
 
 

    1 

 

 

 

 

 

 

 

 

Bierton CE Combined School 
Covid-19 School Premises Risk 

Assessment January 2021 
Purpose of this document: 

This COVID19: Risk Assessment document sets out the decisions taken and measures put in place to prepare for the phased re-opening of the school and 

ensure the school continues to operate in a safe way. 

Existing policies and guidance continue to apply alongside the actions within this document, including but not limited to:  

- Health and Safety Policy 

- First Aid Policy 

- Child Protection Policy  

- DFE Guidance relating to COVID19 

- Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013 

- The Health Protection (Notification) Regulations 2010 

- Public Health England (PHE) (2017) ‘Health protection in schools and other childcare facilities’ 

 
Approved by Headteacher and Governing Body –  
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Access 

Egress 

      

Pedestrian 
access to 
school 
 

Pupils, 
staff, 
parents, 
visitors, 
contractors 

Risk of spread 
of Covid-19 
through 
physical 
contact  / 
cough 

High  A staggered start to the day will be in 
place to support the flow of adults and 
children onto site, as follows: 

 Nursery 8:30am – 3:30pm  

 Reception & KS1 8:30am – 2:45pm 

 Years 3 & 4 8:45am – 3:00pm 

 Years 5 & 6 9:00am – 3:15pm 

 We have staggered school start times to 
provide the maximum teaching time 
available for the children. When dropping 
off siblings, parents will use the earliest 
slot of their children. When picking up, 
they will use the latest slot.  

 Access to and exit from school using a 
one-way system  

 Cones used to mark out 2 metre gaps to 
encourage social distancing whilst waiting 
in line 

 System communicated to all groups 
(Staff and families) 

 Communication point – under the shelter 
outside old Ash classroom. This will 
prevent parents from blocking the exit 
route. 

 Communication to parents that only one 
parent/carer should attend 

 Reminders sent not to gather at entrance 
gates or doors, or enter the site unless 
they have a pre-arranged appointment 

Review process 
weekly 

Medium 

Hazard/ 

Activity 

Persons 

at Risk 

Risk Risk Rating 

before 

Actions 

Control measures currently in place Are further 

controls 

needed? 

Risk rating 

after Actions 
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 Anyone wearing non-disposable face 
coverings when arriving to school will be 
expected to bring a plastic bag to keep 
these in during the school day. If they’re 
using disposable face coverings, these 
will be put in a covered bin. 

 Pupils wearing any sort of face covering 
when arriving to school will wash their 
hands on arrival (as all pupils will), 
dispose of/store the covering, and wash 
their hands again before going to their 
classroom. Pupils will be made aware 
that they mustn’t touch the front of the 
covering during use or removal. 

 Adult on the gate in the morning to 
dispense sanitiser for the children to 
speed up the process. 

 Reception children enter via old 
Reception external door so the children 
don’t have so far to walk. This ensures 
parents are not congregating at the drop-
off gate to watch their child walk into 
school. 

 Parents will be encouraged to wear face 
coverings at drop off and pick up times to 
act as a reminder to social distance.  

 Staff to remain 2 metres away from each 

 Other at all times. 

 Blackthorn class to line up by front 
entrance to be dismissed from that door 
instead of waiting in corridor outside 
Beech and Birch.  

 Ash and Alder to sit in two separate 
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classrooms away from door so children 
can still walk through. 

Vehicle 
access 
During drop 
off and 
collection 

Pupils, 
staff, 
parents 

Being hit by 
moving 
vehicles 

Medium  Turning Circle open in the mornings 
8:30am – 9:15 

 Members of staff on duty as usual. Staff 
to be encouraged to wear face shield and 
gloves as they will be touching lots of 
different car doors and greeting children 
from different bubbles. 

 Numerous sanitisation stations to 
minimise any congestion when children 
clean the hands before entering school. 

 Staff and children to stand behind cones 
to minimise risk of being hit by a car.  

 Staff to wear hi-vis jackets to ensure they 
can be seen clearly in the turning circle.  

Review process 
weekly 

Low 

Infection 

outbreak 

and 

reporting 

     
 

 

Suspected 
case of 
Covid-19 in 
school 

Pupils, 
staff, 
visitors 

Spread of 
disease 

High  If they need to self-isolate under 
current guidance, they will not be 
allowed to come to school. Regular 
reminders will be given about this. 

 Anyone self-isolating with symptoms 
will be encouraged to access testing 
and engage with the NHS Test and 
Trace process. 

 If a symptomatic person comes into 
school, they will be sent home 
immediately or isolated until they can 

be picked up. The isolation room is 

Alder Class. 999 will be called if they 

Risk 
assessment 
Contingency 

Plan 

Medium – 
Advice would 

be sought from 
DfE 
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are seriously ill or injured or their life is 
at risk. 

 In the case of a pupil who needs to be 
supervised before being picked up: 

Where possible, the LSA in the bubble of 
the patient will be the supervising 
member of staff. Before isolating the 
patient, this member of staff will put on 
full PPE. 

 If there’s a risk of splashing to the 
eyes, such as from coughing, spitting 
or vomiting, supervising staff will also 
wear eye protection. 

 Supervising staff will take the pupil to 
the isolation room and wait outside. 

 Alert parent and send child home with 
isolation instructions / send staff 
member home with isolation 
instructions 

 Supervising staff will wash their hands 
thoroughly for 20 seconds after the 
patient has been picked up. 

 If there are home testing kits available 
in school, these will be given to 
parents/carers collecting symptomatic 
children, and to staff who’ve 
developed symptoms at school, if 
providing one will increase the 
likelihood of them getting tested. 

 A deep clean will take place in the 
areas that the symptomatic person 
has been in, and PPE will be disposed 
of properly, following decontamination 
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guidance. 

 If the school becomes aware that a 
pupil or a staff member has tested 
positive for coronavirus, the school 
will contact the local health protection 
team. The team will carry out a rapid 
risk assessment to confirm who’s 
been in close contact with the person, 
and these people will be asked to self-
isolate. 

