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Worplesdon Parish Council 

Minutes of the full council meeting held 23 November 2017 in the Small Hall, 

Worplesdon Memorial Hall, Perry Hill, Worplesdon at 7.30pm 

642-2017 – Present:   

 

Councillors: Chairman Cllr P Cragg, Cllr G Adam, Cllr D Bird, Cllr J Messinger, Cllr S Morgan MBE, Cllr D Snipp,               

Cllr P Snipp, Cllr N Mitchell, Cllr C Venables and Cllr J Wray. 

 

Staff:  The Clerk to the Council.  

 

Members of the public:  Three members of the public were present. 

643-2017 – Public participation 

The meeting was adjourned to enable members of the public to address the Parish Council. 

A member of the public addressed the Council about a planning application in St Mary’s Garden, Perry Hill.   Whilst 

the applications were not on the agenda, it was resolved to allow the member of the public to address the Council. 

 

The Chairman thanked the member of public for taking the time to attend the meeting to express their views. 

 

The meeting then reconvened. 

 

644-2017- To accept apologies and reason for Absence in accordance with the LGA 1972, Sch12, para 40 

 

Apologies and reason for absence had been received from Cllr N Bryan, Cllr E Nagle, Cllr H Unwin-Golding and           

Cllr L Wright.   Apologies and reason for absence were accepted.  

 

Apologies were also received from Cllrs Bob McShee and Keith Witham. 

 

645-2017- Declaration of Disclosable Pecuniary Interests (DPIs) by Councillors in accordance with The Relevant 

Authorities (Disclosable Pecuniary Interests) Regulations 2012. (SI 2012 No. 1464) 

 

No declarations were made. 

 

646-2017- To receive and consider written requests for new DPI dispensations 

 

No requests were received. 

 

647-2017- Declaration of non-pecuniary interests in accordance with the Parish Council’s Code of Conduct 

 

No declarations were made. 

  

648-2017 - Amendments to the Register of Interests  

 

No declarations were made. 
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649-2017- Declaration of Gifts or hospitality over £25 

 

No declarations were made. 

 

650-2017 - Borough Councillor’s report  

 

Cllr McShee had provided the following report: 

 

At the Guildford Borough Council extraordinary meeting held on Tuesday the Council voted to submit the Local 

Plan for examination by the Secretary of State. 

 

651-2017 - County Councillor’s report  

Cllr Witham had not provided a report. 

652-2017 - Minutes of the previous meetings 

It was proposed Cllr C Venables, seconded Cllr S Morgan and RESOLVED that the minutes of the full council 

meeting held 26 October 2017 be approved and signed by the Chairman as a true record. 

 

It was proposed Cllr G Adam, seconded Cllr J Wray and RESOLVED that the minutes of the Planning Committee 

meeting held 9 November 2017 be approved and signed by the Chairman as a true record. 

 

It was proposed Cllr J Wray, seconded Cllr J Messinger and RESOLVED that the minutes of the General Purposes 

and Finance Committee meeting held 9 November 2017 be approved and signed by the Chairman as a true record. 

 

It was proposed Mrs J Messinger, seconded Mr G Adam and RESOLVED that the minutes of the Health and Safety 

Committee meeting held 9 November 2017 be approved and signed by the Chairman as a true record. 

 

653-2017 – Co-option of councillor – Jacobs Well Ward (following the resignation of Mr D Slaymaker)  

 

An application has been received from Samantha Fisk who lives in Jacobs Well. 

 

Miss Fisk gave a short presentation to the Council.  It was RESOLVED that a vote would be taken at the end of the 

meeting.   

 

Cllr Elms arrived 7.47pm 

 

654-2017 – Planning Applications for consideration 

 

Planning Application No: 17/P/02242 - Location: 3 St Mary’s Cottages, Perry Hill, Worplesdon, Guildford, GU3 

3RB - Proposal: Erection of an extension to existing conservatory to rear of property. 

 

RESOLVED:  Leave to planners. 

 

Planning Application No: 17/T/00273 - Location: Lavender Tree, Perry Hill, Worplesdon, Guildford, GU3 3RE - 

Proposal: T6- Fir Tree- Fell (Dead). 

 

RESOLVED:  Leave to tree officer. 

 

Planning Application SCC Ref 2017/0174 - Sunnyside, Aldershot Road, Worplesdon, Surrey GU3 3HF - Details of 

fencing  submitted pursuant to Condition 3 of planning permission ref: GU17/P/00880 dated 29 August 2017 . 
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RESOLVED:  Leave to environmental experts. 

