MEETING OF HARTING PARISH COUNCIL
You are hereby summoned to a Meeting of Harting Parish Council to be held
by video link on
Thursday 16 July 2020 at 6.30pm
The Press and Public are welcome to attend.
This meeting is being held remotely in accordance with the Coronavirus Act 2020, any
members of public wishing to join the meeting should contact the clerk, prior to the
meeting at clerk@harting-pc.gov.uk
Trish Walker
Clerk to Harting Parish Council

AGENDA
1. Apologies for absence
2. Declarations of Interest
3. Minutes - to approve the Minutes of the Annual Meeting of the Parish Council held on
14 May 2020.
4. Questions from the Public
5. Matters of Urgent Public Importance – raised with consent of the Chairman.
6. Reports from the County and District Councillor
7. Tree Report (see supporting document for briefing note)
The following recommendations are made:
i. To note the report
ii. To agree which contractor to appoint to erect the deer fencing in the Warren
8. Internal audit 2019/20
The following recommendation is made:
To note the completion of the Internal Audit for 2019/20
9. Annual Governance and Accountability (AGAR) statement 2019/20 (see supporting
document for briefing note)
The following recommendation is made:
that the Council approves the Annual Governance Statement for 2019/20
10. Accounting statements 2019/20(see supporting document for briefing note)
The following recommendation is made:
that the Council approves the Accounting Statements for 2019/20
11. Notice of public rights and publication of unaudited Annual Governance and
Accountability statement
The following recommendation is made:
To note that the period for the public inspection of the accounts for the year ending 31
March 2020 will be from 17 July 2020 to 28 August 2020.
12. Review of Terms of Reference for Personnel Committee, Complaints Committee and
Finance Committee.
The following recommendations are made:

i.

To note the Terms of Reference for the Personnel Committee have been reviewed
by that Committee and no amendments are proposed
ii. To note the Terms of Reference for the Complaints Committee have been
reviewed by that Committee and no amendments are proposed
iii. To note the Terms of Reference for the Finance Committee have been reviewed by
that Committee and a revision to add the words “at least” to section 6 is
proposed
13. Committee membership
The following recommendations are made:
i.to appoint one further member to the Personnel Committee
ii.to appoint three further members to the Complaints Committee
14. Review of Council Policies & Procedures
14.1. Complaints procedure policy (attached)
14.2. Grants policy (attached)
14.3. Retention of documents policy (attached)
15. Local Government Association consultation on a new model Code of Conduct (see
supporting documents for briefing note)
The following recommendation is made:
That the members agree that the comment “Harting Parish Council has no comment to
make on the new model Code of Conduct” should be submitted to the Local Government
Association consultation on a new model Code of Conduct
16. Finance
16.1. To approve expenditure for July 2020
Undisclosed
M H Kennedy & Sons
Debra Harknett- Godfree
Debra Harknett- Godfree
V Signs UK

Clerk & RFO Salary - July
Grass Cutting
Year end account guidance
Community Hall Bookkeeping
Signage for play area

866.26
169.20
101.25
135.00
132.00

16.2. To note income for June 2020 - £1460.00 WMPF Insurance claim
16.3. Additional hours worked by clerk (see supporting document for briefing
note)
The following recommendation is made:
To agree to authorise payroll to pay the clerk for an additional 45 hours
worked during the period March - July 2020 arising as a consequence of the
Parish Council Emergency Group work.
16.4. To note that the bank reconciliations for July 2020 have been scrutinised
and signed by the Chairman of the Finance Committee and will be signed by
the Chairman of the Council in accordance with the Financial Regulations
16.5. To note the bank balance as of 30 June 2020 - £64,525.58
16.6. To note the budget statement for June 2020
17. Finance – To note the unconfirmed minutes of the Finance Committee (attached) held
on 8 July 2020 and approve the following recommendations:
i. that the Financial Regulations have been reviewed.
ii.

That the Health & Safety and Risk Management Strategy has been reviewed

iii.

That the risk assessments for Finance, Homeworking, Reputation and Expertise and
Safeguarding Information have been reviewed
iv.
To note the Finance Committee has reviewed the Insurance Schedules and
recommend they are left at the current levels until a meeting can be arranged to
discuss the policies with the insurers.
v. that the subscriptions to NALC and WSALC should be retained at the current level.
18. Planning - To note the minutes of the Planning Committee held on 18 June 2020
19. Correspondence – None
20. Clerks report – (attached)
21. Items for future meetings
Review of policies
AOAC and Finance Terms of Reference regarding Risk Assessments
22. Date of next meeting - Council Meeting 17 September 2020 time and venue to be
agreed

