St. John’s CE Primary School – Administering Medicines
Pray, Play and Prosper with God at our side
Encourage one another and build each other up. 
1 Thessalonians 5:11
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Only medicines prescribed by a dentist, doctor, nurse or pharmacist will usually be administered.  (Medicines containing aspirin should only be given if prescribed by a doctor) Medicines (both 
prescription and non-prescription) must only be administered to a child where written permission for that particular medicine has been obtained from the child’s parent and/or carer. Medicines must be in their original container and clearly labelled with the child’s name. 
 
Information will be obtained (and recorded on a medication sheet) from the parent, giving clear instructions about the dosage, administration of the medication and permission for a member of staff to follow the instructions.
 
A medication sheet will record the name of the child who received medication, the time, the dosage administered and the signatures of member of staff who administered and checked the dose.
 
All medication will be securely locked away. 
  
If the administration of medicines requires any relevant training or advice, this will be sought.

[bookmark: _GoBack]Non-prescribed medicines such as Calpol and Piriton will be administered if parental consent has been given. Parents will be informed of the time and dose of medication prescribed via the school’s text messaging service or the Home Contact Book. A record will be kept in school.
 
Parents are asked to inform staff both verbally, and in written form on the Personal Details form at registration, if their child has any allergies.
 
Medication is reviewed regularly with parents, to ensure that it is not out of date and no changes have occurred (i.e. dosage). Parents must inform school of any changes to long term medical needs. The school will implement a Care Plan which will be reviewed annually.
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