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St Clare’s

Catholic Primary School
“I have come that they may have life and have it to the full”
(John 10:10)
Our mission at St Clare’s School is to provide an
education which has at its centre the values and ideals
of the teaching of Jesus Christ according to the traditions
and doctrines of the Catholic Church.
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Our distinctive nature will be
evident by the quality of our
welcome, prayer and celebration
and by the way we show our love
for God and our neighbour.
We acknowledge that each
school is a unique community
within the wider community it
serves and our staff will strive
to build caring and supportive
partnerships.
We hope your children will
be happy and successful during
their years with us at St Clare’s.
We appreciate all the support
given to us by parents and hope
that our relationship with families
continues to thrive in the coming
year.
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The Religious Ethos of Our School
The basis of Catholic belief is in the God of love
revealed in Jesus Christ. Christ teaches that the
two greatest Commandments are to love God
and to love our neighbour as we love ourselves.
In this context of love the Religious Education
and curriculum policies of our school will be
based upon Gospel values.
The environment of our school will be welcoming
to all. We will strive towards a peaceful and joyful
atmosphere. Children should feel that school is a
happy experience where, through the teaching
they receive, they find a pride in themselves and
an acceptance of their various abilities.
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Prayer
The school will emphasise the
place of prayer and worship in
the life of the child.
Prayer is seen as a means of
communication with God, which
can take many forms. Children
will be taught about the power of prayer and its ability to bring
us closer together as a school community, parish community or as
family units. Prayer will be seen as a comforting influence in time
of need and as a means of showing our love and care for others.

Our Parish
We are one of two parish schools for
the parish of Our Lady of Perpetual
Succour and St Clare.
We work closely with the parish
priest, Father Paul Redmond, who is
one of our governors and a regular
visitor to school. We have strong links
with the parishioners and regularly
take part in parish masses and events.
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Relationships
Children will be encouraged to build and develop
relationships.
Co-operation in work and play and sharing
experiences from home and school will be
encouraged so that children develop a sense of
responsibility to the community and value their
own contributions in the school’s development and
growth.
Our approach to the environment, its atmosphere,
its peace and its care will reflect our mission to
evangelise children to follow the gospel values,
especially in loving and caring for each other and
creation.
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Policy on Sex Education
The school adopts the Diocesan policy for
Relationships & Sexual Education and follows the
recommended scheme of work, Journey In Love. The
children are taught through our R.E. scheme and the
PSHCE curriculum the values of loving relationships
and the respect we should give to ourselves and
others. If questions arise, which are of a sexual
nature, they are dealt with honestly and sensitively
by staff keeping within the context of the Diocesan
policy.
The school nurse is available to give any health
advice to older children. Year 6 are given a talk
by the school nurse on health, hygiene and body
changes as they enter puberty. Parents are kept
informed prior to any input from this service.
Parents can withdraw their children from all or part
of RSE except those elements taught as part of
National Curriculum Science.

Parents & Community
We see parents as partners in the development
of the child. Staff will be welcoming and available
before and after the school day to discuss issues and
concerns.
The child’s home life is seen as an important part
of their formation and will be positively supported
by teachers unless it is seen as harmful to their
happiness and well-being.
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Religious Education
The basis of our R.E. curriculum is the Religious
Education Scheme “The Way, The Truth and The
Life”, recommended by the Diocese of Leeds.

Sacraments
Preparation for the Sacraments of Reconciliation and
Holy Eucharist and Confirmation begin in Year 3 for
all children who are Baptised.
The programme of Sacramental Preparation is led
by the parish catechists. Parents are expected to
support their children during the preparation.