Supporting document – Harting Parish Council Meeting 16 July 2020
Agenda Item 8 – Tree report
Briefing Note
Deer Fencing
As reported at the Council meeting on 18 June, it was hoped a special Council meeting could be held
before the July meeting to agree the contractor to carry out the deer fencing work in the Warren.
Unfortunately, gathering the necessary information has taken longer than anticipated, but is now
largely available: the outstanding issue is the cost of the swing gates as outlined below.
Five contractors were approached, but three have been too busy to visit the site, although one did
give a rough verbal quote in the region of £20 per metre. The other two have visited and have
provided quotes which are summarised in the attached ‘Summary of Quotes’.
Initially, kissing gates were thought to be the best way to secure the access routes to the footpaths.
However, despite no objection to such gates having previously voiced, WSCC Rights of Way now say
kissing gates are unlikely to be agreed as they are not easily accessible by people with pushchairs. It
will therefore be necessary to fit self-closing swing gates which will slightly reduce the cost, but the
likely reduction will be a minor component of the quotes. The reduction will not affect the relative
costs overall, nor the judgement the Council needs make in terms of the relative quality of work of
the two contractors and hence value for money.
To secure the grant from the Tree Council, there must be a planting season in the 2020/21 financial
year and preferably in November to coincide with National Tree-Planting Week, hence the fence
needs to be in place by November if possible. As both contractors are currently booked until at least
October, it is essential that the Council choses which one it prefers at this meeting.
Planting Days
The South Downs National Park Authority’s Ranger for the area has recently visited the Warren. She
was very positive about the site and noted that the newly planted trees were coping despite the dry
weather and the attentions of the deer. She was excited to see that the regeneration is doing well
and noted that this natural regeneration could grow rapidly as it already has the necessary soil
fungal relationships which the planted saplings have yet to establish.
This obviously confirms the importance of protecting the regeneration from deer predation as soon
as possible, and the appropriate guards will be purchased, as agreed at the June meeting.
The Ranger also reiterated the offer to help to arrange and run one or two planting days. These, as
well as the Tree Council’s planting day(s), can be arranged once a date has been agreed for the
installation of the deer fencing,

The following recommendations are made:
i. To note the report
ii. To agree which contractor to appoint to erect the deer fencing in the Warren

Agenda Item 9, 10 & 11 – Annual Governance and Accountability (AGAR) statement 2019/20,
Accounting Statements 2019/20 and Notice of Public Rights
Briefing Note

Each year authorities have to complete an Annual Governance and Accountability return
prior to External Audit.
This complete return entails (copies of the forms, completed as necessary as shown
below):
a) Annual Internal Audit report – this has been completed without any issues, the
signed return can be seen below.
b) Section 1 – Annual Governance Statement – the systems of internal control are
reviewed and agreed by the full Council. This process has to be carried out at the
meeting with the questions being read aloud, once agreed the document is
signed by the Chairman and the clerk, dated and the minute number added.
c) Section 2 – Accounting Statements – this is again agreed by the full Council,
following the completion of Section 1, and is signed by the Chairman and the
RFO. The figures on this statement are generated from the Balance Sheet and
Income and Expenditure sheets shown below.
d) Section 3 – External Auditor Report – this is completed by Moore Stephens
following submission of the above forms along with a bank reconciliation and the
notice of significant variations.
e) Notice of Public Rights - Once the AGAR is approved by the Council the notice of
public rights can be stated and the unaudited AGAR is published on the Council
website for a period of 30 working days, this will be 17 July 2020 to 28 August
2020.

Harting Parish Council
NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE
1. Date of announcement_____16 July 2020______________________(a)
2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be
reviewed by an external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The unaudited
AGAR has been published with this notice. As it has yet to be reviewed by the appointed auditor, it is subject
to change as a result of that review.
Any person interested has the right to inspect and make copies of the accounting records for the financial
year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person interested. For the year ended
31 March 2020, these documents will be available on reasonable notice by application to:
(b) _Trish Walker- Clerk and RFO
The Old Post Office
South Harting
01730 825201
clerk@harting-pc.gov.uk
commencing on (c) __Friday 17 July 2020_____________________
and ending on (d) ___Friday 28 August 2020 _______________________
3. Local government electors and their representatives also have:

•
•

The opportunity to question the appointed auditor about the accounting records; and
The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to the smaller authority.
The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above
dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions of
the Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO’s Code
of Audit Practice 2015. The appointed auditor is:
Moore (Ref RD/hd)
Rutland House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ
5. This announcement is made by (e) Trish Walker Clerk and RFO

The following recommendations are made:
• To note the completion of the Internal Audit for 2019/20

•
•
•

that the Council approves the Annual Governance Statement for 2019/20
that the Council approves the Accounting Statements for 2019/20
To note that the period for the public inspection of the accounts for the year
ending 31 March 2020 will be from 17 July 2020 to 28 August 2020.

