
How to tap (on a tablet, not on a dance floor!) 

 

Last month we looked at the mouse, this week it’s general advice on tablets but 

some of this might not apply to yours, but the principle remains the same. 

A tap is a quick strike by the tip of your finger.  The lighter and quicker the tap 

the better – a mere whisper of a tap is best.  It takes a bit of getting used to 

which bit of the finger activates the bit you want – I often activate the letter to the right of the one I 

want, so aim slightly left. 

Double-tapping (two taps by the tip of your finger in quick succession) the Home 

button on an iPad  brings up the open apps, so you can slide them upwards to 

close them  or press and hold on the Home button on a smartphone to swipe 

them away to close them to save battery life. 

Press and hold for 2 seconds on an icon (called a long press) and on some systems the icons will jiggle, 

some may not, but either way you can then move it to where you want it  to be or delete it (drag it  into 

the bin).    

Double-tapping an image, map or webpage zooms you in. Double-tapping again should zoom you back 

out again. 

Alternatively, pinch two fingers together to zoom in and pinch them away from each 

other to zoom out.  Pinch five fingers together to go the Home screen on an iPad.  Swipe 

left or right with 4 fingers to quickly switch between currently running apps.  

If the keyboard splits into two halves, and you don’t want it to, just press and hold on the two halves and 

slide them back together again. 

You can buy a stylus pen for a tablet, which many people find helpful.  You usually have to hold them 

fairly upright, but you are much more likely to hit the right bit, although you do have to store the pen 

somewhere. 
 

Tablet icons 

Back  button : Touching the Back navigation button returns to the previous screen. When the on-

screen keyboard is in use, the Back button icon changes to a down-arrow  icon. Pressing the down-

arrow icon hides the on-screen keyboard without returning to the previous screen. 

Home  button : Touch the Home navigation button to return to the Home screen from any other 

screen. 

Recent apps  button : Touch the Recent apps navigation button to view a list of recently-used apps. 

Scroll through the list and touch an app to open it. To remove an app from the Recent apps list, touch the 

app and drag it off the edge of the tablet. 
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Call in to one of our Open House sessions to find out more –  

Thursday, 11th September 10am or Friday, 12th September at 1.30. 

Workshops and courses start the following week. 

We also run a Computer Club+Q&A session 1.30-3.30 Thursday afternoons.  Call in for the whole session, 

or just drop in for a quick word of advice/help/info. 

 

http://www.itfortheterrified.co.uk/
mailto:itfortheterrified@btconnect.com


This article is for guidance only, and the opinion of the writer.  For more in depth information, please contact us. 

We offer individual training, at a pace to suit you; a session lasts 2 hours and costs £10. We can cover a 

range of subjects – including absolute basics; photo management; shopping online; emailing; Word 

processing, spreadsheets; basic web design; etc. on a range of devices, including Windows 

XP/Vista/W7/W8: Macs: Tablets: iPads: smartphones.  

See our web site or contact us for further details. 

Or if you can spare two hours and week have skills on any level – especially iPad – that you would like 

to share with others, please get in touch. 

 
 