 To help with this, records will be kept 
of: 

- The pupils and staff in each group 
- Any close contact that takes place 
between children and staff in different 
groups 

 Close contact means: 
Direct close contact – face-to-face 
contact with an infected person for any 
length of time, within 1 metre, including: 
- Being coughed on, 
- A face-to-face conversation, or 
- Unprotected physical contact (skin-to-
skin) 

 Proximity contacts – extended close 
contact (within 1 to 2 metres for more 
than 15 minutes) with an infected 
person 

- Travelling in a small car with an infected 
person 

 If there are 2 or more confirmed cases 
within 14 days, or an overall rise in 
sickness absence where coronavirus 
is suspected, the school will work with 
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the local health protection team to 
decide if additional action is needed. 
Any advice given by the team will be 
followed. 

 Alert all staff to hazard and reassure 

 Follow further guidance from PHE 

 Alert Governors to hazard and actions 

 SLT to review the latest government 

 guidance 

 Communication to staff via weekly 
briefing, Risk Assessments, weekly 
bulletin and via email 

 Communication to parents via 

 weekly email 

 Buckinghamshire Council updates to 

 be reviewed 

 HSE website to be consulted 

 PHE website to be consulted. 

 Localised outbreaks to be monitored 

 Student and staff absences 
monitored and recorded. 

 Any Covid-related illness reported to 
SLT. 

 A book/ folder has been set up in 
school to record all suspected cases 
and outcomes. This information is 
communicated with all staff on a 
weekly basis. 

 

IF THERE IS A SUSPECTED CASE OF 

COVID-19, AND THE TEST RESULT IS 

POSITIVE, THE SCHOOL RESERVES THE 

RIGHT TO CLOSE ENTIRELY AFTER 
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TAKING ADVICE FROM 

PROFESSIONALS. THIS DECISION WILL 

BE MADE BY THE HEADTEACHER AND 

CHAIR OF GOVERNORS. 

Bins       

All waste 

 

 

All staff, 
Caretaker, 
contractors 

Contaminatio
n 

Medium  PPE worn before any handling of waste 
(gloves) 

 All waste from potential Covid-19 case to 
be double bagged 

 Removed from building to outside bins 

Bins in 
classrooms now 

have lids  

Low  

Caretaking      
 

 

Cleaning 
chemicals 
 

Caretaker  Safe use and 
low supplies 
of adequate 
surface 
cleaner 

Low  Caretaker to ensure each class has 
sufficient cleaner for surfaces each 
morning 

 Ensure labels clear and material safety 
data sheet available and shared with all 
staff 

 Review stock on a weekly basis 

 Low 

Classroom

s 

      

Maintaining 
social 
distancing 

Pupils, 
staff,  

Cross 
contamination 
 
 
 
 
 
 

Medium  Pupils will be seated side-by-side (apart 
from Nursery, Reception and Y1) and 
facing forwards, and unnecessary 
furniture will be moved out of classrooms 
to allow for this. 

 Staff will keep their distance from pupils 
and other staff as much as they can 
(ideally 2 metres apart). This won’t 
always be possible, particularly when 
working with younger children, but close 
face-to-face contact will be avoided, and 
time spent within 1 metre will be 

Be aware of 
complacency - 
staff to 
act as role 
models and 
remind other 
staff and 
students if they 
come 
too close. 
Staff are 
encouraged to 

Medium – 
Guidelines 

suggested by 
the DfE have 
been followed 
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minimised. 

 PPA staff will follow the expectations 
protocol for PPA staff when teaching 
across their bubble. PPA staff will be 
allocated to a phase to reduce cross-
contamination. PPA staff must wear a 
face shield at all times. 

 Supply teachers and other temporary 
staff will be told to minimise contact and 
maintain as much distance as possible 
from other staff. The number of 
temporary staff entering the school 
premises will be kept to a minimum. 

 Belongings need to be kept in their 
lockers or on a peg. Lockers needs to 
cleaned after every use. 

 All children with an EHCP to have their 
own individual risk assessment. 

 Water bottle and sealable bag of 
stationery to be kept on own desk or in 
tray at all times 
These control measures are as per 
behaviour policy and reopening proposal. 
 

report any 
personal 
concerns or 
changes in 
their 
circumstances. 

Shared 
Resources 

 

 

All staff / 
pupils 

Cross 
contamination 

Medium  Avoid surface contact games and 
activities where ever possible 

 Wipe down surface with recommended 
cleaner if touched by pupils (all staff). 

 Lidded bins in every classroom 

 Disposable tissues in each classroom to 
implement the ‘catch it, bin it, kill it’ 
approach 

 Each classroom to have a reading book 

 Low 
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returns box. Books need to be left in the 
box for at least 48 hours before being 
returned to the library or book boxes. 

 Teachers will wash their hands and 
surfaces before and after handling pupils’ 
books. Use only specific high alcohol 
cleaner (all staff). 

 Only one person at the photocopier at 
any one time. Anyone waiting to stand a 
distance of at least 2m. Try to reduce the 
amount of photocopying needed – use 
screens on the board etc with questions 
where possible. 

 

Minimising 
transmission 

All staff / 
pupils 

Contaminatio
n 

Medium  All Teaching staff to be out of the 
building by 4pm at the latest. Please 
remotely log in from home.  

 PPA can also be taken from home 
each week – staff to let a member of 
SLT know that they are going home in 
case there has been any sudden 
changes. 

 Pupils and staff to walk round the 
outside of the building to access a 
different part of the school. 

 E-Bug posters displayed: 

Horrid hands; Super sneezes; Hand 

hygiene; Respiratory hygiene; Microbe 

mania 

 Handwashing facilities will be provided 

throughout the school, within every 

classroom and at entrances and exits. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Medium 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Horrid%20Hands
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes
https://e-bug.eu/lang_eng/UK%20KS1%20Pack/Microbe%20Mania/Microbe-Mania-Poster.pdf
https://e-bug.eu/lang_eng/UK%20KS1%20Pack/Microbe%20Mania/Microbe-Mania-Poster.pdf
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 Everyone in school will: 

Frequently wash their hands with 

soap and water for 20 seconds and 

dry thoroughly using NHS guidelines, 

or use alcohol-based hand sanitiser to 

cover all parts of their hands 

Clean their hands on arrival, after 

breaks, if they change rooms, before 

and after eating, and after sneezing or 

coughing 

Be encouraged not to touch their 

mouth, eyes and nose 

Use a tissue or elbow to cough or 

sneeze, and use lidded bins for tissue 

waste 

Pupils will be encouraged to learn and 

practise these habits in lessons and 

by posters put up across the school. 