Worship
On special occasions the children attend Mass in
church. All children are given the opportunity to take
an active part in the readings, bidding prayers and
hymns. Themes will be linked to the R.E. programme
in school or related to special occasions in the church
calendar. There will also be a variety of liturgies in
school throughout the year.
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Acts of Worship take place every day:
Monday

Whole school

Tuesday

Class based

Wednesday Whole school
Thursday

Class based

Friday		

Whole school

The 1944 Education Act gives parents the right to
request that their children are
excused from acts of worship on
the grounds of conscience. If this
is the case for any non-Catholic
pupils then a letter requesting
exemption should be sent to the
Headteacher who will forward it
to the Chair of Governors in
order that an informed decision
may be made.
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Classification of the School
St. Clare’s is a Voluntary Aided Primary School
admitting children between the ages of 4 and 11.
The Governing Body will admit 30 pupils into
Reception.
The Governing Body reserve the right to admit pupils
with proven and exceptional medical and social
needs when admission to the school might best help
to satisfy those exceptional needs.

Admissions
The school’s admission policy is available to view on
the school’s website or please call at the school office
if you require a paper copy.
It should be noted that admittance to St Clare’s
Catholic Primary School does not guarantee
subsequent admission to a Catholic Secondary
School.
All children will be in full-time education the term of
their 5th birthday. However, the school reserves the
right to admit or reduce children to part time if this
meets the need of the child more effectively.
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On admittance parents must present:
(a)
(b)
(c)

Birth Certificate
Baptismal Certificate
A completed Pupil Information Form

If an application for admission has been turned down by
the Governing Body, parents may appeal to the BMDC
Appeals Committee in writing within 14 days of refusal. The
parents must give their reasons for requesting admission to
the school.
The decision of the BMDC Appeals Committee is binding
on the Governors. It will be communicated in writing to the
parents.
Children seeking admission from another school, must at
the time of application, present:(a)
(b)
(c)
(d)

A copy of the child’s Baptismal details
Birth Certificate
A Local Authority Transfer Form
St Clare’s Catholic Primary School 			
Supplementary Information Form
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The school will admit the child when all details have
been checked and on a date which causes the least
disruption to the child and the year group.

Viewing Arrangements
Parents of prospective pupils may, by appointment,
visit the school at any time during school hours.
Parents of children offered a place for the beginning
of each school year are invited, by letter, to bring their
children to see the school and meet the teachers
during the school day. This transition day will be held
during the summer term, prior to starting school in
September.

Transition
The vast majority of children transfer to St Bede’s
and St Joseph’s Catholic College to continue their
Catholic education through to 18. Further information
about the Catholic secondary schools is available
from the school office.
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School Curriculum
It is the aim at St. Clare’s School to provide a learning
environment which enables children of all abilities to
reach their maximum potential within a happy and caring
environment. The education process endeavours to guide
children towards becoming confident and competent
individuals and through experiencing Gospel values they will
see the importance of becoming socially responsible and
caring members of the community.
The curriculum offered to the children is broad and balanced
and consistent with the requirements of the National
Curriculum, wholly reflecting the Catholic nature of the
school.
We help children to prepare for adult life by introducing
them to concepts, skills and knowledge, which satisfies their
personal development and enables them to be active and
responsible members of the community.
We expect appropriate standards of work and behaviour.
We encourage children to take a pride in and appreciate
their environment. An essential part of this is the promotion
of respect for other cultures and religions and a real sense
of responsibility and love towards their fellow men.
We believe that Catholic values and beliefs are reflected
in all areas of curriculum so that the influence of God in all
parts of our lives is known and understood.
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Curriculum Organisation
There are 7 year groups and 7 class bases.
The Curriculum consists of core subjects - English,
Mathematics, RE, Science, ICT and other foundation
subjects - History, Geography, Design Technology,
Physical Education, Music, Art, PSHCE (Personal, Social,
Health, Citizenship Education), and MFL (Modern Foreign
Language).
Children in all classes will be offered these subjects
relevant to their level of achievement. Their progress and
development will be monitored, assessed and recorded.
Such records will be continuous and kept by the school until
such time as they transfer to another school.
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The areas of study will be delivered through whole class
teaching and also “topic and theme work” so that whilst
pupils are aware of specific areas of study they understand
the inter-relationship between them and are able to use
skills in a cross-curricular way.
Educational visits are arranged throughout the child’s school
life and are directly related to enriching the curriculum. We
hope that parents will give their support to these excursions.
The children will be tested at ages 6 (Phonics Screening), 7
and 11 according to national testing arrangements.
The school has established links with St Bede’s and St
Joseph’s Catholic College who support and enhance
all areas of sport in Key Stage 2. We enter teams into
competitions when appropriate.
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Pastoral Care
Educational Progress
Ultimate responsibility for the welfare of children, whilst
in school, lies with the Headteacher, but teachers are
responsible for the immediate welfare of the children in their
class.
Teachers are continually aware of the need for early
diagnosis of a child’s educational development. When a
problem is recognised appropriate action is taken. This
will follow the “SEND Code of Practice: 0-25yrs”, of which
parents/carers will be fully informed through regular
meetings and discussions. Action may be extra help in
school or contact with the Special Services provided by the
Local Authority.
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Child Protection
We are constantly vigilant in support of children who
may be suffering any form of neglect or abuse. If this is
suspected we will notify the appropriate authorities. Careful
consideration will be given before taking this course of
action and will only be with the child’s best interest at
heart. If your child suffers an accident which causes
bruising or injury, please notify the school to avoid any
misunderstanding.