 

Planning Application SCC Ref 2017/0140 - 20-24 Westfield Road, Slyfield Industrial Estate, Guildford, Surrey GU1 

1RR - The redesign of the yard area layout of the Materials Recovery Facility comprising: a) demolition of the 

existing workshop building and erection of two grey flat mild steel water tanks, a grey steel pump house and a grey 

Portakabin welfare facility; b) demolition of the existing 2-storey office building; c) erection of a grey Portakabin 

site office and a new weighbridge for outgoing vehicles.   

 

RESOLVED:  Leave to planners. 

 

Planning Application No: 17/P/02267 - 58 Liddington New Road, Guildford, GU3 3AH - Erection of a single storey 

rear extension. 

 

RESOLVED:  Leave to planners. 

 

Planning Application No: 17/P/02249 - 1 Fairlands Avenue, Fairlands, Guildford, GU3 3LX - Proposed two storey 

side extension and single storey rear extension with changes to the roof. Replacement of windows with UPVC 

Georgian bar style windows with grey frame, two low level storage sheds to east elevation. Storage shed to top of 

garden with raised timber decking. 

 

It was RESOLVED that the Parish Council object to the above a planning application on the following grounds: 

 

1. The size and scale of the proposed extension represents over-development of the site. 

2. The proposed design of the extension is unattractive and out of keeping with the rest of the Estate. 

3. A large number of vehicles enter and leave the Estate on a daily basis due to the doctors’ surgery, dentist, 

chiropodist, shops and primary school which are located within the Estate. This property, which sits at the entrance 

to the Estate, has limited off-street parking.  The provision of a five bed-room house at this location is likely to 

result in additional on-street parking, which could cause traffic issues, particularly at school-run times. 

 

It was RESOLVED that the meeting be adjourned to enable Cllr Elms to address the Parish Council. 

 

Cllr Elms advised that on the instructions of the DCLG (Department for Communities and Local Government) all 

planning fees are to be increased by 20% before the end of the year. 

 

Guildford Borough Council is taking enforcement action regarding a local farm. 

 

Pirbright Army Camp is to become the main training college for the Country.  In the near future additional trainees 

will be based at the Camp.  There will be no change to equestrian access as a result of these changes. 

 

The Chairman thanked Cllr Elms for his report. 

 

Cllr Elms left the meeting at 8.10pm 

 

655-2017 – New Surrey Waste Local Plan (SWLP) - Surrey County Council - Public consultation between 1 

November 2017 and 7 February 2018.   

 

The draft plan provides the vision, strategic objectives, draft policies and proposed sites which are intended to 

guide the future of waste management facilities in Surrey until 2033. The Draft Plan includes a total of 

nine potential sites for waste management facilities (including land to the NE of Slyfield Industrial Estate). Following 

this consultation Surrey County Council will be publishing and consulting on a pre-submission draft local plan which 

will then be submitted to the Government for independent examination.   For more information including all the 
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documents and how to respond, please visit the Minerals and Waste Planning Policy webpage for the consultation: 

www.surreycc.gov.uk/newwasteplan.   

 

It was agreed that the Clerk and Assistant Clerk will review the documentation and bring a précis to the full council 

meeting in January 2018. 

 

Councillors were also asked to read the Executive Summary which had been issued via email. 

 

656-2017 – Invoices for payment 

 

It was proposed Cllr G Adam, seconded Cllr N Mitchell and unanimously RESOLVED that payments to the value of     

£10,845.67 be approved and signed off. 

 

Payment list for approval 23.11.2017 

  Date of  Date paid Payment 

            

invoice: 
 

type: Payee: 

  

Details: 

   

                                          

               

Net VAT  GROSS Budget heading 

    
  

 
        8.11.2017 14.11.2017 Online Surrey Wildlife Control Pest control Perry Hill Green 

 

35.00 0.00 35.00 Env. Imp'ments 

20.11.2017 
20.11.2017 Online Fortnum and Mason  

Christmas Express Hamper 

(donation from WVCH) 80.00 20.00 100.00 Chairman's Allow 

20.11.2017 20.11.2017 Online Fortnum and Mason  Delivery charge 

  

5.95 0.00 5.95 Est. chgs. 

 N/A 21.11.2017 Online   Salary/Exps 

   

0.00 

 

Staff costs 

N/A 22.11.2017 
Online 

Staff costs  Salary/Exps 

 

 

6,165.53 0.00 6,165.53 Staff costs 

N/A 21.11.2017 Online 

 

Ee's & Er's Pension Conts 

  

0.00 

 

Staff costs 

N/A 22.11.2017 Online 

   

PAYE/NIC 

   

£0.00 

 

Staff costs 

8.11.2017 21.11.2017 Online SSALC Ltd 

  

Planning Training - Godalming 165.00 33.00 198.00 Training 

 
13.11.2017 13.11.2017 DD RISC IT Solutions 

 

External back-up 

  

30.89 6.18 37.07 Est. chgs. 