Help will be available for any pupils 

who have trouble cleaning their hands 

independently. Skin friendly cleaning 

wipes can be used as an alternative. 

Young children will be supervised 

during hand washing. 

Supplies for soap, hand sanitiser and 

disposable paper towels and tissues 

will be topped up regularly and 

monitored to make sure they’re not 

close to running out. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SLT to notify 
staff 
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Lidded bins for tissues will be emptied 

throughout the day. 

All staff must wear their face shield/ 

clear face mask at any point when 

they are outside of their classroom/ 

office/ workspace or not sat in a seat 

in the staffroom. 

 

Cleaning       

Surfaces - 
tables, doors 
and handles 
Toilet doors 
and handles 

All staff / 
caretaker/ 
Cleaners 

Spreading 
the virus by 
touching 
surfaces 

Medium  Cleaning staff will regularly clean 
frequently touched surfaces using 
standard cleaning products (e.g. bleach, 
detergent), including: 

 Banisters 

 Classroom desks and tables  

 Toilet facilities (including taps and flush 
buttons) 

 Door and window handles  

 Furniture  

 Light switches  

 Reception desks 

 Computer equipment (including 
keyboards and mouse) 

 Hard toys 

 Telephones  

 Outdoor play equipment 

 Pupils and parents/carers will be asked to 
limit the amount of equipment they bring 
into school each day to essentials like 
bags, lunch boxes, hats, coats and 
books. 

 Areas of the school that are used by 

Increase use as 
needed, after 
sneezing or 
coughing 
episodes 
 
Cleaner 
employed for an 
extra hour each 
day at lunchtime 
to clean toilets 
 
Monitor cleaning 
standards 

Medium 
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pupils will be cleaned thoroughly at the 
end of the day.  

 Areas of the school not in use will be shut 
off to make cleaning more manageable. 

 Any resources shared between groups, 
such as sports, art and science 
equipment, will be either: 
Cleaned frequently and meticulously, and 
always between groups using them; or 
Rotated so they can be unused and out 
of reach for 48 hours (72 hours for 
plastics) between use by different groups 

 The same rules will be followed for books 
and other shared resources that pupils or 
staff take home. However, unnecessary 
sharing will be avoided, especially where 
it doesn't contribute to pupil education 
and development. 

 Individual and very frequently-used 
equipment, like pens and pencils, will not 
be shared. Children will have their own 
individual stationery packs. 

 Therapy equipment, such as sensory 
equipment, will be cleaned between each 
use. If this is not possible or practical, it 
will be: 
Restricted to one user; or 
Rotated so it can be unused for 48 hours 
(72 hours for plastics) between use by 
different individuals 

 Shared rooms, such as the hall dining 
area, will be cleaned between different 
groups using them. 
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 If a person with coronavirus symptoms 
comes into school, a deep clean will take 
place in the areas that the person has 
been in, following decontamination 
guidance. 

 Cleaning supplies will be topped up 
regularly and monitored to make sure 
they’re not close to running out. 

 Teachers will wash their hands and 
surfaces before and after handling pupils’ 
books. Use only specific high alcohol 
cleaner (all staff). 

 Store out of reach of children – ensure it 
is clearly labelled and accompanied with 
risk assessment (all staff) 

 Wear gloves when cleaning (all staff) 

 Spray onto cloth and wipe all surface 
contacted by children / adults at end of 
every session, morning break, lunch 
afternoon break or after any direct 
coughing or sneezing (all staff) 

 Deep clean class at end of day 
(caretaker/ cleaners) 

Cloakrooms / 
Toilets 
 

Caretaker/ 
Cleaners 

Cross 
contaminatio
n 

Medium  Wipe down push points and handles 
throughout day at end of sessions 

 Deep clean at end of day 

 Cleaning protocol as follows: 
Hard surfaces to be cleaned prior to 
disinfecting. 
Extra attention is to be given to frequently 
touched areas and surfaces, e.g. doors, 
toilets, door handles, phones, light switches 
etc. 

Ensure check 
rota in place 

Medium 
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Hand towels and hand wash are to be 
monitored and replaced as necessary by the 
caretaker or cleaning staff. 
Enhanced cleaning regime for toilet facilities 
particularly door handles, locks and toilet 
flush. 
Only cleaning products supplied by the 
school are to be used. 1 x cleaner’s hours 
increased to ensure all toilets are cleaned at 
lunchtime. 

 Children to use own toilets during 
lunch break if they really need to. 

I-pads/ 
Macbooks 
used by 
children 

All staff Cross 
contaminatio
n 

Medium  Wipe surface after each use 

 Wipe keyboard and surface after each 
use 

 

Under adult 
supervision 

Low 

Contractors       

Covid-19 
awareness 

Caretaker 
and 
contractors 

Cross 
contaminatio
n 

Medium  Alert to social distancing in school 

 Check health status 

 Temp check if needed 

 Contractors to provide methods of 
working practice prior to entering school 
site 

 Where possible, contractors to complete 
work outside of hours that children are in 
school.  
 

 Low 

Evacuating 
the school 
 

Pupils, 
staff, 
visitors 

Personal 
injury 
Cross 
contaminatio
n 

Medium  Assembly points spaced out further 

 Register order maintained 

 Drill planned for first two weeks of the 
term 

 Drill practiced and reviewed with Fire 
Risk Assessment 

 Low 
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 Ensure a member of staff takes a phone 
with them when they go to Forest or the 
new field 

First aid       

First Aid 
provision 
 
 

All staff Cross 
contaminatio
n 

Medium  Deliver support and welfare as normal 
within both settings 

 One child to be dealt with medically at 
any one time by one adult to avoid cross 
contamination 

 Seating at 2m distancing outside room to 
maintain social distancing 

 PPE used in suspected cases 

 Only significant first aid matters, such as 
a knock to the head or swelling to be sent 
to first aiders. Cuts and grazes to be 
dealt with by adult assigned to that 
bubble. 

 Medium 

First aid kits 
 

All staff Cross 
contaminatio
n 

Low  First Aid kits available for classroom use 
and outside use to reduce movement 

Check daily Low 

Grounds 

maintenanc

e 

      

Grass cutting 
etc 

Contractor 
/ caretaker 

Cross 
contaminatio
n 

Medium  Onsite only when children are indoors Office staff to 
check 

Low 

Hall       

Use of space All staff / 
pupils 

Maintaining 
social 
distancing 

Medium  

 Only one bubble to access the hall at a 
time for lessons. Staff to sign up to 
available slots on the timetable.  