Discipline
Children must know that there is equality in the justice and
fairness they encounter in school. School rules must have
meaning and the parameters clearly understood. Discipline
must be seen to be firm and fair, and understood by pupils
before the misbehaviour happens. Children should also
know that the school is forgiving. It will be the teachers’
duty to re-affirm children so that the quality of forgiveness is
seen as an important part of our life in society. The school
has a code of behaviour and procedures to follow in cases
of unacceptable behaviour. Parents will always be involved
in these procedures. Details can be found in the school’s
Behaviour Policy. Our Behaviour Policy is also aimed at
preventing bullying and racism.
We would appreciate your support in helping to keep our
school a safe and happy place.
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Learning Mentor
To provide additional support for our children, their families
and the staff of the school we employ a Learning Mentor
and have a dedicated room known as the Family Room.
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Parental Involvement
Parents are encouraged to take an active role in their child’s
education and any support or assistance is greatly valued.
If work is sent home (e.g reading or some learning work
such as spellings or times-tables) we ask the co-operation
of parents in encouraging children to make extra effort in
their free time.
If you would like to offer some of your time to help in school
on a regular basis, we will be delighted to hear from you.
Please contact the class teacher or school office.
Parent help is often sought
for events which take place
out of school or on special
occasions in school. We
appreciate all help no matter
how small.
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Homework
When work is sent home we ask the co-operation of parents
in encouraging children to make extra effort in their free
time. The purpose of working at home is :
•

to develop effective communication between home
and school

•

to extend and support learning via reinforcement
and revision

•

to encourage the development of the self-discipline
needed to study on their own

Amount of Homework each week
Age Group
Year 1 & Year 2 approximately 3 x 20 minutes
Year 3 & Year 4 approximately 1 hour 30 mins
Year 5 & Year 6 approximately 2 hours 30 mins
The work set may cover any curriculum area and will take
the form of writing, rote learning, maths, investigation,
projects and reading.
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Role of Parents in Supporting Pupils’ Learning
•

Provide a reasonably peaceful suitable place in
which pupils can do their homework, with an adult,
when appropriate, or alone.

•

Make it clear that they value homework and support
the school.

•

Encourage children to borrow books to help with
their work.

•

Ensure homework is returned to school on time.