 

16.11.2017 21.11.2017 Online Mulberry & Co 

 

Professional Services - Internal 

Audit 2017/2018 159.75 31.95 191.70 Audit Fees 

8.11.2017 21.11.2017 Online Viking 

  

Stationery 

  

42.22 8.44 50.66 Est. chgs. 

 
14.11.17 21.11.2017 Online Viking 

  

Stationery - including 2 x shredders 417.71 83.54 501.25 Est. chgs. 

 

8.11.17 21.11.2017 Online Viking 

  

Stationery - including laser 

cartridges 615.64 123.13 738.77 Est. chgs. 

 
22.11.2017 22.11.2017 Online Blue Sky 

  

Groundsman & materials 

 

1,732.14 0.00 1,732.14 G’man & W.imp. 

16.11.2017 23.11.2017 Online Knaphill Print Ltd 

 

Printing 3,600 newsletters 

 

420.00 0.00 420.00 Newsletters 

13.11.2017 23.11.2017 Online CA Traffic Ltd 

 

Repair - SDR 

  

108.00 21.60 129.60 SDR 

 
17.11.2017 23.11.2017 Online CA Traffic Ltd 

 

Training - Use of SDR 

 

450.00 90.00 540.00 Training 

 

               
Total 

         

10,427.83 417.84 10,845.67 

  

               Two residents left the meeting at 8.13pm. 

 

657-2017 – New Street Trading Policy - Guildford Borough Council 

 

The Borough Council is currently consulting on a draft resolution to designate all streets in Guildford Borough as 

consent streets, together with a new street trading policy. 

 

Full details, and an online consultation survey can be found on the link below. 

 

https://www.guildford.gov.uk/article/20967/Consultations-on-street-trading-changes 
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It was proposed Cllr G Adam, seconded Cllr C Venables and unanimously RESOLVED that the Parish Council support 

the proposals being made by the Borough Council. 

 

658-2017 – Working parties/Winter Work Programme 

 

It was agreed that a further working party be held beside the A323 on Wednesday 29 November 2017. 

 

A work party to be held in the Jacobs Well Recreation Ground on Wednesday 10 January 2018. 

 

Volunteers are invited to participate. 

 

659-2017 – Draft Local Plan - Examination in Public 2018 

 

The Clerk had approached JBA Consulting to ask whether they would be able to provide a quotation in respect of 

local sewerage capacity. 

 

The following response had been received: 

 

“It unlikely that we can provide a report on the potential sewerage capacity issues resulting from future 

development.  This is because, under the Water Industry Act, Thames Water have a duty to provide a sewerage 

system.  As a result, during the planning process they will be consulted on the proposal and have to develop a plan 

to provide infrastructure.  Thames Water could delay a planning application while the sewerage infrastructure is 

put in place but cannot refuse connection to the public sewers.  Often, when sewerage capacity is an issue, the 

water company will ask the developer to contribute financially to the required infrastructure to in order to speed 

up the process. 

 

Thames Water offer a service called a drainage impact assessment for developments of more than 50 

properties.  This will have to be completed by any potential developer as part of a planning application.  Perhaps it 

would also provide you with some of the information you require?  The cost of a drainage impact assessment is on 

a case by case basis so unfortunately, I can’t provide you with estimate of this.   

 

One reference, that could be of interest to you, is the sewer capacity maps produced as part of the ongoing 

research project, 21st Century Drainage.   These originate from a national scale assessment of the capacity in the 

existing sewerage systems.  The report has been published and is available online for free here.  The maps are not 

yet publicly available, but I am expecting them to be from the end of November.  Depending on what is shown, this 

could be a useful resource to highlight the existing capacity issues around Worplesdon.”   

 

660-2017 – Draft Local Plan – Keens Lane 

 

A draft Traffic Survey had been received.  Cllr Adam had reviewed the document and advised he had no queries. 

 

A copy of the final report is awaited and will be made publicly available at the earliest opportunity. 

 

661-2017 – Residents’ Survey 2017 

 

The Residents’ Survey 2017 had been prepared, and issued.  The intention of the survey is to give residents the 

opportunity to comment on the services provided by the Parish Council.   

