
SDS Sequelv6  

How to Import Properties 
 

The Property section of the Project Explorer contains all the Property information for your 
Project. The purpose of this section is to enable you to create individual records for each of 
your plots/properties, ready for exporting to your Housing Management systems. 

Properties are exported into Excel with as much detail filled as possible. We give you several 
tools to help with this but the main aid is to be able to arrange your properties in a 
hierarchical format. This allows any information stored in the attributes to filter down the 
hierarchical or tree format to any properties below the level where you fill in the details. 

The source for the property details can either come from an Excel spreadsheet or from the 
import of a ProVal appraisal. I will tackle the ProVal appraisal method first as it is the most 
common method. 

 

Lets get started 

 By now you must have at least imported the ProVal appraisal. The information that is 
contained in the appraisal can be viewed in the Appraisal Manager. 

 

Select the Import Button  this will open a dialog box and allow you to 
choose from the available properties see Figure 1 

 

 

Figure 1 



 By default all property types are selected but you can tick or untick as you wish to alter what 
sequence to import. 

Then select the import button in the bottom right hand corner and all the selected properties 
will import. They will be grouped by property type into a folder. Click on the + to open the 
tree and see the individual properties identified by the house icon.  Figure 2 

 

 

The properties need to be now arranged in a tree structure to aid filling in common 
information such as address details so here are the easiest steps to take this forward:- 

1. Select New on the side buttons. 

 

Figure 3 

 

Figure 2 

 



2. Click on the name New Property and call it something meaningful to you such as 
“Project Head” 

 

Figure 4 

3. Select the folder/property button to toggle the new Project Head to be a folder. See 
Figure 5 

 

Figure 5 



4. Using the side blue arrows move the Project Head Folder up to the top. 

 

Figure 6 

5. Then click on one of the other folders letting the mouse button go, then click again 
dragging that folder onto the Project Head folder. See Figure 7 this shows the first 
property folder is now a child of the parent folder Project Head. Repeat this for all the 
remaining folders. See Figure 8. 

 

Figure 7 
 



 

Figure 8 



6.  Now selecting the folder Project Head fill in the attributes in the centre panel that 
belong to each property but do not fill in any attributes that are individually different 
on each property. A typical example would the local authority is common to all so fill 
that in but weekly rent is usually unique to a particular property so leave that type of 
detail out. When you have filled in each attribute that you need to at this level select 
the Save button just above the attributes. This only has to be done when making 
adjustments at folder level. When adjusting individual property attributes they are 
saved automatically when you go to the next attribute. 
 

 

Figure 9 

When a Sequel installation is new, a proper stock must be taken of the installed attributes as 
most housing management software is able to import data in some form or another, so a 
matching attribute must be available to input data.  

Property attributes can be linked to ProVal data so when the appraisals is imported the 
relevant data is already filled in. This saves time and makes the data more accurate. 

When the project is nearing completion or at any other time you wish to export data please 
see the article “How to Get Started with Quick Reports”. 
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