Consultation Evenings
The school invites parents into school for consultation
evenings on two occasions throughout the year, once in
October and again in February. Parents will be given a
written report once each year, which may be discussed with
the class teacher. If, however, you have concerns at any
time about your child’s progress or welfare, the teachers will
be happy to see you after school to discuss the problems.
To ensure a time suitable to both parties it is recommended
that an appointment be made with the teacher beforehand.
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Access to Pupils’ Records
We keep individual records on all children giving personal
details, achievements and academic progress. You may
see your own child’s record at any reasonable time. Please
speak to your child’s class teacher and they will make an
appointment to see you.

Extra Curricular Activities
The school runs extra activities throughout the year, some
being seasonal.
These may include:
Football · Sports · Dance · Creative Art · Cooking
These activities are subject to staff changes and different
ages of children.
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Policies
School Policies are updated regularly and are available on
the school website.

Complaints Procedure
The Governors would like you to contact the Headteacher
if anything at all worries you about a child’s educational
welfare at school. The Governors, teachers and all school
staff are working together to ensure that schools provide a
quality education for all.
Any concerns you have should be raised initially with the
class teacher. Discussion can provide reassurance and
help to solve problems speedily. If you still feel concerned,
please speak to the Headteacher who will investigate your
concerns fully and discuss them with you. Details of this
procedure can be obtained from the school website or the
school office.

Policy for Equal Opportunities
St. Clare’s Primary School is a place where all people are
valued as individuals regardless of gender, race, creed,
social background or ability. Whilst we appreciate the
diversity within our school community, we recognise that
conflict can occur. When it does we aim to deal effectively
and sympathetically with situations as they arise.
All policies are available for parents to view but reasonable
time must be permitted to arrange viewing and a charge will
be made to cover the copying costs.
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Charging and Remissions Policy
The Governing Body supports the view that additional
activities such as trips and residential visits play a vital part
in extending children’s first-hand experiences and so aiding
personal and social development. Because of this we
seek to promote and provide such activities as part of our
school’s curriculum.
1. Charges will be made for:
a)
b)

Board and lodging on residential visits.
Activities which take place wholly or mainly outside
school hours but which are not provided as 		
part of the syllabus for a prescribed public 		
examination and are not required in order to fulfil
statutory duties relating to the National Curriculum
or to religious education.

2.

The Governing Body will remit charges for:
Board and lodging for those children whose parents
are in receipt of qualifying benefits.
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3.

Voluntary Contributions
The Governing Body supports the view that 		
additional activities such as trips and 			
residential visits play a vital part in extending 		
children’s first-hand experiences and so aiding 		
personal and social development. Because of this
we seek to promote and provide such activities as
part of our school’s curriculum.

a)
b)

there is no obligation to contribute
all pupils will be treated equally, regardless of any
contribution received

Parents will be notified when an activity requires voluntary
contributions in order that it may take place.
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School Uniform Policy
BOYS - RECEPTION TO YEAR 5
Red sweatshirt with logo
Grey trousers
White polo shirt
Black school shoes.
BOYS - YEAR 6
Black V neck sweatshirt with logo
Black trousers
White shirt with collar
Red tie
Black school shoes.
During the summer months, boys may wear short grey trousers with
grey socks and school shoes or appropriate sandals.
GIRLS - RECEPTION TO YEAR 5
Red sweatshirt/cardigan with logo,
Grey skirt/pinafore/smart tailored trousers (no leggings or jogging
bottoms),
White polo shirt
Flat, black school shoes - These must have a strap, a t-bar or laces to
reduce trip hazards
Grey or black tights.
GIRLS – YEAR 6
Black V neck sweatshirt with logo,
Black skirt/smart tailored trousers (no leggings or jogging bottoms)
White shirt with collar
Red tie
Flat, black school shoes. These must have a strap, a t-bar or laces to
reduce trip hazards.
Black tights.
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During the summer months, girls may wear red check/gingham
summer dresses or their winter uniform with white socks.
They may wear their black shoes or suitable flat sandals. They
must not wear flimsy, strappy shoes as these carry safety risks
when running in the playground.
PE Kit
Plain white t-shirt
Blue or black shorts
Indoor – black pumps
Outdoor – black pumps or trainers
Optional – sweatshirt/joggers (blue or black) for outdoor
winter P.E.
P.E. kit must be kept in a drawstring P.E. bag which must
have the child’s name on. ALL items of P.E. kit, including
pumps, must have the child’s name on.
JEWELLERY
For health and safety reasons jewellery must not be worn,
apart from ear studs and watches. Children will be asked to
remove all other forms of jewellery.
TRAINERS
Trainers are not accepted as part of the school uniform.
They can only be worn during outdoor P.E. lessons. Children
who come to school in trainers will be asked to change into
their P.E. pumps whilst they are in school.
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Medication
We ask parents not to send medicines to school which can
be administered at home. Medication to be given three
times a day can be administered when the child returns
home.
Parents of children whose medicine has to be given at strict
times in the day need to contact the school to discuss the
child’s individual needs.