 

A Prize Draw, being a Fortnum and Mason Christmas hamper, was kindly sponsored by the Worplesdon View Care 

Home.  The Residents’ Survey will be available from 1 December until 23 December and will enable residents to 

have their say on the spending priorities of the Parish Council for the financial year 2018/2019. 
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Residents’ views will be taken into account when the 2018/2019 precept is finalised at the full council meeting in 

January 2018. 

 

662-2017 – SALC representative/s 

 

The Chairman is currently the Parish Council’s nominated representative to SALC, however, as the Chairman is on 

the SALC Board of Directors it is not possible for him to cast a vote on behalf of Worplesdon Parish Council at the 

AGM.     

 

Cllr Mitchell, Cllr Adam and Cllr Morgan all volunteered to become representatives. 

   

It was proposed Cllr P Cragg, seconded Cllr J Messinger that all three councillors be appointed representatives.  This 

should ensure that at least one of the councillors can be present and vote on behalf of the Parish Council at future 

SALC meetings. 

 

Each Parish Council is only entitled to one vote at the AGM. 

 

663-2017 – Renewal of Access Licence at Rickford Hill, Worplesdon between Guildford Borough Council and 

Worplesdon Parish Council 

 

The draft Heads of Terms had been received from Guildford Borough Council. 

 

Licensor Guildford Borough Council 

Millmead House 

Millmead 

Guildford 

GU2 4BB 

Licensor’s Solicitor Eileen Fleming 

Senior Property Solicitor 

Guildford Borough Council 

Millmead House 

Millmead 

Guildford 

GU2 4BB 

Licensee Worplesdon Parish Council 

West View, 84 Rydes Hill Road 

Guildford 

Surrey 

GU2 9UG 

Licensee’s Solicitor TBC 

Licence Area The accessway shown coloured brown on the attached plan. 

The Property The two disabled parking bays outlined in red on the attached plan. 

Term 5 years from 31 December 2017. 

Break Option A rolling 6-month mutual break option operable at any time. 

Licence Fee £100 per annum payable annually in advance. 

 

Permitted use • For gaining access to the Property by a maximum of 2 

vehicles in connection with the use of the adjacent tennis 

courts. 

• The accessway is to be used between first light in the 

morning until 9pm in the evenings. 

Prohibited uses The Licensee is not to: 
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• Use the accessway in connection with any trade or 

business. 

• Allow any vehicles under the control of the Licensee to wait 

upon or obstruct the accessway or any other right of way or 

other rights of the accessway. 

• Use the accessway or the Licensor’s adjoining land to turn 

vehicles. 

• Deposit any rubbish or mud on the accessway. 

• The Licensee shall not do anything which might be 

detrimental to the amenity or character of the premises or 

building. 

• The Licensee shall not do anything which might cause 

disturbance to neighbouring and adjoining 

owners/occupiers/tenants. 

Assignment and Subletting The Licensee is not to assign the licence or allow the Property to be 

occupied by any vehicles except as authorised by the licence. 

Alterations Licensee is not at any time during the term without the consent of 

the Landlord, not to be unreasonably withheld, to make or suffer 

any alterations which may later the external appearance of the 

demised premises. 

Licensee covenants - additional The Licensee is to: 

• Pay the Licensor a fair contribution to the reasonable cost 

of repairing and maintain the accessway.  Such contribution 

is to be determined by the Licensor and the Licensor will be 

under no obligation to repair, maintain or carry out any 

works to the accessway. 

• Provide and maintain signage indicating that the Property is 

for the sole use of vehicles used to drive disabled persons. 

• Provide and maintain posts or other appropriate 

alternatives to prevent access to the Property other than 

via the accessway. 

• The Licensee is to keep the premises neat and tidy and free 

from rubbish, litter and weeds at all times. 

Landlord’s rights to be reserved/granted A right to pass and repass the land for access purposes. 

Public Liability Insurance The Licensee is to indemnify the Licensor against any claims arising 

as a result of the exercise of the licence and shall hold and maintain 

public liability insurance for the minimum sum of £5m per claim. 

Legal Costs The Licensee is responsible for paying the Council’s reasonable 

costs in connection with this transaction, estimated at £250. 

Surveyors Costs The Licensee is responsible for paying the Council’s reasonable 

costs - £250. 

Conditions Delete as appropriate 

1) Subject to contract 

2) Subject to delegated approval. 

 

It was proposed Cllr P Cragg, seconded Cllr J Wray and unanimously RESOLVED that the Parish Council refuse the 

Heads of Terms, which were considered to be unacceptable in terms of cost, which amounts to approximately 

£1,250 (including signage, posts and upkeep of the track).  The car parking spaces were provided solely for disabled 

players and are not heavily used.   

