
HARTING PARISH COUNCIL 

 

You are summoned to attend a meeting of Harting Parish Council in the Main 

Hall of Harting Community Hall at Pease Croft, South Harting on Thursday            

21st June 2018 at 7.30pm  

The Press and Public are welcome to attend. 

AGENDA 

1. Apologies for absence 

2. Declarations of Interest 

3. Minutes – to approve the Minutes of the Annual Meeting of the Parish Council  held on 

17th May 2018  

4. Questions from the Public 

5. Matters of Urgent Public Importance – raised with consent of the Chairman. 

6. Reports from the County and District Councillor 

7. Update on the South Downs Local Plan. (see supporting document for briefing note) 
The following recommendation is made: 
To note the report.  

8. Traffic Update (see supporting document for briefing note) 
The following recommendation is made: 
To note the report.  

9. GDPR Update (see supporting document for briefing note) 

The following recommendation is made: 

To note the report.  
10. Tree update (see supporting document for briefing note) 

The following recommendation is made: 

To note the report.  
11. School Effectiveness Consultation  (see supporting document for briefing note) 

The following recommendation is made: 

That the Council consider whether it wishes to make a comment via the online survey. 
12. Fingerposts 

The following recommendations are made: 
That the Council decide to either 

i. Contact HPFS to confirm the date the parts will be collected, and to agree how 
the collection should be made 

or 
ii. Agree that HPFS finishes the work and gives a strict timetable for completion 

or 
iii. that the Council cease all further communication with HPFS, and advise them 

accordingly.  At the same time it will be made clear that we are not paying HPFS 
any more money for the work that hasn't been carried out 

13. Furze Meadow update (verbal Update) 
The following recommendation is made: 

To note the update. 



14. Allotments 
Parish councils have a statutory duty to provide allotments and to audit their provision 
to ensure there are sufficient to meet the demand. 
The following recommendation is made: 
That the clerk should attend the SSALC allotment management course on 6th September 
2018 and report back to the September council meeting.  

15. Velo South (see supporting document for briefing note) 
The following recommendation is made: 

To note the report. 
16. Play equipment (see supporting document for briefing note) 

The following recommendations are made: 
i. That the clerk arranges for three quotes for the play equipment inspections at South 

Gardens and the Playing Fields 
17. Samaritans (see supporting document for briefing note) 

The following recommendation is made: 
That the Council decide whether a grant should be made to the Bognor, Chichester and 

District branch of Samaritans 

18. Review of Council Policies & Procedures 

18.1. Disciplinary procedure 
18.2. Grievance procedure 

19. Finance 
19.1. To approve expenditure for June 2018. 

 Trish Walker Clerk & RFO Salary Undisclosed 
HMRC  Tax and NI contributions           20.70  

Trish Walker Clerks expenses          130.73  

Debbie Harknett Accountancy adviser  Mar-May          123.75  

Debbie Harknett Harting Community Hall Bookkeeper          224.10  

WMPF Annual Grant       2,000.00  

M H Kennedy & Son Ltd Grass Cutting          324.00  

Wallis White & Co Ltd Internal Audit          270.00  

Surrey Hills Solicitors Furze Meadow advice          138.00  

Lexisnexis Arnold Baker Local Council 10th edition           59.99  

SSALC Limited Councillors Training           72.00  

WMPF Lengthsman          130.00  

Harting Community Hall Insurance claim for water pump 1510.40 
 

19.2. To note the income for June –  £1510.40    Insurance payment re: HCH water 

 pump   

19.3. To note that the bank reconciliation for May 2018 has been scrutinised and 

 signed by the Chairman of the Finance Committee and will be signed by the 

 Chairman of the Council in accordance with the Financial Regulations 

19.4. To note the bank balance as of 31st  May 2018 - £71,583.05 

19.5. To note the budget statement for May 2018 

20.  Health and Safety Quarterly Report – No incidents to report 

21. Planning - To note the minutes of Planning Committee held on 17th May 2018 and the 

unconfirmed minutes of 5th June 2018 (attached) 



22. Finance- To note the unconfirmed minutes of the Finance Committee held on 5th June 

2018 and approve the following recommendations: 

i. That the Council approve the revised Financial Regulations 

ii. To note that the Finance Committee have reviewed the Health & Safety and Risk 

Management Strategy and propose further review in April 2019 

iii. To note that the Finance Committee have reviewed the risk assessments for 

Public Safety, POSAC and Reputation and Expertise and propose further review in 

April 2019 

iv. To note that the Finance Committee propose the risk assessments for Finance, 

Safeguarding of Information and Homeworking should be reviewed in October 

2018 after taking account of GDPR 

v. That the Insurance Schedules for the Parish Council, WMPF and HCH are retained 

at the current level 

vi. That the staff and Council subscriptions are retained at the current level 

23. Correspondence   - A local resident has contacted the Village Hall and the Parish Council 
with the suggestion that solar panels are investigated for the Village Hall.  

