
               Leave of Term Time Absence Request Form 

         

Granted Not Granted 

 

 

 

Please complete this form and return to the Head Teacher no less than 3 weeks before the date when you 

would like the period of absence to start.  Absences will not be authorised if requested after the absence 

has taken place. 

Excellent attendance at school is vital to attaining the highest levels of achievement.  We urge you to 

consider the impact of missed curriculum and important learning opportunities before requesting time out 

of school. 

The decision whether or not to authorise absence will be considered in line with our attendance policy, 

available on our school website.  Absences in order to take family holidays will not generally be authorised 

except in very exceptional circumstances.  The conditions under which leave of absence for term-time 

holidays may be granted are contained in the Education (Pupil Registration) (England) Regulations 2006 as 

amended. 

 

I request that (child’s name) ……………………………………………... from class…………………………. be granted leave of  

 

absence from …………………………………….......................... to ……..……….…………………..………….…..(dates inclusive) 

 

to take part in: (please give reasons) …………………………………………………………………………………………….……………… 

 

……………………………………………………………………………………………………………………………………………………………………… 

 

Signed: ………………………………………….…..…………………………………...    Date: ……………………………….……………………… 

 

 

 

----------------------------------------------------------------------------------------------------------------------------------------------- 

To be returned to the parent 

Your request for leave of absence for ………………………………………………………………. (child’s name) from  

class………………………….from …………………..…………….. to ……………………..…………… (dates inclusive) has been 

authorised/has not been authorised in line with our school attendance policy.  

Signed: ………………………………………….…..…………. (Head Teacher)    Date: ……………………………….………………………. 