All staff to 
monitor 

Low 
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 BOSC will use the hall before and after 
school (please refer to the BOSC section 
for further details). 

Kitchen       

General Lunchtime 
supervisors 
/ staff 

Cross 
contaminatio
n 

Medium  Only Kitchen staff to enter and use the 
kitchen. No bubbles are to use the 
kitchen until further notice. 

 AIP (food provider) to provide own risk 
assessments prior to starting work 

 

 Low 

Lessons       

General 
 

All staff 
Pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium  Pupils will be kept in the same groups at 
all times each day, and be kept separate 
from other groups. Note: this does not 
apply in EYFS and wraparound provision 
(NB children are kept within their phase 
bubbles in these areas) 

 Lessons that involve singing, chanting or 
shouting will take place outside wherever 
possible (if taking place inside, the space 
will be well ventilated, e.g. hall). Singing 
or instrument playing won’t take place in 
any larger groups such as choirs or 
assemblies. 

 Teach from front 

 Children wear school uniform but with 
added layers. 

 All Windows and all doors must remain 
open in classrooms for ventilation 

 Staff encouraged to plan for outdoor 
learning opportunities where possible 

KS1 & 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ensure outdoor 
space timetable 

is up-to-date 

Medium - 
Guidelines 

suggested by 
the DfE have 
been followed 
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P.E. 
 
 

All staff 
Pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium  For physical activity, contact sports will 
be avoided. Outdoor sports will be 
prioritised where possible, or hall used 
where it is not. Distance between pupils 
will be maximised as much as possible. 

 Limit equipment – will need to be cleaned 
after use. This is the responsibility of the 
adult(s) in charge of that bubble. 

 Staff to notify PE Coordinator if general 
equipment is used 

 

 Medium 

Library/ 
Reading 
books and 
intervention 
rooms 

 

All staff 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Each class will be given an allocated time 
to visit the library. There are gaps of at 
least 48 hours between phase bubbles. 
Any book that is picked up must be 
scanned out or placed in the returns box 
and left for 48 hours. 

 Each class to be given an allocated slot 
for changing reading books. Only 5 
children at a time and they must be 
accompanied by an adult. Adult to select 
books from the boxes but pupil makes 
decision on which book they choose. 

 

Review weekly Low 

Lunchtimes       

 All staff 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

  Lunchtimes are staggered to include 
three sittings: EYFS/ KS1, Yr 3/4 and Yr 
5/6 

 Each class bubble eats their lunch in the 
classroom; 

 Each class bubble is assigned an adult. 
Most class bubbles have a different adult. 
Where there is cross-over of adults, the 

Review weekly  
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adult will only come in to contact with 
their second bubble in an outside space; 

 All class bubbles will be given an 
allocated space to play so they do not 
mix with other class bubbles. 

 Food to be brought to the classrooms by 
Lunchtime supervisors 

SEND       

General All staff 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium  For pupils who routinely attend other 
settings on a part-time basis, such as an 
alternative provision setting, the school 
will work with these other settings to work 
out a system to keep these pupils safe. 

 Any pupils with complex needs or who 
need close contact care will have the 
same support as normal as distancing 
isn’t possible here. Staff will be rigorous 
about hand washing and respiratory 
hygiene. 

 For any pupils who are clinically 
vulnerable or clinically extremely 
vulnerable will be provided with high 
quality home learning provision: weekly 
zoom calls, daily work set on Seesaw; 
Home Tuition 

 All pupils with an EHCP will have their 
own individual risk assessment. 

 SEND interventions will take place but 
delivered by the Teaching Assistant 
allocated to each individual child’s 
bubble. 

 For Speech and Language Therapy, 
where the adult needs to sit face on, the 

Remote learning 
policy 
 
SENDCO to 
Review as and 
when changes 
arise 

Medium - 
Guidelines 

suggested by 
the DfE have 
been followed 
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adult will need to remain at least 2 metres 
away. 

BOSC       

 BOSC 
staff/ 
BOSC 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium At BOSC, we will have four bubbles:  
Bubble A – EYFS (based in BOSC room) 
Bubble B – KS1 (based in Beech room) 
Bubble C – Year 3/4 (based in Chestnut 
room) 
Bubble D – Year 5/6 (based in the hall) 
These bubbles will be kept separate 
during BOSC hours. Children to collect 
snack from the hall when they have been 
called and take it back to their room to 
eat.  
 
Morning BOSC: 

 Bubble A (EYFS) will be based in 
Ash classroom. 

 Bubble B (KS1) will be based in 
Beech classroom  

 Bubble C (Year 3/4) will be based 
in the school hall (one side) 

 Bubble D (Year 5/6) will be based 
in the school hall (opposite side) 

 
 
All staff will be assigned to the same bubble 
to minimise risk. 
Parents will pick up from the external door in 
the hall. The new access control system 
ensures that staff are aware of which 
parents have arrived. Therefore the child can 
be ready to leave by the time their parent 
has walked round to the hall. Parents will 

Staff will use the 
outside space as 
much as 
possible 
 
All staff wear 
face shields 
 
Parents collect 
from outside at 
allocated doors 

Medium 
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buzz and say who they are collecting and 
Debbie/Sharon to use internal phone system 
to call for children to come to hall. 

 

Office       

Office or 
admin area 
 
 

Bursar/ 
office staff 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury  
 
 

Medium  The two full time members of staff to 
remain in the office, sat as far apart as 
possible. 

 Personnel/ admissions office member to 
work in old Assistant Head’s office 

 Keep office window to outside open when 
possible 

 Keep door open when possible 

 Wipe keyboards down at end of day 

 Wipe phone down after use 

Work in different 
rooms available 

where ever 
possible 

Medium 

Vulnerable 

Individuals 

      

Individuals 
vulnerable to 
serious 
infection 
coming into 
school 

 Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium  The school will continue to follow any 
shielding guidance in place to decide 
who should come into school. 

 If the guidance is paused, all staff and 
pupils are expected to come into 
school, apart from staff who can 
continue to work from home (e.g. 
some admin staff). 

