
Using	  the	  Fn	  key	  on	  your	  laptop.	  
	  
Laptops have an extra key which the desktop keyboards didn’t 
have, which is the Fn or Function key.  It is usually in the 
bottom left of your keyboard, next to the Ctrl key.  
(It shouldn’t be confused with the function keys, which are the 
F1, F2 keys at the very top of the keyboard, which work on 
their own – on the internet F11 goes full screen and F5 is 
refresh.) 
The	  Fn	  key	  is	  often	  a	  different	  colour	  to	  most	  the	  other	  keys,	  which	  is	  a	  
clue	  to	  how	  it	  works.	  	  The	  Fn	  key	  only	  works	  when	  held	  down	  in	  
conjunction	  with	  other	  keys	  of	  the	  same	  colour	  –	  so	  if	  your	  Fn	  key	  is	  
blue	  and	  the	  rest	  of	  the	  keyboard	  is	  mostly	  white,	  then	  holding	  down	  Fn	  
and	  pressing	  one	  of	  the	  blue	  keys	  will	  activate	  that	  function.	  
These are some of the usual functions: 
Hold down the Fn and press the small “sun” button and your screen will go 
darker – better at night, perhaps.  Or hold down Fn and press the big “sun” 
button and your screen will get darker – very useful to make working easier 
on the eyes. 
Fn + the volume keys let you change the volume when playing a video, 
watching iPlayer etc. 
Some keyboards have coloured numbers in the middle of the keyboard, so 
with Fn you can use that like a number pad à 
 
On a Mac, the Fn key works in the same way, plus extra build in extras – 
there is no Delete key, just a backspace key, but if you hold down Fn and use 
the Backspace it will work like the Delete key – e.g. delete whatever is to the right of 
the cursor, not the left.  Fn+Up Arrow scrolls up one page, or Fn+Down arrow scrolls 
down. 

 
 

Submitted by IT for the Terrified : 
The Old Cowshed, Station Road, Cheddar BS27 3AG 

01934 741751        www.itfortheterrified.co.uk   itfortheterrified@btconnect.com  
This article is for guidance only, and the opinion of the writer.  For more in depth 

information, please contact us. 
We offer individual training, at a pace to suit you; a session lasts 2 hours and costs 

£10. We can cover a range of subjects – including absolute basics; photo 
management; shopping online; emailing; Word processing, spreadsheets; basic web 
design; etc. on a range of devices, including Windows Vista/W7/W8: Macs: Tablets: 

iPads: smartphones. 
We also run a COMPUTER DROP IN session 1.30-3.30 Thursday afternoons.  Call 

in for a quick word of advice/help/info. 
See our web site or contact us for further details. 

Or if you can spare two hours a week and have skills on any level with any type of 
computer that you would like to share with others, please get in touch.  

	  	  