 

The Clerk was instructed to reply to Alex Duggan accordingly. 
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664-2017 – Finance      

 

a) Bank reconciliation October 2017  

 

The RFO had prepared the bank reconciliation for October 2017 in accordance with the Accounts and 

Audit Regulations, a copy of which was issued to all members.   

 

It was proposed Cllr S Morgan, seconded Cllr J Wray and unanimously RESOLVED that the Chairman sign 

the bank reconciliation and bank statements. 

 

Appendix - 1 - October 2017 bank reconciliation. 

 

b) Monthly budget report October 2017  

 

The RFO had prepared the monthly budget report for October 2017 in accordance with the Accounts and 

Audit Regulations, a copy of which were issued to all members.   

 

It was proposed Cllr G Adam, seconded Cllr S Morgan and unanimously RESOLVED that the Chairman sign 

the monthly budget reports. 

 

Appendix - 2 - October 2017 budget report. 

 

c) Precept 2018/2019 

 

The Chairman enquired whether members had anything new they wished to raise and stated that 

approval of the precept is to take place at the full council meeting in January 2018.   

 

The Chairman advised that he, Cllr Snipp and the Clerk had met with Rev Alex Russell and Mr Dan Shaw 

and taken a tour of the Churchyard, to get a better understanding of the maintenance requirements and 

how the Parish Council’s grant towards the upkeep of the Churchyard is spent.  A lengthy discussion about 

the grant had taken place with the Church and details of the expenditure incurred over the past 7 years 

has been requested. 

 

d) Representation at the Examination in Public 

 

Richard Bate’s fees are £600 per day & out of office expenses & VAT.  It is difficult at this stage to predict 

how much time will be required.   

 

It was proposed Cllr P Cragg, seconded Cllr N Mitchell and unanimously RESOLVED that a budget of £8,000 

& VAT be approved.   

 

Power to spend:  LGA 1972 s 111 -  For specialist consultative work it is not necessary to obtain three 

quotations. 

 

e) Invicta Law – Parish Council Legal Scheme – Potential for reduced legal fees - 

https://invicta.law/content/uploads/2017/09/Parish-Council-Scheme-A5-Leaflet-Aug-17.pdf  

 

It was agreed that the Clerk research this company prior to any decisions being made. 

 

f) LCAS (Local Council Advisory Service) training 17 Jan 2018 – Health and Safety relating to Town and 

Parish Councils 
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It was proposed Cllr G Adam, seconded Cllr N Mitchell and unanimously RESOLVED that Cllr Morgan, Cllr 

Cragg, the Clerk and Assistant Clerk be permitted to attend this training event on behalf of the Council.  

Total cost £90 & VAT. 

 

Power to spend:  LGA 1972 s111. 

 

g) VAT refund  

 

A BACS payment of £10,778.46 was received from HMRC on 9 November 2017 

 

h) New parish council website 

 

Four quotations had been obtained.  Minimum cost £830 & VAT – Maximum cost £2,370 & VAT.  

 

Cllr Snipp advised that rather than trying to find a website designer to create a website the proposal had 

been turned on its head.  The Clerk had researched various Parish and Town Council websites and had 

found an attractive design, as a result of which a quotation had been obtained from the designer of that 

website. 

 

All designers could produce responsive websites.  The CMS (Content Management System) used by most 

of the designers is WordPress. 

 

Following discussion, it was proposed Cllr D Snipp, seconded Cllr C Venables and unanimously RESOLVED 

that the Parish Council approve the quotation from Welland Creative (based in Peterborough) subject to a 

formal reference being obtained from Oakham Town Council.  Total cost allowed amounted to £1,500 for 

the website design and £380pa for the hosting. 

 

i) Surrey ALC – Subscription costs for 2018/2019 

 

The subscription has been capped at £1,650 & VAT.  

 

j) To receive and approve the annual Internal Audit Plan for 2017/2018 

 

The following Audit Plan was submitted for the Council’s consideration/approval: 

 

Specific Audit Plan 

 

Audit Area  

 

Risk of error or                 

misstatement  

 

Tests  

 

Appropriate books of 

account have been kept 

properly throughout the 

year.  

Low  

 

Review transactions in cashbook make 

verbal enquiries. Test arithmetic.  

 

The council’s financial 

regulations have been 

met, payments were 

supported by invoices, 

all expenditure was 

approved and VAT was 

appropriately accounted 

for.  