Illness or accidents in school
If a child suffers an accident in school, or is unwell, the
parent or carer will be notified as soon as possible and
requested to take the child home. Therefore, it is essential
that the school is given a day-time contact number.
If a child suffers an accident which requires hospital
treatment we will endeavour to contact a parent before we
leave school but priority will be given to getting the child to
hospital as quickly as possible.
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Outside Health Agencies
The school is supported by Barkerend Health Centre.
Health Professionals visit during the year to carry out
general health checks. (e.g. eye tests, measurements)
If the school has any concerns about your child’s
development we will seek a consultation with parents
to discuss future action, which may lead to a referral to
Barkerend Health Centre.
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Absence
If a child is absent parents must inform the school of the
reasons for the absence, by telephone, on the morning of
the first absence. If a child has a history of serious illness or
any form of disability, the Headteacher should be informed
personally or in writing. It is important that the school is kept
up to date with any changes in medication and the names
and addresses of doctors, hospitals, etc.
Should your child have to keep a medical appointment in
school time he or she must be collected from inside school
by an adult, after the teacher or Headteacher has been
informed. A copy of the appointment card is required for
absence to be authorised.

School Attendance
Attendance registers are taken at the beginning of each
morning and afternoon session. In line with Government
regulations, where a pupil is absent from school, the
attendance register must also now show whether the
absence is authorised or unauthorised. In view of this, it is
essential that the school knows the reason why your child is
absent for any session.
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The law provides that in the following circumstances a
pupil’s absence from school can be authorised:
•

Sickness (the school should always be notified of
this, where possible in writing; where appropriate
please also supply a medical certificate)

•

Religious observance on a day set apart by the
religious body to which the child’s parents belong

•

Where the school is not within statutory walking
distance, and no suitable transport arrangements
have been made to attend that school or for 		
enabling the child to attend a near school

•

Participating in an approved public performance*

•

Work experience*

•

Exceptional leave granted at the Headteacher’s
discretion (e.g. study leave, to attend funeral, etc.)*

*NB In these circumstances absence will only be authorised
where the Headteacher approves the leave beforehand.
All such requests must therefore be submitted to the
Headteacher for her prior approval.
Absences other than in the circumstances previously listed
will be unauthorised. This will also apply if the Headteacher
decides authorisation cannot be given. You should also be
aware that if your child is not present at registration she/he
will be marked absent.
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In accordance with the City of Bradford MDC Penalty Notice
Code of Conduct, Penalty Notice Fines may be issued in the
following circumstances:
•

Unauthorised Leave of absence/holidays in term
time

•

Persistent late arrival at school
(after the registers have closed)

•

Overt truancy

•

Parentally condoned absences

Each school is set an attendance target and the national
expectation is 96% and above. This equates to no more
than 10 days absence in a year. Regular attendance at
school is vital to help children achieve and get the best
possible start in life. Children who frequently miss school
often fall behind. There is a strong link between good school
attendance and achieving good results.
The Education Wefare Officer for this school is allocated by
the Local Authority.