24. Clerks report – (attached) 

25. Items for future meetings    

26. Date of next meeting –  Full Council meeting 19th July at 7.30pm 

27. Confidential item - Clerks employment -   

As the publicity of this item might be prejudicial to the public interest by reason of the 

confidential nature of the business to be transacted it is likely that the press and public 

will be excluded during consideration of this agenda item, under the Public Bodies 

(Admission to Meetings) Act 1960 s2.  

 

Trish Walker – clerk to the Parish Council 

 

 

Supporting Reports – Harting Parish Council Meeting 21st June 2018 

 

Agenda Item 7 - Update on the South Downs Local Plan. 

Briefing Note 

The SDNPA submitted the latest version of the South Downs Local Plan (SDLP) to the 
Planning Inspectorate on Friday 27 April 2018 and published it on its website on Tuesday 8 
May 2018. This version comprises the Pre-Submission Plan (on which the consultation 
ended in November 2017) plus a Schedule of Changes: both can be found at 
www.southdowns.gov.uk/localplan.  

South Harting Site Allocations   
There has been no change to the site allocation ‘Land North of the Forge’ (SD91).  

  
  
  
  
  



However, there has been a significant change to the site allocation ‘Land at Loppers Ash’ 
(SD90): it has been changed back to the plot in the SDNPA’s Preferred Options Consultation, 
i.e. a rectangle of about 1 acre, the rear boundary of which is in line with the existing 
properties on the east side of New Lane, and the new settlement boundary has been re-
drawn to encompass this smaller plot. This change has come about because of the 
representations made in response to the Pre-Submission Plan.   

As a result of the site being smaller, there have been two other changes to the policy. First, 
the requirement of a single vehicular entrance to the site from New Lane has been 
removed. Second, the open space in the centre of the site has disappeared to be replaced 
by ‘glimpsed landscape views from New Lane’ to achieve which ‘the dwellings should be 
limited in size and potentially arranged as semi-detached pairs in a way that reflects, and 
should respond to, the development immediately to the north and south’.   

Because the site is immediately to the west of the main core zone for the Dark Night Sky 
Reserve, another design requirement is that south and east facing fenestration be 
minimised.   

Replacement Dwellings (SD30) and Extensions (SD31)  
The allowed increase in the gross internal area of replacement dwellings remains at no more 
than 30% of that of the existing dwelling.   

For extensions, the allowed increase in gross internal area is no more than approximately 
30% of that of the existing dwelling (previously it was ‘no more than 30%’). The caveat 
‘except in exceptional circumstances’ remains, but such circumstances have now been 
clarified: ‘The Authority will consider larger extensions that are needed to accommodate 
exceptional family needs, for example, arising from a disabled or elderly member of the 
family; robust evidence will be required to support such applications’.  

There has, however, been a significant change in the definition of ‘existing dwelling’. It now 
refers to the residential unit that existed on 18 December 2002 (or as originally built if after 
that date): this was the date the National Park (NP) was first designated. In the Pre-
Submission Plan the date was 01 April 2011 when the SDNPA became the local planning 
authority for the NP. 

 

  

The Public Hearing  
The Hearing will not begin until October at the earliest, and individuals will not be allowed 
to make representations: the process is inquisitorial with the Inspector choosing whom he 
wishes to question.  
 
The following recommendation is made: 
To note the report.  
 
Agenda Item 8 – Traffic Update 



Briefing Note to follow 
The following recommendation is made: 
To note the report.  
Agenda Item 9 – GDPR Update 

 Briefing Note 

At its May meeting, the Council agreed seven recommendations including “to establish a 

Working Group to work on the processes required to move toward GDPR compliance.” The 

Working Group has progressed the other recommendations as follows: 

Data Protection Officer (DPO) 

An initial assessment meeting was held with Process2matters (P2M), and a Data Mapping 

exercise was carried out, the report (attached) outlines the areas to be addressed to be 

compliant. P2M will provide the service of DPO.  

Data Protection policies and training 

An IT Security Policy and new Data Protection Policy will need to be adopted and be signed 

by all staff and councillors – these policies will be provided by P2M.  

It is essential that all councillors receive Data Protection training. A training session (£400) 

with P2M is to be arranged, most likely in July, once the availability of trainer, location and 

councillors is established. The new way of working with individual emails and file sharing will 

be launched following this training. 

