
 



 
 

 
 
 
 
 
 
 
 
 

 
 
 
Welcome from the Headteacher 
 
Dear Applicant 
 
Many thanks for your interest in the vacancy here at The Brooksbank School. This information pack will 
provide you with the basic detail of the role for which you are considering applying and I would urge you 
to undertake greater research into the school and its community to make sure that this is a role in which 
you can make a significant, positive impact on the lives of our students’. 
 
My belief is that teaching and learning is the foundation on which school improvement is made. 
Experiences have shown me that standards and outcomes will not improve sufficiently unless student 
learning is consistently stretched, underpinned by effective 'Good' or better daily teaching. It is my 
responsibility to provide students with a curriculum that not only engages them but offers them the 
opportunity to maximise their potential achievement or outcomes through an inspirational teaching and 
learning environment that allows individuals to maximise their own social, emotional, academic and 
moral development. 
 
In terms of moving the school forward, there is also a fundamental need for the school to work with its 
parents / local community and secure a joint vision for the students. The truly inclusive ethos that I firmly 
believe in and we have here at Brooksbank School, can only happen if the partnership between school 
and its community exists. 
 
All of the staff at Brooksbank School are passionate about the potential offered by school and the 
positive impact on the lives of our young people. We have an outstanding commitment to success, 
underpinned by strong moral values and unremittingly high expectations. 
 
 

 
 
 
Dave Hewitt 
Interim Headteacher 
  

       The Brooksbank School 
Victoria Road 

Elland 
West Yorkshire 

HX5 0QG 
Headteacher: Mr Dave Hewitt 

 
Tel:   01422 374791 
Fax:  01422 310945 

Email:  cwashington@bbs.calderdale.sch.uk 
Web site:  www.bbs.calderdale.sch.uk 
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Vision Statement 
 
Our aim at Brooksbank is to provide an outstanding educational experience for every one of our 
students.  We take a holistic approach towards developing talented and personable young people, so 
that they will go on to live happy and successful lives, contribute positively to society and forge rewarding 
and successful careers. 
 
 
This is underpinned by our vision for all students to: 
 
 
 
 
 
 
 

The principles of our vision are: 

 

 

  

• Develop as talented and personable young people who will go on to live happy and 

successful lives, contribute positively to society and forge rewarding and successful 

careers. 

• Be equipped with the knowledge and skills required to play an active and successful role 

in a highly competitive and fast-changing 21st Century world. 

• Participate in the widest possible range of exciting learning opportunities which maximise 

students’ potential. 

• Encounter a culture where every student is encouraged and supported, and their 

learning and achievements are celebrated. 

• Experience equality of opportunity for all and know that they can overcome any barriers. 

 



Information 
 
Within this pack you will find information about the post and the school. 
 
If you would like to be considered for the post, please fill in the application form in full outlining your relevant 
experience to date and the contribution you feel you could make to our school and our partners. 
 
Please be assured that we take time to read and consider all applications we receive.  However, due to 
the large number of applications we are currently receiving it is not possible to give feedback to 
candidates who have not been shortlisted. 

 
 
Closing: Open to applications 
Interviews: To be arranged with candidate 

 
Completed application forms should be returned to: cwashington@bbs.calderdale.sch.uk   
 
Note: Applications will only be considered on the school’s application form from individuals, third party 
introductions will not be accepted. 
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The Post 

 
The Brooksbank School  
Victoria Road 
Elland 
West Yorkshire 
HX5 0QG 
Headteacher: Mr Dave Hewitt 
 
Tel:   01422 374791 
Email:  cwashington@bbs.calderdale.sch.uk 
Web site:  www.bbs.calderdale.sch.uk     
 

Cover Supervisor 
27.5 hours per week plus 5 additional days 

Scale 6 (pts 18-22): Salary range £16,211 - £17,547 

 

The Brooksbank School is a large, popular comprehensive school and specialist sports college.  It is an 
oversubscribed 11 to 18 co-educational school with over 1,800 students on role.  The school works 
collaboratively with other schools locally via the Valley Learning Partnership of which it is a founder 
member. 
 
Currently the school has an interim Headteacher and is receiving support from The Education Exchange. 
 
As professionals, we are keen to reflect and develop our practice and you will be supported with a range 
of high-quality development opportunities appropriate to the stage of your career, your aptitudes, and 
interests. 
 