 Staff, who are clinically vulnerable will 
be placed in the safest possible on-
site roles where it’s possible to 
maintain social distancing. 

 Staff who are extremely clinically 
vulnerable will be asked to work from 
home until Government guidance 
changes. 

 Medium 
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BAME staff       

Contact with 
coronavirus 
going to and 
from school 
 
Contact with 
coronavirus 
within school 
 

VM – KS2 
Phase 
Leader 
 
SB – 
Lunchtime 
Supervisor 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium  The individual will walk, cycle or drive 
if possible to avoid public transport. 

 Staggered breaks to reduce contact 
with others.  

 Where virtual isn’t possible, member 
of staff to arrive 5 mins early and 
leave after everyone else to avoid 
contact in entrance and exit. 

 Use separate disabled toilet – 
unavailable until after October half-
term due to water damage 

 Full PPE to be offered.  

 Provide SB with a role that involves 
minimal contact with others 

 Medium 

Off site 

visits 

      

Trips 
 

Pupils, 
staff, 
volunteers 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Low  Non-overnight domestic educational visits 
can take place in the same pupil groups, 
but only subject to a separate risk 
assessment that considers the 
coronavirus measures in place at the 
destination. 

 

 Low 

Play 

equipment, 

external 

      

Benches 
Adventure 
playground 

All staff Cross 
contaminatio
n 

Medium  Wipe down benches at end of day 

 Gym equipment/ Timber trail regularly 
cleaned with disinfectant pump spray. 
Caretaker to do this at the end of each 
day. 

 No toys or games brought in from home 

 Low 
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Playground       

Maintaining 
social 
distancing at 
break times 

Pupils, 
staff 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Break and lunch times staggered to avoid 
contact with other classes.  

 Children encouraged to play in smaller, 
mini bubbles when outside  

 Specific equipment to be allocated to 
each class which is cleaned after each 
use 

 Handwashing before going out to play 
and before re-entering class 

 Low - 
Guidelines 

suggested by 
the DfE have 
been followed 

Playtime/ 

transitions 

      

 
Breaks and 
transition 
around the 
school 

Pupils, 
staff 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Pupil groups will have staggered 
timetables, including for start and finish 
times, break and lunch times, to avoid too 
many pupils being in one place at the 
same time.  

 Pupils will be supervised at all times to 
ensure mixing between groups doesn’t 
occur, and they will be reminded about 
the rules throughout the day. 

 All shared rooms, such as the hall, will be 
kept at half capacity to allow groups to 
keep apart when using them. They will be 
cleaned between each use. Reception 
and Year 3/4 will eat in the hall at 
separate times. KS1 and Year 5/6 will eat 
in their classrooms. 

 Staff use of staff rooms and offices will 
be staggered to limit occupancy. Year 3/4 
will use the Willow room to have their 

 Low - 
Guidelines 

suggested by 
the DfE have 
been followed 
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lunch break. 

 Visitors to the site, such as contractors, 
will have guidance on physical distancing 
and hygiene explained to them on or 
before arrival. Visits will happen outside 
of school hours wherever possible. A 
record will be kept of all visitors. 

 Staff and pupils must walk around the 
outside of the building for access to other 
areas of the school site. Corridors must 
be avoided if possible. 
 

Weather       

 
Exposure to 
the sun 
 
Getting too 
hot 
 

 
Pupils, 
staff 

 
Heat stroke 
Sunburn 
 
Spreading 
the disease 

Low  Gazebos erected on the school field and 
next to the MUGA area to provide extra 
shade 

 Children to wear a sun hat if out in the 
sun 

 Children to take water bottles outside 
with them 

 Children to reapply sun cream when 
needed 

 All windows and doors open as normal to 
increase ventilation 

 No electronic fans to be used  

Remind staff of 
expectations 

Low 

Cold 

Weather 

Pupils, 
Staff 

Becoming too 
cold causing 
further 
illnesses. 

High  Staff encouraged to wear plenty of layers. 
Apart from big logos or inappropriate 
designs, staff can wear whatever keeps 
them warm 

 Pupils do not need to wear school 
uniform at present. Pupils are 
encouraged to wear appropriate 
garments and lots of layers. 

Parents, Pupils 
and Staff 

reminded of 
expectations.  

Medium 
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Staff room       

Use of kettle 
as a source 
of boiling 
water 
Using a 
toaster 
Use of a 
microwave 
Use of 
photocopier 

All staff 
 

Maintaining 
social 
distancing 
Cross 
contaminatio
n  

Medium  Wipe down after individual use 

 Seating at 2 metre distance  

 Staff breaks staggered to ensure minimum 
number of people present in the staff 
rooms at any one time 

 Two rooms allocated for the staff of each 
phase to use at lunchtimes; 

 Capacity assigned to each room (no more 
than 5 people in each room) 

 Windows and doors open at all times 

Where 
staggered 

breaks are not 
possible, staff 

use Willow 
Room to prevent 

cross-
contamination 

 
Monitor numbers 

of staff in the 
staff room 

Low 

Meetings       

Spreading 
infection due 
to excessive 
contact and 
mixing in 
meetings 

All staff 
 

Maintaining 
social 
distancing 
Cross 
contaminatio
n 

Medium Where possible, all meetings will be 
conducted by telephone or using video 
conferencing. This includes meetings with 
staff, parents/carers, visitors and 
governors. 
Where this isn’t possible, essential 
meetings will be conducted outside, or in 
a room large enough to allow for social 
distancing. 
Staff meetings will be conducted via 
virtual platforms with staff remaining in 
their phase bubbles.  

 Low 

Store rooms 

and 

cleaning 

cupboards 

      

Access  Staff Maintaining 
social 
distancing 

Medium  Limit to one person at a time 

 Clean door handle after use 
 

 Low 
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Cross 
contaminatio
n personal 
injury 

Toilets       

Toilet access 
and use - 
Pupils 

 

Pupils Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Toilet card / one-person system per 
gender  

 Toilet doors and handles wiped down 
regularly throughout day 

 Office staff, EYFS and KS1 staff to 
use disabled toilet. 

 KS2 staff to use main toilet. 

