
Keyboard Shortcuts for iPhone & iPad  cont. 

More tips to help you master these keyboard shortcuts to speed up touch typing on your iPad, iPhone or 

iPod  

 

Tip #6: Typing the whole sentence in capital letters is often considered rude but there can be instances 

where you may have to type a word or two in uppercase. 

So unless you change the settings, you’ll to have to tap the Shift key after typing every single character 

but you can “Enable Caps Lock” under Settings –> General –

> Keyboard and then double-tap the shift key to turn it into a 

Caps lock key. They will stay dark until you press the key 

again. No need to “unset” it; it will only work when you want 

it to.  The keyboard changes to look uppercase, so you know 

when it’s active. 

 

Tip #7: While you are on the internet, type only the domain 

name and then press and hold the dot (.) key. It will offer you an option to add popular domain extensions 

like .com, .org or .net to your web address so just tap the one you 

want. 

. 

Tip #8: You can also use the dot key in the Mail app of your 

iPhone or iPad to type email addresses quickly. While typing an 

email address in Mail, press and hold the dot (.) key and you’ll get 

a list of domain extension to auto-complete your email address. 

 

Tip #9: You can split the iPad keyboard into two and type faster with both your hands while holding the 

device. While the on-screen keyboard is visible, press and hold the keyboard icon in the lower right and 

choose the Split option. If the option isn’t available on your iPad, go to Settings -> General -> Keyboard 

and toggle the Split Keyboard option. 

 

Tip #10:  The “@” symbol is not available on the alphabetic keyboard so you’ll first have to switch to the 

numeric keyboard (?123), tap “@” and then again switch to ABC mode. But there’s a quicker way – just 

press the ?123 key, slide the finger (don’t lift) to reach the “@” key and then lift the finger up to release 

the key. You can use the trick to type numbers, punctuations marks, currency symbols and all other 

characters that are found only on the numerical keypad of your iPhone or iPad. 
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We also run a Computer Club Drop in session 1.30-3.30 Thursday afternoons.  Call in for a quick word 

of advice/help/info. 
This article is for guidance only, and the opinion of the writer.  For more in depth information, please contact us. 

We offer individual training, at a pace to suit you; a session lasts 2 hours and costs £10. We can cover a 

range of subjects – including absolute basics; photo management; shopping online; emailing; Word 
processing, spreadsheets; basic web design; etc. on a range of devices, including Windows 

XP/Vista/W7/W8: Macs: Tablets: iPads: smartphones.  

See our web site or contact us for further details. 

Or if you can spare two hours and week have skills on any level – especially iPad – that you would like 

to share with others, please get in touch. 
 

http://www.itfortheterrified.co.uk/
mailto:itfortheterrified@btconnect.com