Council email addresses and file sharing 

The recommended method to provide emails, file sharing and sufficient levels of security is 

via Office 365 and Sharepoint. The cost of this will be £904.80 per annum (£72 per councillor 

per annum and £112.80 for the clerk per annum). The Council will also need to purchase a 

.gov.uk domain name at the cost of £80 for 2 years (i.e. £40 a year). Email addresses will most 

likely take the form j.bloggs@harting-pc.gov.uk. 

Specialist IT advice 

JnR Computer Services have been approached with regard to the setting up the new systems, 

training in the use of Sharepoint and technical support. They offer an annual package at a cost 

of £1000 + vat which will cover the following: 

 arranging the new domain name on behalf of the Council 

 initial setting up of Office 365 on clerk and councillors’ devices (where councillors 

require help) at one or more ‘drop in clinics’ 

 set up of individual email addresses 

 set up of file sharing system with clerk and councillors 

 help with data cleansing if needed 

 advice and help in encryption of appropriate data 

 help with any hardware problems encountered by clerk or councillors 

 training in the use of Office 365 and Sharepoint 

 monthly check for any attempted data breaches. 

 ongoing support in all these areas for a year. 

A confirmation report is awaited from JnR computers. 

Cost of GDPR 

The total cost of GDPR in the first year will be in the region of £2600. 



 

The following recommendation is made:  

To note the report.  

 

Agenda Item 10 – Tree update 

 Briefing note 

The following is an update of progress from the Tree Working Group 

South Gardens & The Warren 

The TCA application for the tree works in South Gardens has been approved. This work 

needs to be carried out for Health and Safety, particularly for the mowing contractor who is 

finding the low hanging branches a challenge. The tree work, mainly crown lifting, is focused 

around the paths and play area.  

The Working Group will be gathering quotes for this work, and will combine this with the 

work required to 14 trees in the Warren resulting from the last tree survey in February 

2018.  

Where possible, the contractors will be asked to “drop and cut” as it appears that smaller 

pieces of timber are taken home by locals for firewood, and this may reduce contractor 

costs.  

Chestnut trees 

The chestnut trees felled last year, which are still in South Gardens due to the soft ground in 

the winter months, are likely to be moved in the next couple of weeks. There are a lot of 

chippings in that area and they will need moving once the timber has been removed. A 

working party may be formed to do this.  

The machinery to remove the timber will need to move up alongside the path and over 

below the goalposts to ensure the ground isn’t damaged. To enable this the Chairman will 

carry out some of the crown lifting on the initial trees alongside the path.  

Ecological Survey of the Warren 

The survey has been arranged by the Woodland Trust using their preferred consultants, The 

Farm and Woodlands Advice Group SE and will take place on 19th June 2018. The survey 

report is a key step towards the production of a Woodland Management Plan. The SDNP 

tree officer has also offered assistance with the Plan when the survey report is available.  

 

The following recommendation is made:  

To note the report.  

 
Agenda Item 11 - School Effectiveness Consultation  
 
Briefing Note 
This WSCC Consultation opened on 18th May 2018 and is due to close on 25th June 2018. 
A new School Effectiveness Strategy is currently being developed which will outline how the 
County Council will work with education providers over the next four years to ensure that all 
West Sussex children and young people really do get the best start in life. It will replace the 
current Strategy for School Improvement 2016-2019. (see link below for consultation) 
https://haveyoursay.westsussex.gov.uk/children-adults-families-health-and-education/draft-
school-effectiveness-strategy-2018-2022/ 



(see link below for the Strategy) 
https://haveyoursay.westsussex.gov.uk/children-adults-families-health-and-education/draft-
school-effectiveness-strategy-2018-
2022/supporting_documents/FINAL%20Draft%20Strategy%20Summary%204%20page%20
version.%20v14.pdf 
 
The main concern with the Strategy document appears to be the “School Organisation 
Objective” item 6 which states that the definition of sufficient size is 210 pupils. This would 
undoubtedly be an issue for Harting and most other local schools. It appears that some kind 
of partnership might be encouraged between schools.   
The view of the Chair of Governors at Harting School was sought and the response is 
detailed below: 
“this Strategy document is basically a reiteration of the DfE position on viable school size. The 
Strategy does state places and not children on roll so there is leeway, but not much. You are correct 
in that the underlying strategy is federations/partnerships to gain financial viability. The impact on 
children should be small unless a school is closed and transportation becomes the issue and the 
disruption that causes. The impact on a community if a school closes - well fewer new young parents 
allied to other village amenities closing it could be a killer.” 
  
The following recommendation is made:  

That the Council consider whether it wishes to make a comment via the online survey. 

Agenda Item 12 - Fingerposts 
Briefing Note 

The situation with the fingerposts has been ongoing since 2015. Heritage Finger Post Signs 

(HPFS) was commissioned to repair two finger posts at the cost of £1700, and a deposit of 

50% was paid to HPFS. Since then one of the signs has been repaired, but not to a 

satisfactory standard as it is leaning, the second sign has not been completed and some of 

the parts are held by HPFS.  