 

Low  

 

Have FR & Standing orders been 

reviewed and noted in minutes in last 

12 months? 

 

Select items from FR to test to physical 

documentation. 

 

Review invoices and reconcile to cash 

book in detail. 
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Review selection of VAT entries  

Review minutes and payment list for 

authorisations. 

  

Agendas and minutes properly prepared 

and published. 

  

Council has acceptance of office and 

declarations of interest in place and 

signed. 

  

Review council is following 

transparency regulations.  

The council assessed the  

significant risks to 

achieving its objectives 

and reviewed the 

adequacy of 

arrangements to 

manage these.  

 

 

Low  

 

Review and comment on risk 

assessments in place – ensure financial 

risk assessment considered. 

 

Review of effectiveness of audit carried 

out. 

  

Review and comment on council 

disaster recovery plans. 

  

Review and comment on council’s 

insurance.  

The annual precept 

requirement resulted 

from an adequate 

budgetary process; 

progress against the 

budget was regularly 

monitored; and reserves 

were appropriate. 

Low  

 

Review minutes for evidence of council 

discussion of the same. 

  

Review and comment on actual versus 

budget information presented to 

council. 

  

Review and comment on level of 

general and earmarked reserves.  

Expected income was 

fully received, based on 

correct prices, properly 

recorded and promptly 

banked; and VAT was 

appropriately accounted 

for.  

 

Low  

 

Test precept application to precept 

receipts. 

 

Test other income to annual charges (as 

approved by council). 

  

Test sample of VAT charged. 

  

Comment on any partial exemption 

issues.  

Petty cash payments 

were properly supported 

by receipts, all petty 

cash expenditure was 

approved and VAT 

appropriately accounted 

for.  

Low  

 

Test physical cash balances to 

accounting records.  

 

Review items paid for by cash. 

  

Enquire as to if cash received is banked 

entire or used for petty cash. 
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Salaries to employees 

and allowances to 

members were paid in 

accordance with council 

approvals, and PAYE and 

NI requirements were 

properly applied.  

 

Low  

 

Test rates and hours are authorised. 

  

Test net wages to payments due. 

  

Ensure PAYE paid on time. 

  

Council has pensions provision in place. 

 

 

Asset and investments 

registers were complete 

and accurate and 

properly maintained.  

 

Low  

 

Assets shown at cost or proxy cost only. 

  

Asset register sufficiently detailed. 

  

Review insurance schedule and 

cashbook for missing items off the 

register. 

Periodic and year-end 

bank account 

reconciliations were 

properly carried out.  

 

Low  
 

Test reconciliation in detail for all 

accounts. 

  

Are reconciliations signed and 

presented to council. 

  

Test loans to PWLB and or other 

documentation.  

Accounting statements 

prepared during the year 

were prepared on the 

correct accounting basis 

(receipts and payments 

or income and 

expenditure), agreed to 

the cash book, were 

supported by an 

adequate audit trail 

from underlying records, 

and where appropriate 

debtors and creditors 

were properly recorded.  

Low  

 

Review and comment on method of 

preparation. 

  

Box 7 & 8 reconciliation agrees if  

applicable. 

  

Schedules of prepayments, accruals, 

debtors and creditors agree to final 

accounts. 

 

Electors rights has correct date 

parameters.  

Trust funds (including 

charitable) The council 

met its responsibilities 

as a trustee.  

Low  

 

Enquire as to if council is sole manging 

trustee and note details  

 

Ensure accounts do not contain trust 

income or expenditure  

 

It was proposed Cllr G Adam, seconded Cllr S Morgan and unanimously RESOLVED that the Audit Plan be    

approved and accepted. 

k) To receive and approve the Interim Internal Audit Report for 2017/2018 – Action Plan  

 

The Interim Internal Audit had been held on 6 November 2017.  Mark Mulberry of Mulberry & Co had  

subsequently provided the following report:  
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Following completion of our interim internal audit we enclose our report for your kind attention and 

presentation to the Council. The audit was conducted in accordance with current practices and guidelines 

and testing was risk based. Whilst we have not tested all transactions, our samples have where 

appropriate covered the entire year to date. Where appropriate recommendations for future action are 

shown in bold text. 

 

Interim Audit – Summary Findings 

 

At the interim visit we reviewed and performed tests on the following areas: 

 

• Review of the Financial Regulations & Standing Orders 

• Review of the Risk Assessments 

• Review of the Budgeting Process 

• Proper Bookkeeping 

 

It is our opinion that the systems and internal procedures at Worplesdon Parish Council are very well 

established, regulated and followed. The Clerk is very experienced and ensures the Council follows best 

practice regulations and has over time adapted and changed the internal procedures as regulations and 

technologies have changed to maintain compliance. 