 Toilet doors and handles wiped down 
regularly throughout day and 
thoroughly cleaned at the end of the 
day 

 Medium 

Toilet access 
and use - 
Staff 

 

Pupils Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Medium 

Staff 

training/ 

meetings 

      

 Staff Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  PPE training for all first aiders 

 All staff training to be delivered 
virtually. Staff to receive training sat in 
teams/ phase bubbles via Google 
Meet or Teams.  

 SLT meetings within the same room 
but staff to socially distance in a larger 
room.  

 Governor meetings to remain virtual 
for the time-being 

 Medium 

Large       
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gatherings/ 

assemblies 

 Staff and 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Groups should be kept apart, 
meaning that large gatherings such as 
assemblies 
or collective worship with more than 
one group will not take place for the time-
being. Assemblies and Collective 
Worship will be recorded and the link 
shared with staff. 
● Parents evenings will be done virtually 
for the Spring term via the booking 
system. 
● Large events and productions will 
not take place this year 
● Open days will be a virtual 
tour instead of opening up the school 
to visitors 

 Low 

Music       

 Staff and 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  In music, dance and drama lessons, 
children and staff should observe 
social distancing where possible. This 
may limit group activity in these 
subjects in terms of numbers in each 
group. It will also prevent physical 
correction by teachers and contact 
between pupils in dance and drama. 

 Additionally, staff should keep any 
background or accompanying music 
to levels which do not encourage 
teachers or other performers to raise 
their voices unduly.  

 Peripatetic staff will be provided with 

 Medium 
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our arrangements for managing and 
minimising risk, including taking 
particular care to maintain distance 
from other staff and pupils. The 
number of peripatetic teachers visiting 
the school will be kept to a minimum.  

 Music lesson groups need to be made 
up of children in the same phase 
bubble, not based on musical ability. 
The teacher should maintain a two-
metre distance at all times and be 
positioned side-by-side if possible. 

 Singing should not take place within 
the classroom with more than 15 
children. Staff should use the hall 
where there is high ceilings and good 
ventilation or outside, if possible. 
Children should be positioned back-
to-back or side-by-side. 

 Before and after using musical 
instruments, handwashing is required. 
If sharing musical instruments, these 
need to be disinfected regularly and 
always between use. 

PE/ Sport       

 Staff and 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  Pupils will be kept in consistent 
groups, sports equipment thoroughly 
cleaned between each use by 
different individual groups, and 
contact sports avoided. 

 Inside PE must be individual work – 
so gymnastics will need to be 
individual work and not partner work. 

 Medium 
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Equipment such as mats will need to 
be wiped down after each use. 

 During indoor PE ensure the windows 
and doors at the end of the hall are 
open. 

 All sports must adhere to social 
distancing throughout warm-ups and 
avoid equipment sharing, if possible. 
Where equipment is shared, 
equipment must be cleaned before 
use by another person. 

 Outdoor sports should be prioritised 
where possible. If using the hall, 
please ensure it is well-ventilated by 
opening external windows and doors. 

 Bierton will follow the following 
guidance: 

- guidance on the phased return of 
sport and recreation and guidance 
from Sport England for grassroot 
sport 

- advice from organisations such as 
the Association for Physical 
Education and the Youth Sport 
Trust  

- guidance from Swim England on 
school swimming and water safety 
lessons available at returning to 
pools guidance documents. Please 
see swimming section for detailed 
guidance. 

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.youthsporttrust.org/coronavirus-support-schools
https://www.youthsporttrust.org/coronavirus-support-schools
https://www.swimming.org/swimengland/pool-return-guidance-documents/
https://www.swimming.org/swimengland/pool-return-guidance-documents/
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 Activities such as active miles are 
encouraged as this will support 
children with their mental health and 
wellbeing. 

Phonics       

 Staff and 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

Medium  RWI will be taught within class 
bubbles, not across the EYFS/ KS1 
phase. 

 Low 

Swimming       

 Staff and 
pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

High Swimming lessons have been stopped 
temporarily. They will resume once leisure 
centres are allowed to reopen. 
 
Whilst travelling to/ from the leisure centre: 

 When the driver arrives, they will stop 
just short of where we are waiting and 
will put the 
hazard lights on, alight the vehicle 
and gesture for us to board. The 
driver will have hand sanitiser 
available for all passengers to use. 

 The driver will ask passengers to load 
from the back first. Pupils and adults 
will not sit directly next to each other. 

 Face coverings are mandatory for 
adults during the journey, preferably 
your own; however, the driver will also 
have masks available. 

 Once all passengers have boarded, 

 Medium 
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the driver will board and then carry out 
the safety and information briefing, 
before commencing the journey. As 
part of the driver’s safety briefing, the 
driver will advise passengers that 
upon arrival at the destination they will 
be exiting first, starting from the front, 
observing social distancing. 
 

 Upon arrival at the destination, the 
driver will put the hazard warning 
lights on, disembark, and wait for 
passengers to alight. Whilst 
swimming, the driver will clean all 
vehicle touch points. 
  
 

Whilst at the leisure centre: 

 Entrance to the pool hall will be via 
the Changing Village. 

 Exit from the pool hall will be via the 
first aid room (controlled by a member 
of staff). 

 Any equipment, i.e. woggles, arm 
bands, will be cleaned after each use 
(cleaned using pool water solution). 

 Teachers will teach from the side of 
the pool remaining the recommended 
social distancing. 

 Extra signposting will be around pool 
side, circulation areas and waiting 
areas. 

 Swim aids will not be shared between 
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pupils. Instructors will ensure all pupils 
have their own individual equipment. 

 Set entry and exit points will be used 
to ensure there is no cross-over. 

 A one-way system will be in place 
around the poolside. 

 Individual changing cubicles and 
lockers will be closed. Wet side and 
Dry side group changing areas will be 
used. These will be cleaned before 
and after each session. 

 

Volunteers       

 Staff, 
volunteers 
and pupils 

Maintaining 
social 
distancing 
Cross 
contaminatio
n personal 
injury 

High  Volunteer readers will be welcome 
into school listen to individual readers.  

 Volunteers will be allocated to a class 
within their child’s phase bubble (if 
they’re a parent) or the same bubble 
throughout the year if they’re not a 
parent. 

 Volunteers will be given a protocol 
sheet that they must adhere to and be 
given a face shield to wear at all 
times. The face shield should be 
placed in a plastic bag and stored in 
the classroom that they have been 
allocated to. 