We are looking for someone who: 
 

• Is a talented and effective classroom practitioner. 

• Has relevant experience in secondary schools. 

• Has very good ICT and data management skills. 

• Has vision, flair and creativity as well as the energy and determination to bring about change. 

• Is a strong team player and works effectively with young people, colleagues and the wider 
community. 

• Has the energy, stamina and commitment to make a difference and create the best possible 
educational opportunities for the young people at Brooksbank School. 

• Is likely to be an existing practitioner with significant skills, knowledge and experience of delivering 
high quality lessons. 

 

We are committed to safeguarding and promoting the welfare of children and young people and we 
expect all staff and volunteers to share this commitment.  Further information regarding our Child 
Protection and Safeguarding Policy can be found on our school website.  The successful applicant to this 
post will be subject to an Enhanced DBS check (Disclosure) and other pre-employment checks before 
the appointment is confirmed. 
 
Closing: Open to applications 
Interviews: To be arranged with candidate 

 
Further details and an information pack for all posts are available on the school’s website: 
www.bbs.calderdale.sch.uk  
 
Note:  Applications will only be considered on the school’s application form from individuals, third 
party introductions will not be accepted. 
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School and Local Information 
 
The Brooksbank School is the largest comprehensive secondary school in Calderdale with over 1,800 
students currently on roll including over 250 in the Sixth Form. The school is popular with parents and is 
heavily oversubscribed. 
 
Elland is situated in Calderdale and neighboured by the towns of Halifax and Huddersfield.  It is 
conveniently placed for access to the M62 and lies within 15 miles of Leeds and 20 miles of Manchester.  
Some of the most attractive countryside in Britain – the Yorkshire Dales – is but a short distance way, 
whilst the Lakes, Peak District and North Yorkshire Moors are also easily accessible. 
 
We became an academy in October 2011 having previously been a grant maintained and then 
foundation school.  The academy trust owns the site and buildings and employs the staff.  The school 
employs over 110 teaching staff and a further 70 support staff to enable the successful delivery of a 
comprehensive and differentiated curriculum to ensure that all our students aspire and achieve.  The 
school is a founder member of the Valley Learning Partnership created to formalise collaboration 
between groups of schools in Calderdale and neighbouring areas. 
 
Departments are well resourced with a further opportunity to bid for extra funds for special projects.  
Every classroom has access to an interactive whiteboard and there are over 1,600 PCs/laptops across 
the campus.  Alongside a hard-wired network that covers the whole site, all areas have access to the 
school Wi-Fi. 
 
We have a large campus with sufficient specialist accommodation to teach all subjects in their own 
dedicated areas.  We have added a post-16 art facility as well as investing in dining and student social 
areas.  We also have excellent sports facilities including a four-court sports hall, fitness suite, two gyms, 
a dance studio and several football and rugby pitches.  A new sports park has recently been developed 
which includes a closed track for cycle training and youth racing and we have recently opened a brand 
new 3G (artificial grass) football and rugby pitch.  Our campus is used outside school hours and 
throughout the year by many community groups.  School staff have free access to the fitness suite 
before and after school. 
 
The Brooksbank School currently has an interim Executive Headteacher, Dave Hewitt and is being 
supported by the Education Exchange. 
 
The Brooksbank School is committed to safeguarding and promoting the wellbeing of all children and we 
expect our staff and volunteers to share this commitment. 
 
 
 
 
Further information about our school, including both the main school and Sixth Form may be found on 
our school website at www.bbs.calderdale.sch.uk  
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Job Description 
 
As a colleague at Brooksbank School you will: 
 

• ‘Teach’ / guide students across the full age and ability range, aiming always for the highest possible 
standards of pupil achievement, personal development and well-being.  

• Help students to become confident and successful learners 

• Take responsibility for maintaining the quality of teaching practice 

• Act as a role model to students 

• Within Brooksbank and Faculty policies: 
o Effectively ‘teach’ the National Curriculum 
o Set appropriate homework 
o Mark work, assess, record and report student progress where necessary 
o Create a stimulating learning environment 
o Follow and uphold all guidelines on health and safety and security 
o Promote a positive behaviour ethos 

• Develop and foster links with the school’s partners, stakeholders and other outside agencies.  