Marking Registers
The Attendance Register must be marked during time set
aside in the timetable at the start of each morning and
afternoon session. Classroom doors are open at 8:45am
morning registers are taken at 8:55am. The afternoon
sessions begin at 12:45pm for Key Stage 1 and 1:15pm
for Key Stage 2.
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Lateness
Pupils who arrive late will have the register marked
accordingly.
Registers close at 9:25am. If a pupil arrives after 9:25am
they have lost their attendance mark for that morning which
then affects their overall attendance figure.
A record is kept at the School Office and all children who
arrive late must report to the Office. Their time of arrival and
the reason for being late will be noted. Children who have to
leave school early for whatever reason should also advise
the School Office. Where a child arrives during the session,
but outside the registration period, the absence mark will be
amended to indicate that the child is present in school but
legally absent.

Liaison between Education Welfare Officer,
Headteacher, Class Teachers and Parents
The school has a legal duty to notify the Local Authority
(LA) when pupils are continuously absent for two weeks or
more except where the absence is covered by a medical
certificate.
The school must also notify the Local Authority where pupils
fail to attend regularly, especially where absence occurs
on three or more consecutive weeks or where a pattern
of absence begins to show. This notification to the LA is
recorded on an Absence Record Card and is made available
on a regular basis for the school’s Education Welfare
Officer.
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General Information
Lunch Arrangements
A school meal now costs £1.80p. Weekly dinner money
should be sent on Monday morning. Money should be put
in a named envelope. Free meals are available for pupils in
Reception, Year 1 and Year 2 and for those children in Key
Stage 2 whose parents are in receipt of qualifying benefits.
Parents must apply for this allowance online at https://www.
bradford.gov.uk/benefits/applying-for-benefits/free-schoolmeals/
Parents will be notified if children do not eat their school
meals.
Children bringing sandwiches have their lunch in the diningroom and are supervised. Packed lunches must contain an
adequate mid-day meal which will enable a child to fulfil an
energetic school day. Drinks must not be brought in glass
bottles. Uneaten food will be returned in the box in order
that parents can keep a check on their child’s food intake.
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Contact with Home
At the commencement of each year a pupil detail form will
be sent home for completion by parents. In this way we
ensure that our details are correct and our point of contact
with home is clear.

Weekly Newsletter
At the beginning of most weeks parents will receive a
Newsletter which will inform them of events and business
pertinent to that week.

Curriculum Newsletter
This is sent home at the beginning of each half term and
outlines the key areas for learning within each subject along
with class targets for social development and learning.

Pupil’s Personal Possessions
The school is not responsible for the possessions of children
whilst they are at school.
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Road Safety
Parents are unable to access the school car park at any
time. The car park is for staff and visitors use only.
1)

We ask drivers to have consideration for our 		
neighbours on Fagley Road, Moorside Road and
Churchfields and not to block access routes when
dropping off and collecting children.

2)

Children should cross at the patrolled crossing point
when crossing Fagley Road or Moorside Road.

3)

The safety of children going to and from school is
the responsibility of parents.
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Parent, Teachers and Friends Association
The school has a P.T.F.A. All parents receive automatic
membership when their child/children are enrolled in the
school.
The purpose of the P.T.F.A. is to raise money to support school
needs which will benefit the educational opportunities of all
children.
Active members are warmly welcomed.

Photographs and Videoing During School
Events
The school takes our safeguarding and data protection
very seriously. We therefore do not allow parents to take
photographs or video during school performances or events in
school.

Local Authority Contacts
Details of Local Authority contacts, e.g. Education Welfare
Service, Special Educational Needs Service, may be obtained
from the school office.
While this information is correct at the time of printing it does
not guarantee that there will be no changes before the end of
the period to which it refers, September 2019 - August 2020.
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