 Medium 

 EYFS Indoor and Outdoor Classroom Risk Assessments 

Hazard/ 

Activity 

Persons 

at Risk 

How Harmed  Control Measures   

Internal play 
equipment 

Staff/ 
children/ 

Maintaining 
social 

Medium  Adults to take limited equipment which is 
easy to clean with them 

 Medium - 
Guidelines 
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 visitors 
 
 

distancing 
Cross 
contaminatio
n  

 Remove unnecessary soft furnishings 
and equipment that cannot be safely 
washed between children or at the end of 
the day 

 Allocate resources by child in sealable 
bags – pencils, books, etc. 
The indoor space used for children in the 
EYFS will meet the following 
requirements: 
2.3m² per child for children aged 3 to 5 
years old 
Children will have individual pots of 
playdough. At least 48 hours break 
before another child can use that pot of 
playdough. 

suggested by 
the DfE have 
been followed 

Outdoor play  
Play 
equipment 
 
Sandpits 

Children/ 
visitors 

Maintaining 
social 
distancing 
Cross 
contaminatio
n  

Medium  EYFS and Nursery to schedule slots so 
that EYFS do no mix with Nursery 
children. 

 Limit equipment out at one time 

 Only move equipment that is easy to 
clean from existing outdoor area to new 
outdoor area 

 Children will be asked to wash their 
hands before going out to play in the 
sand and will be asked to wash their 
hands again on returning to the 
classroom.  

 The sand will be used on a rota system 
with a break of 2 days in between use. 
Eg. Used on a Monday and Thursday or 
a Tuesday and Friday. 

 

 
 

Medium - 
Guidelines 

suggested by 
the DfE have 
been followed 

Intimate Care Staff Maintaining High  All staff to wear full PPE when changing a  Medium - 
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social 
distancing 
Cross 
contaminatio
n 

child: gloves, apron and face shield 

 Staff to put on PPE before attending to 
child and take it off after child has been 
changed and/ or nappy disposed of/ 
clothing has been bagged (due to an 
accident) 

 All nappies to be disposed of in 
specialised bin 

Guidelines 
suggested by 
the DfE have 
been followed 

 

DATE OF REVIEW: 
01.01.2021 
 

COMMENTS: 
 

 

RESIDUAL RISK RATING ACTION REQUIRED 

VERY HIGH (VH) Strong likelihood of fatality / serious injury 

occurring 

The activity must not take place at all.  
We must identify further controls to reduce the risk rating. 

HIGH (H) Possibility of fatality/serious injury occurring 
We must identify further controls to reduce the risk rating. 
Seek further advice if needed 

MEDIUM (M) Possibility of significant injury or over 3 day 

absence occurring 

If it is not possible to lower risk further, we will need to consider the 
risk against the benefit. Monitor risk assessments at this rating more 
regularly and closely. 

LOW (L) Possibility of minor injury only No further action required. 

 

Review 

 
 

Spring Term Plans 
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Lunchtimes:  To minimise crossing over bubbles the following rota has been put in place. Any lunchtime supervisors that are with a second bubble must meet them on 

the outside of their classroom and take them to the outside area from there (You should not enter the classroom).  

 

  First Aid 

Ash Helen SW 12-12:30 Louise (Take Lunch 
11-12)  Alder Lisa to monitor lunch in classroom. (Take Lunch 12-

1pm)  
 
Georgie to take children outside 12 – 12:30pm.Meet at 
outside door and take them out.  

Beech Jane Davey / Tiz Brooks (Jane to take her lunch hour 
before, Tiz to take lunch hour after) 

Birch Zoe Donaldson (Take lunch 12:30 – 1:30) 

Blackthorn Becky 12:30 – 1pm Ali G ( ½ hour 
lunch 12-12:30) Cedar Hazel to monitor lunches 12 – 12:30 in classroom (Then 

take lunch 12:30 – 1:30pm). Pauline to please monitor 
on a Friday.  
 
Sharon H to meet class at the outside door and take 
class out to the playground under the canopy.  

Cherry Sharon Kelly to monitor lunches 12-12:30 in classroom 
instead of first aid. (Then take lunch 12:30 – 1) 
 
Helen SW to then meet children at the outside 
classroom door and take them outside.  

Chestnut Tamara  

Holly Safia Hayley but to take lunch with 
everyone else and then just 
take any minutes used for first 
aid after.   

Hazel Will (Kate on a Thursday) 

Hawthorn  Hayley until 12th January when Gemma can take over – 
monitor lunches 12:30 – 1pm (Take Lunch 1-2pm).  
 
Tamara to meet Class at outside door and take outside.  
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First Aid – Class teachers / LSAs / Lunchtime supervisors to conduct initial assessment. If a small graze, clean up and record on behaviourwatch. If bumped head 

or swelling – send to first aider.  

 11:30 – 12  12 – 12:30  12:30 – 1pm 1 – 1:30 

Eating Ash 
Alder 
Beech 
Birch  

Blackthorn 
Cedar 
Cherry 
Chestnut 

Hazel 
Holly 
Hawthorn 

 

Outside    Ash – MUGA 
Alder – Under Canopy 
Beech – Front Playground 
and timber trail 
Birch – Outdoor Area 

Blackthorn – Outdoor Area 
Cedar – Under Canopy 
Cherry – Front Playground and 
timber trail 
Chestnut – MUGA  

Hazel 
Holly 
Hawthorn  
Rotate location 
every week.  

 

 11:30 – 12  12 – 12:30  12:30 – 1pm 1 – 1:30 

Helen Supervising Ash class 
in Classroom.  

Take Ash outside on 
MUGA.  

Meet Cherry Class 
at Outside door 
and take out to the 
front playground 
and timber trail.  

Cleaning tables in Hazel, 
Holly, Hawthorn and 
Cleaning down the hall 
units.  

Sharon Loading up trollies 
with food. 

Clear plates in Ash, 
Alder, Beech and Birch 
and clean tables 
thoroughly 

Meet Cedar Class 
at their outside 
door and take out 
to the playground 
with the canopy.  

Cleaning tables in Hazel, 
Holly, Hawthorn and 
Cleaning down the hall 
units. 

Becky Loading up trollies 
with food.  

Supervising Blackthorn 
in Classroom.  

Take Blackthorn 
outside to MUGA.  

Cleaning tables in Hazel, 
Holly, Hawthorn and 
Cleaning down the hall 
units. 