Many communications have been attempted over the ensuing period, some replies and 

promises of completion have been received, but to no avail.  

The clerk emailed HPFS on 30th May 2018 to ask when it would be convenient for the 

Council to collect the equipment held. The following reply was received the next day: 

  
“Please could you confirm that this relates to the 3 new finger - arms and cast metal brackets plus the top and lower finial 
which has been cast and painted.  I have also made and painted all of the embossed metal lettering for the three new 
signs.   
There is also the new internal core tube to fit to the column.   If this is the case then this will mean that these very expensive 
materials will have to be paid for as one finger - post sign has been fully completed at Turkey Island and the other column 
has been completely refurbished as new.  
As the deposit paid relates to only 50% of the work a balance payment would be required in exchange for the completed 
parts which allow the other sign to be finished off.   
If we can come to a reasonable settlement then this matter can be resolved quickly resulting in your second column being 
fully completed with its new core tube, castings,  signs and finial.  
The initial photos sent to me did not reflect the extent of what was required for these two finger-post site so this resulted in 
this project being under priced , as a great deal more work was required in order to bring them up to a satisfactory 
condition.   I  am not suggesting any additional charges but I do expect to at least be paid for the work that has been done.   
If we can agree on a fair settlement then this matter can be brought to a satisfactory conclusion.   I will get back to you with 
a breakdown of the costs as well as send you photos of the various parts.” 

There has never been any suggestion that the original estimates were under-priced, and in 
fact HPFS had commended the Council on the range of photos supplied. It would appear 
that HPFS will not be willing to release the parts without some recompense for the extra 



work undertaken.  The promised breakdown of costs and photos has not yet been 
forthcoming.  
The following recommendations are made: 
That the Council decide to either 

i. Contact HPFS to confirm the date the parts will be collected, and to agree how the 
collection should be made 

or 
ii. Agree that HPFS finishes the work and gives a strict timetable for completion 

or 
iii. that the Council cease all further communication with HPFS, and advise them 

accordingly.  At the same time it will be made clear that we are not paying HPFS any 
more money for the work that hasn't been carried out. 

 

Agenda Item 15 – Velo South    
Briefing Note 
The Velo South Roadshow was held in the White Hart on 13th June 2018 to enable local 
residents and businesses to discuss concerns and issues surrounding Velo South, taking 
place on 23rd Septmeber 2018, and the impact of the 9 hour road closures.   
Unfortunately, it seems that the household leaflet drop due to take place in May, to notify 
residents, has failed. Many households in the locality are still unaware of the event and the 
impact that it will have. A second leaflet drop is being arranged as soon as possible.  
A further, more detailed leaflet with specific local information will be sent out to all 
households in August.  
It appears that the event will go ahead despite a fair amount of local opposition. It is, 
therefore, important to publicise the impact of the event as much as possible and ensure 
that the Community is aware of the road closures. Residents who need access to the road 
for essential movements on the day should contact the Velo Team on 01243 935359. 
Details will be put on the Council website, in the parish magazine, and on the local 
noticeboards.  
The lack of consultation surrounding this event is still a matter of concern, and it is hoped 
that further information will be forthcoming.  
A verbal update will be given at the Council meeting following the North Chichester CLC 
meeting on 19th June. 
The following recommendation is made: 
To note the report. 
 
Agenda Item 16 – Play Equipment 
Briefing Note 
The contractor providing a quote for the repair of the basket swing in South Gardens noted 
that the slide was in a very poor condition, and recommended that it should be taken out of 
action. The steps are corroded, and it is felt that they may fail. The last inspection showed 
the slide to have some corrosion, but not to be a high risk.  
Subsequent to this, the councillor carrying out the weekly inspection noted that the slide 
had been dented quite badly, presumably an act of vandalism.  
The annual inspection of the play equipment for both South Gardens and the Playing Fields 
is due, and it would be useful to have the slide assessed as soon as possible. 
 
The following recommendations are made: 



ii. That the clerk arranges for three quotes for the play equipment inspections at South 
Gardens and the Playing Fields 
 

Agenda Item 17 – Samaritans  
Briefing Note 
At its May meeting, the Council considered a request for a grant from the Bognor, 
Chichester and District branch of Samaritans.  
The Council deferred the item until the June meeting whilst clarification of the local branch 
was sought.  
It has been confirmed that the Bognor and Chichester branch is the local branch for the 
Harting area, however, if an individual in this area was to ring the Samaritans they would 
use a national phone number which could be directed to any location in the Country.  
The following recommendation is made: 
That the Council decide whether a grant should be made to the Bognor, Chichester and 

District branch of Samaritans 

 
 
 
 