 

It is clear the Council takes policies and procedures very seriously and I am pleased to report that overall 

the systems and procedures you have in place are fit for purpose. I have identified one recommendation 

for consideration by the Council.  This is set out at Appendix A. 

 

The results of my interim audit can be seen below. I have set out the results of my testing against each of 

the control objectives set out in the internal audit section of the annual return. 

 
A. Books of Account 

 

The Council uses the Scribe accounting system for the recording of its financial day to day transactions. 

Entries are entered onto Scribe on a regular basis and at the end of the month the clerk produces a 

monthly bank reconciliation by hand and reconciles this to the Scribe entries.  On conclusion of the month 

end the reconciliations and payments list are taken to Council for approval and entered into the minutes. 

This system is well established and has operated effectively for a number of years at Worplesdon. 

 

I tested that the opening balances had been brought forward correctly by agreeing opening cashbook 

balances back to the audited 2016-17 Annual Return. I was able to confirm that opening balances were 

correct.  I confirmed that the 2016-17 audited accounts and conclusion of audit certificate had been 

properly published on the Council’s website, as required by regulations. 

 

I tested that the Council’s VAT accounting was up to date, and confirmed that the September VAT return 

had been submitted to HMRC.  The amount reclaimed could be supported by a schedule of transactions 

derived from the accounting system. 

 

I am satisfied that the Council’s books of account are operating effectively, and I have no 

recommendation for improvement. 

 
B. Financial Regulations & Payments 

 

The Financial Regulations and Standing Orders were reviewed at the Council meeting in June 2017.  I have 

noted that the financial regulations have been updated to provide clarity as to the process for approving 

payments to suppliers.  These documents are current, and I make no recommendation to change at this 

time. 
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I have confirmed, by sample testing, that the Council has a robust process in place to ensure all 

Councillors sign acceptance of office forms. 

 

I selected a sample of transactions from the general ledger and reviewed for compliance with financial 

regulations. 

 

For all transactions tested I was able to confirm the following: 

 

• Cashbook entry could be agreed back to an invoice from the supplier. 

• Approval for the payment was recorded in a minute of a council meeting. 

• Signature of two councillors was viewed on each invoice tested. 

• I also confirmed that where appropriate, competitive quotes had been obtained from suppliers. 

 

I am satisfied that the Council has sound procedures in place for the authorisation of payments and that 

financial regulations were followed for all transactions tested. 

 

I note that the Council regularly uploads payments information to the website, via publication of minutes 

and goes beyond minimum transparency requirements in disclosure of budgets, asset register/financial 

policies.  I am satisfied that Transparency Code obligations are being met. 

 

I have no recommendations to raise in this area. 

 

C. Risk Management & Insurance 

 

Insurance is with AXA on a standard local authority policy.  Asset cover appears adequate, and there is 

evidence that this is reassessed annually.  Fidelity insurance is set at £200K. This is a little low, as Council 

cash holdings sometimes exceed this level, notably after receipt of the precept. I recommend that the 

insurers are contacted, and the fidelity insurance increased. 

 

The Council has a well-developed risk management scheme in place.  I have noted that the formal annual 

risk assessment will be completed in February 2018. I will review this at my final audit visit.  I have 

reminded the clerk to ensure that the risk assessment is reviewed at a meeting of the Full Council, and 

that the review is minuted as a separate item. 

 

D. Budget, Precept & Reserves 

 

The Council has started drafting its 2018/19 budgets in accordance with regulations. At the time of our 

audit, the Budget was at its 3rd iteration and was being discussed with Councillors. There is a clear 

timetable in place to ensure the budget and precept are approved by Full Council by the end of January 

2018, thereby ensuring all precepting authority deadlines are met. 

 

I confirmed that Councillors receive regular budget monitoring reports and that review of these reports is 

evidenced by minute of the relevant meeting. 

 

E. Income 

 

Precept income will be tested at final audit visit. This, and other grants from Guildford BC are more than 

90% of budgeted income. 

 

F. Petty cash 

 

No Petty cash – confirmed with the clerk. 
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G. Payroll 

 

To be tested at year end. 

 

H. Assets and Investments 

 

I confirmed that the asset registers are up to date and properly maintained.  Detailed testing will be 

carried out at the year end when the asset register will be reconciled to the accounting statements. 

