
Wellington R. Burt

7 years of experience in various aspects of accounting management, financial reporting, internal and external auditing 
procedures and project management
MBA in Finance, strong supervisory, organisational, and resource management skills

Profile

Date of birth: 26/08/1831
Nationality: American
Phone number: (999) 999 9999
Email address: hello@kickresume.com
Web: www.kickresume.com

Personal info

Work experience

CHICAGO, USA
Accounting Manager
ABC Co.

Daily management of Accounts Payable and 
Accounts Receivable departments.
High volume electronic invoicing and payables, 
including EDI specifications.
Analyse revenue and expenditure trends. 
Recommend appropriate budget levels and ensure 
expenditure control.
Transitioned to a Fund Accounting software system 
and overhauled internal controls.
Audit carrier pricing and structure to identify 
potential savings.
Worked closely with Project Managers to ensure 
correct monthly billing.
Prepared monthly reconciliations and balance sheet 
accounts.

CHICAGO, USA
Finance Manager
DEF Co.

Managed the accounting department, including 
payroll.
Supervised a staff of 5 accounting clerks.
Maintained the Asset Based Lending loan account.
Responsible for the daily cash flow and weekly cash 
projectsion.
Reviewed invoices and collection issues.

Work experience

BOSTON, USA
Senior Accountant
GHI Co.

Preparing monthly reconciliations and balance sheet 
accounts.
Review processing and computation of payroll and 
remittances of government mandated benefits.
Secure financial information by completing database 
backups.
Training new staff in our accounting software and 
procedures.
Contracts review, preparation of presentations 
regarding financial planning.
Perform general ledger accounting.

BOSTON, USA
Entry-level Accountant
JKL Co.

Billed invoices with proper documentation and 
accurate information for billing. 
Calculated and verified payroll amounts. 
Cash control procedures including cash register 
balancing, bank deposits and check writing. 
Cross-check data between the physical documents 
and the system.

Education

HILLSDALE, MI,  USA
BSc Accounting
Hillsdale College
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Skills

MS Excel
Data Analytics
SAP ERP
MS Visual Basic
Time Management
Attention to Detail
Team Leadership
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