Tamara Loading up trollies 
with food. 

Supervising Chestnut 
Class in classroom.  

Take Chestnut 
Class Outside on 
MUGA.  

Meet Hawthorn Class at 
Outside door and take 
outside.  

Safia Loading up trollies Clear plates in Ash, Supervise Holly Take Holly Class Outside  
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with food. Alder, Beech and Birch 
and clean tables 
thoroughly 

Class eating in 
classroom.  

 

Years 3/4 and Years 5/6 to assign monitors in the classroom to clean the tables once children have finished eating. Children to take their own plates etc back to the hall 

by walking around the outside and not through corridors.  

 

Staff Lunch times: We need to ensure that staff distance at all times. We have therefore allocated rooms with maximum numbers for each room. Please ensure within 

these rooms you keep your distance and that the big windows or the door is open at all times. If using facilities elsewhere please ensure that only one person at a time 

is in WOBS.  

Ash, Alder, Beech, Birch Staff  

11:30 – 12:30  

Staffroom – No more than 5 people Old Birch Classroom (with WOBS for 

facilities) No more than 5 people.  

Blackthorn, Cedar, Cherry, Chestnut 

staff.   12 – 1pm  

BOSC Room – kettle, microwave and 

toaster available – No more than 5 

people.  

Old Ash Classroom  (Use WOBS for 

facilities) No more than 5 people.  

Holly, Hazel, Hawthorn 

12:30 – 1:30pm  

Staffroom – No more than 5 people.  Old Birch Classroom (with WOBS for 

facilities) No more than 5 people.  

 

 

 

 



 
 

    38 

Visitors – Music Tutors / Ed Psy / Specialist Teaching Service/Play Therapists: 

 Must wear a face shield or face make at ALL times while on site. Both when walking around school and when working with children. All visits must be pre-

arranged and expectations will be clearly sent in advance. Rooms must have windows AND door open for visitors.  

Parent / Volunteer Readers: 

 Must wear a face shield or face mask at ALL times while on site.  

 Must sit in a well ventilated area outside of the classroom but in view of the teacher if they have not had a DBS check. 

 Must only be volunteering with ONE phase bubble.  Only one reader/volunteer per class. If lunchtime supervisors then they must only read with the class they 

are assigned to at lunchtime.  

Corridors:  

 All children are to walk around the outside of the school building if it is necessary to move from one room to another. There should be no children in the 

corridors except for to collect items from bags /lockers.  

Swimming – Will not continue until further notice. Please arrange for PE lesson in separate areas outside.  

PE Lessons – Inside PE must be individual work – so gymnastics will need to be individual work and not partner work. During indoor PE ensure the windows and doors at 

the end of the hall are open. Outside Lessons may work in small groups.  

Nursery and EYFS Outside Area – EYFS and Nursery to schedule slots so that EYFS do no mix with Nursery children.  

RWI Phonics – We will not be mixing children across classes. Georgie and Abi will send further information in regards to this. Mark and Abi you will need to liaise 

timetables in order to do phonics at different times so that Helen can repeat one of the groups with each class.  

PPA – This will continue within the phase bubble. PPA Cover staff must wear a face shield at all times when working in another classroom.  Subject leadership time will 

be stopped for the time being to limit the amount of cover. Please refer to separate timetable plan.  
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Emma Henley – Will stick to working with children in Year 5/6. Groups will e from one class at a time so as to not mix children from different classrooms.  

Specialist Interventions – These can not take place as they were. Therefore, we are asking that each class TA carries out interventions for their class – Speech and 

Language / OT / Pastoral. To support with this, Georgie will send each class a list of required children and interventions in the first week. We will ask Sharon K, Hazel, 

Kate and Tiz to prepare information for each children and resources that could be used in the first week instead of being in class in the afternoons. In the second week 

we will then schedule virtual meetings where the specialist TA will meet virtually with all those who have to carryout interventions in their classrooms to go through 

information with you. Class TAs will then be able to email the specialist TAs at any point to ask for support or further ideas / resources.  

Time in Building  – All Teaching staff to be out of the building by 4pm at the latest. Please remotely log in from home if you have further work to complete. Try to 

reduce the amount of time you are in the building before school as well. PPA can also be taken from home each week – please just let a member of SLT know that you 

are going home in case there has been any sudden change.  

Bosc – Sharon and Debbie EYFS, Tiz KS1, Janet ¾, Lisa 5/6 – Fizz and Sharon K – Snack . Will to liaise with Sharon C and then Sharon C to liaise with All BOSC Staff.  

EYFS – Based in BOSC Room  

KS1 – Based in Beech Room – Tiz to take children outside when cleaner wants to come in to clean.  

Yr ¾ - Based in Chestnut Classroom – Janet to take children outside when cleaner wants to come in to clean.  

Yr 5/6 – Based in Hall to one side.  

Children to come and collect Snack and take it back to their rooms to eat.  

Parents will buzz and say who they are collecting and Debbie/Sharon to use internal phone system to call fro children to come to hall.  

Morning BOSC – Children to enter through door by the bear. KS1 children to be based in Beech Classroom. EYFS Children to be based in Ash Classroom. KS2 children to 

be based in hall but sit yr3/4 and yr 5/6 apart.  
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 All communication to be via email or internal phones please do not go to offices or other classrooms. If you have to go to an office or another classroom please 

remain in the doorway and do not enter.  

 

 Morning Interventions – These can still continue but please make sure you walk around the outside of the building to the room you are working in and that 

children do the same.  

 

 Drop Off in Morning – Reminder to parents to socially distance but otherwise this should continue to work.  

 

 Pick Up after school – Classes to sit separate to be dismissed. Staff to remain 2 metres away from each other. Blackthorn to line up by front entrance to be 

dismissed from that door instead of waiting in corridor outside beech and birch. Ash and Alder to sit in two separate classrooms away from door so children can 

still walk through.  

 

 Staff toilets – Top end of the school to use the disabled toilet. Lower half of the school to use the main toilets. Only one member of staff in the toilets at a time.  

 

 Photocopier – Only one person at the photocopier at any one time. Anyone waiting to stand a distance of at least 2m. Try to reduce the amount of 

photocopying needed – use screens on the board etc with questions where possible.  

 

 Cleaners – Cleaners will still come in to school at usual time.  

 