 

 
I. Bank Reconciliations 

 

The Council holds monies in four bank/savings accounts.  I was able to confirm that the Council reconciles 

its cash books to bank statements promptly at the conclusion of each month.  All bank reconciliations are 

taken to the next Council meeting where they are reviewed by a Councillor, who signs off the bank 

statement and the bank reconciliation.  The bank reconciliation is also noted in the minute of the 

meeting.  Savings books are inspected by Councillors when carrying out finance checks. Financial 

Regulations are being followed. 

 

I re-performed the bank reconciliation for September 2017. I was able to confirm all bank balances in the 

reconciliation back to bank statements/savings books.  I also agreed the cash book balance to the Scribe 

system. 

 

The bank reconciliation had been subject to Councillor review and this review properly evidenced. 

I am satisfied that the bank reconciliation process is working well. I have no recommendation for 

improvement in this area. 

 

J. Year-end Accounts 

 

To be tested at final accounts visit 

 

K. Trusteeship 

 

No trusts. 

 

Mark Mulberry 

 

Appendix 1 - Points Forward – Action Plan 

 

Matter Arising Recommendation Council Response 

 

Fidelity insurance is set at £200K.  This is a little low, as Council cash holdings sometimes exceed this 

level, notably after receipt of the precept. 

 

It was proposed Cllr P Cragg, seconded Cllr J Messinger and unanimously RESOLVED that the Fidelity 

Guarantee Insurance be increased to £300,000 with immediate effect.   

 

It was proposed Cllr G Adam, seconded Cllr S Morgan and unanimously RESOLVED that the Auditor’s 

Interim Audit Report be approved and accepted. 
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665-2017 – Clerk’s Report 

 

a) Changes to the Community Recycling Centres will take place from 4 December 

www.surreycc.gov.uk/recycling  

 

b)  Parish newsletter to be delivered first week in December. 

 

666-2017 – Chairman’s Report  

 

The Chairman gave the following report: 

 

Since my report to our last Full Council meeting (26th October 2017) I have: 

1) With John Steer, brush-cut and cleared overgrown vegetation right back to the trees on the west, road 

side, of the cycle track alongside Holly Lane. Track users now have a clear view from one end of the 

track to the other, thus enhancing personal safety along this otherwise dark and lonely path. 

2) With John Steer, completely strimmed all fresh nettle/bramble and Ash/Sycamore sapling growth in 

the cleared spaces in Nevin`s Copse. Hopefully this will not need to be repeated until the Spring. Tree 

seedling and nettle growth does seem to be reducing under this continuous cutting regime. 

3) On 11th November, with Cllr Jan Messinger, Cllr Pauline Snipp and the Assistant Clerk set up and 

removed road cones and fencing to facilitate the Parish Council`s Armistice Day service at the Memorial 

in Queenhythe Road. Officiated at the said service. An increased audience of 50+ residents attended. 

This was reported in the Guildford Dragon. 

4) On 13th November attended meeting to plan the Residents’ Survey. 

5) On 14th November attended SDR training by visiting expert. 

6) On 21st November with Cllr David Snipp, the Clerk and Assistant Clerk erected our new SDR radar 

recorder near the main car park in Salt Box Road. 

7) New email system - I wish to remind all councillors of the Parish Council’s General Communications 

Policy.  

8) We now have Christmas trees and lights being erected on Wood Street Green and outside St. Mary’s 

Church, Worplesdon.  It was agreed that, at this late stage, it was too late to arrange formal “switching 

on” events, nonetheless the Parish Council would liaise with Wood Street Infant School to see whether 

local children would be permitted to light the tree on Wood Street Village Green at the annual Carol 

Singing event, which is organised by the WSVA (Wood Street Village Association) and Rev Alex Russell 

to see whether or not it would be appropriate for children from Worplesdon Primary School to be 

permitted to turn on the lights at St Mary’s Church. 

 

667-2017 – Co-option of councillor – Jacobs Well Ward (following the resignation of Mr D Slaymaker)  

 

Members asked Miss Fisk if she would still like to stand for the Council.  Miss Fisk confirmed she would very much 

like to join the Council.  A vote took place. 

 

It was proposed Cllr S Morgan, seconded Cllr G Adam and unanimously RESOLVED that Miss Fisk be duly co-opted 

onto the Council.  Miss Fisk then signed her Declaration of Acceptance of Office. 

The members present welcomed Miss Fisk to the Council and wished her every success for the future. 

Induction training to be provided by the Clerk at the earliest opportunity. 

668-2017 – Date of next meeting – Thursday 11 January 2018 

 

Meeting closed approximately 9.25pm 
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Signed: 

 

 

 

 

 

Chairman of the Council 

Date: 

 


