had previously completed their Declarations of Acceptance of 

office as Councillors.  Cllr West completed the Declaration for Vice Chairman 

at the meeting and Cllr Merel’s would be complete prior to the next meeting 

on 13th June 2019. 
 

19/003 To Receive and Approve Apologies for Absence 

 Apologies were received from Cllrs A. Merel and A. Simpson and approved. 
 

19/004 Adoption of Code of Conduct 

 Member had received copies of the Bedford Borough Council Code of 

Conduct and AGREED to adopt the Code. 
 

19/005 Members’ Register of Interests 

 Members had received the necessary forms and understood that they were 

to be completed and returned to the Borough Council by 31st May.  Cllr 

Stimson offered to take completed forms to the Council Offices next week. 
 

19/006 Adoption of Standing Orders 

 Members AGREED to adopt the modified Model Standing Orders as 

previously discussed, with the section of Handling Staff Matters to be 

completed when recruitment of a permanent Clerk was actioned. 
 

19/007 Adoption of Financial Regulations 

 Members AGREED to adopt the modified Model Financial Regulations as 

previously discussed, with the additional amendment of the value of £500 in 

paragraph 1.14 
 

19/008 To Receive Declarations of Interest, under the Council’s Code of Conduct, 

related to business on the agenda. 

 No Declarations were made 
 

19/009 Public Session 

No Members of the Public were present. 
 



 

 

19/010 To receive a report from the Interim Parish Clerk which provides an 

explanation of the role of the Implementation Committee of the former 

Eastcotts Parish Council, recommendations from Eastcotts Parish Council 

and preliminary information on assets and contracts. 

 The report was received and its contents noted. 
 

19/011 To consider a recommendation from the former Eastcotts Parish Council on 

whether Cotton End Parish Council should seek a legal agreement (known 

as a "Section 99" Agreement) with Shortstown Parish Council on matters 

arising from the Reorganisation Order. 

 Members had discussed the matter and AGREED that a Section 99 Agreement 

was unnecessary as an amicable reorganisation had been arranged. 
 

19/012 Finance and related matters: 

(a) Appointment of a Responsible Financial Officer (RFO) 

Members AGREED that the Interim Parish Clerk would be the RFO 

(b) To consider the recommendation of the former Eastcotts Parish 

Council to open a bank account with Barclays Bank and agree 

signatories 

Members had arranged to meet with a member of staff at Barclays 

Bank to open the account on 21st May 2019.  Signatories would be 

Cllrs Angela Stimson and Lesley Seymour, and the Interim Parish Clerk 

(c) To note the Council’s insurance cover provided by Came & Company 

The existing cover arranged by Came and Company (Local Council 

specialists) was a continuation of the Eastcotts arrangement and 

would allow Members time to look into ongoing cover.  Members 

NOTED the cover in place 

(d) To authorise the development of a risk register 

Members authorised the Interim Clerk to prepare a Risk Register for 

the Council and to bring it to a future meeting. 

(e) To approve the payments (including ratification of payments by the 

former Eastcotts Parish Council from 1 April to 16 May 2019) 

according to the Approvals List. 

Payments were approved: 

Bedfordshire Association of Town & Parish Councils  - £170.00 

Reynolds Landscaping       - £300.00 

(f) To discuss arrangements for preparing a budget for 2019/20 

The existing budget had been prepared based on a proportion of the 

previous Eastcotts Parish Council budget, and Members AGREED to 

work with this budget until October when spending would be 

reviewed.  The Interim Clerk was asked to alert Members if spend 

against Budget on any heading was proving inaccurate. 

Cllr Murray asked that consideration be given to the funding of a 

Neighbourhood Plan, and Cllr Stimson raised the issue of a 



 

 

replacement Parish Noticeboard and a contribution to the Church for 

the use of the mower over that past six weeks. 

(g) To consider and decide upon the appointment of contractors  

Members considered the list of Contractors previously used by 

Eastcotts Parish Council and discussed whether they wished to 

continue with these contractors. 

Grass Cutting – The Council had received two quotations for grass 

cutting and AGREED to award the contract to Mr Martin Green. 

Street Lighting Maintenance – The Council AGREED to continue the 

contract with Andy Muskett Ltd 

Play Equipment Inspections and Maintenance – Councillors AGREED 

to continue the contract with CPM Playgrounds. 

(h) To consider a proposed unmetered connection agreement with London 

Power Network PLC regarding the provision of street lighting power 

networks. 

Members AGREED to the signing of the agreement. 

(i) To consider and decide upon membership of the Bedfordshire 

Association of Town and Parish Councils. 

Members agreed to continue membership of BATPC. 
 

19/013  Planning Matters 

(a) To consider a policy for dealing with planning applications 

Planning Applications would be considered at Parish Council meetings 

and the Clerk would contact the planning department to ask for an 

extension of time if the due date for comments fell between 

meetings. 

(b) To consider representation at hearings or inquiries on planning 

appeals 

 Representation at hearings or inquiries would be decided on as they 

arose 

(c) To consider planning applications submitted to the Parish Council 

No Planning Applications had been submitted to date. 
 

19/0014 Administration 

(a) To note correspondence received 

No correspondence had been received 

(b) To agree the timetable for future meetings of the Council  

The timetable of meetings was AGREED with meetings taking place on 

the second Thursday of each month 

(c) To consider the requirement for committees of the Parish Council 

Members AGREED that there was no current need for any 

committees. 

(d) To consider and agree options for purchase of a domain name, 

website and email addresses 



 

 

Cllr Merel was looking into these matters and would report to the 

next meeting 

 

(e) To consider and agree options for office space and equipment 

Members AGREED that there was no requirement for office space and 

Cllr Merel was obtaining prices for a Parish Council laptop for use by 

the Clerk. 
 

19/015 Exclusion of Press & Public 

 Members AGREED to an exclusion of the press and public from the remainder 

of the meeting further to Part 1 of Schedule 12A of the Local Government Act 

1972 to avoid disclosure of exempt information as defined in paragraphs 1 

and 4. 
 

19/016 To Consider matters associated with Staff Pensions 

 Members understood their obligations to have pension arrangements in 

place for a permanent member of staff. Cllrs were advised that Bedford 

Borough Council would consider admitting the Parish Council to its Pension 

scheme.  
 

19/017 To Consider matters associated with staff contracts of employment 

 Members were advised that there was a model contract, supplied by the 

National Association of Local Councils, for the Parish to base its contract on 

when recruitment is undertaken. 
 

19/018 To Consider and decide upon recruitment of a Parish Clerk 

 Members AGREED to postpone recruitment until the Council had settled in to 

its new arrangements and the budget had been reviewed.  The Interim Parish 

Clerk was happy to continue the current level of support until that time. 

 

The meeting closed at 8.20pm. 

 