Agenda Item 15 -Local Government Association consultation on a new model Code of
Conduct
Briefing report
At the June meeting the members were notified of the consultation on a new model Code of
Conduct and agreed to review the document and pass any comments to the clerk so a response can
be agreed at the July meeting.
The clerk has not had any indication that the proposed model requires any alterations so the it is
proposed that the following response is submitted:
Harting Parish Council has no comment to make on the new model Code of Conduct

The following recommendation is made:
That the members agree that the comment “Harting Parish Council has no comment to make on
the new model Code of Conduct” should be submitted to the Local Government Association
consultation on a new model Code of Conduct

Agenda Item 16.3 Additional hours worked by clerk (see briefing note)
The Parish Council Emergency Group was set up to deal with the coronavirus pandemic and
the associated lockdown. During this period the clerk was the central contact point for the
parish. This led to considerable additional hours, particularly in the early stages as well as
setting up systems to enable the Council meetings and work to continue.
The clerk has indicated that she would like to claim for 45 additional hours over the four
months and contribute all other extra hours as a 'volunteer'. The cost to the Parish Council
will be £568.80.
The following recommendation is made:
To agree to authorise payroll to pay the clerk for an additional 45 hours worked during the
period March - July 2020 arising as a consequence of the Parish Council Emergency Group
work.

Summary Deer Fence Quotes
Length of fencing
Cost per metre
Total cost of fencing
(excl vat)

4 x gates

Removable panel
Total fencing cost (excl
vat)
Clearance and levelling of
fencing area
Total quote for fencing
and ground preparation
Conditions

Contractor A
884 metres

Contractor B
945 metres

£13.09
£11571.56

£2669.68

£160.50
£14401.74

Notes
A: measured by ‘hand’
B: measured by GPS

£13.086
£12366.67 Contractor A has indicated a spacing
between fence posts of about 7 m,
compared with a spacing of 4-5 m for
contractor B.
£3237.50 These quotes are for kissing gates with
surrounds. However, see the briefing
note regarding recent WSCC advice.
Included in fencing price
£15604.17

£3330.00

£375.00

£17731.74

£15979.17
Quotes over £15k: 5% on award of
contract; 20% mobilisation; 25% over
two stages during work; 25% final
payment

Notes:
•
•
•

Clearance: It is essential that an area of 2 metres is cleared of brash and levelled along the route of the deer fencing. Both contractors
were asked to quote to carry out this work which necessitates the use of a small digger.
The Chairman has visited sites to view examples of deer fencing erected by the contractors and will provide details at the meeting.
The estimates in the figures presented to the Tree Council were £12150 for the fencing and £1600 for the gates (total £13750), leaving a
shortfall of up to £4000 (a potential shortfall of up to £5k was highlighted at the June 2020 meeting). The precise sum depends on the
chosen contractor and the reduction for swing gates. It is likely that this amount can be absorbed by the timber sales.

Clerk’s Reports - Harting Parish Council – 16 July 2020

Agenda Item 20
Items raised at previous meetings:
Date first raised

Item Detail

Action by

Status

Furze Meadow/Hyde
Homes
June 2016
(Minute 86)

Possible purchase of the
play area at Furze
Meadow, Nyewood

Chairman/ S Br

The site manager has confirmed that ‘quite a bit of kit’ has been ordered
for the Furze Meadow play area. Despite requests for further
information and timescales have been made, no response has been
forthcoming. The latest email was sent on 10 July 2020.

Tree Works
March 2016
(Minute 252)

Tree survey and associated
tree works, and
development of tree
management plan
A working group was
created to address the
problems of traffic and
speeding in the village of
South Harting

SB/ Clerk/AS
Tree Working
Group (TWG)

See agenda item 7 for update

Traffic working
group

Two further positions for SID have been agreed with WSCC on the Elsted
road entering the village from the east, and in Nyewood.

To hold monthly Saturday
morning drop-in sessions
at the White Hart
To investigate online
banking to enable the

AOAC

Traffic Working
Group
(Minute 153)

Drop in sessions
(Minute 127 – Sept
2019)
Online Banking

Clerk

CIL application for South Gardens crossing submitted January 2020. The
applications are due to be considered in April 2020. No further detail has
been received at this stage, it is likely the processes have been delayed
as a result of the pandemic.
There have been no drop in sessions as a result of the COVID-19
restrictions.
Pending the further change of bank signatories

West Harting Phone
Box refurbishment
Minute 248 Feb 2020

setup and operation of a
deposit account
Refurbishment of West
Harting Phone Box

New website
Minute 22 May 2020

Creation of new Council
website

AOAC

PCEG
Minute 266 Mar
2020

Set up of Parish Council
Emergency Group in
reaction to COVID-19
pandemic
Meeting to connect with
community

TW, SG and SB

Special Parish
Meeting

Trish Walker - Clerk

Contractor has confirmed that the work will be completed as soon as
possible once the necessary materials are available. There is difficulty in
sourcing the correct glass at the present time due to the COVID-19
restrictions.
Initial designs have been created and discussed by AOAC and the Council
has agreed. It is intended this item will come to the September Council
Meeting.
The group has been ‘mothballed’ at this stage. The buddy system and
help is still in place if anyone needs aid.

The Annual Parish meeting was cancelled due to the COVID-19
restrictions. A date for a special meeting to communicate with the
community will be arranged as soon as possible.