• Support the vision and values of the school 

• Cooperate professionally with other colleagues 

• Put the well-being, development and progress of students first 

• Demonstrate respect for diversity and promote equality 

• Work effectively as part of whole-school teams 

• Take responsibility for maintaining the quality of welfare practice 

• Cooperate professionally with other colleagues 

• Help students to become confident and successful learners 

• Strive to establish productive and supportive partnerships with parents and carers 

• Demonstrate honesty, integrity and uphold public trust and confidence in the teaching profession 

• Promote and be committed to the aims, objectives and values of Brooksbank 

• Be a form tutor, carrying out the associated pastoral responsibilities 

• Be able and willing to support in a range of subject areas as required. 

• To undertake any other duty as deemed appropriate for a cover supervisor and to comply with any 

reasonable request from the headteacher / Line Manager to undertake work of a similar level that is 

not specified in the job description 

 
As a Cover Supervisor at Brooksbank School you will:   

• Work alongside teachers to deliver attainment focused quality lessons 

• Provide proactive student needs assessments to identify those students requiring additional support.  
• Work closely with form teachers and mentors on delivering support plans to improve student 

behaviour, attendance, attitude and attainment potential.  
• Provide support for distressed students and provide one to one engagement with them where 

necessary.  
• Support student’s access to learning using appropriate strategies and resources. 
• Provide objective and accurate student achievement feedback to other staff, as required. 
• Manage record keeping systems and processes. 
• Develop constructive relationships with parents and carers, exchanging information, facilitating their 

support for their child’s attendance, access and learning. 
• Liaise with the SENCO, EMAG and other in school teams in support of the goals of the academic 

functions of the school. 
• Liaise with the Assistant Headteacher (Quality of Education) for direction regarding the cover 

supervisor role and allocation into appropriate classes 
• Liaise with the Assistant Headteacher (Quality of Education) re any ‘mentoring’ / support of students 

undertaken in ‘non-allocated’ cover time 
• Undertake the Performance management process including identifying any CPD requirements 
• Provide information and advice to enable students to make their right choices about their learning, 

behaviour and attendance.  
• Provide feedback to students in relation to their progress, achievement, behaviour and attendance 

etc.  
 



Supporting Attainment and Behaviour 
 

• Work in conjunction with your line manager and faculty to plan, implement and review the positive 
behaviour management policy across the School to ensure it is applied consistently and a positive 
climate for learning is supported across the school at all times 

• Promote a positive behaviour ethos in Faculty classes.  

• Support Faculty staff with the management of student progress. 

• Encourage links with the community and local industry to develop appropriate contexts for applied 
learning. 

• Take a role in driving the vision for Inclusion with staff and students. 

• Implement systems and procedures to ensure that barriers to learning are identified, addresses and 
monitored. 

• Support student’s access to learning using appropriate strategies and resources.  

• Comply with the policies and procedures relating to child protection, health, safety and security, 
confidentiality, data protection, reporting all concerns to appropriate person. 

• Be aware of and support the difference and ensure that all students have equal access to 
opportunities to learn and develop.  

• Contribute to the overall aims and ethos of the school 

• Attend and participate in regular meetings/CPD 

• Participate in training and other learning activities as required. 

• To consolidate, uphold and contribute to the Schools Equal Rights policies. 

• To assist in organising and delivering parents meetings. 

• To support and actively contribute to the Schools discipline and rewards system. 
 

Additional professional Responsibilities 
 

• Be knowledgeable about role  

• Have a clear vision in your area of responsibility  

• Be knowledgeable about subject and responsibility  

• Be accountable for standards in subject/responsibility  

• Evaluate impact  

• Be up to date on current issues/legislation/initiatives etc  

• Collect, analyse and action data  

• Be example of the highest quality in all facets of school life  

• Have well developed interpersonal skills  

• Have a variety of strategies to ensure good communication  

• Understand issues of successful teamwork  

• Keep deadlines  

• Be organised and efficient  

• Be an excellent ambassador with all parties associated with College life  

• Be active in supporting all policies across the school  

• Have an accurate awareness of what is happening  

• Resolve misunderstandings and misinformation  

• Report and make judgements on relevant issues  

• Develop and maintain a clear and shared vision  

• Be reliable and confident  

• Keep high expectations  

• Be a good role model for others to aspire to  

• Dress appropriately  

• Fulfil duties as required within job description  

• Reinforcing the Faculty’s behaviour policy by helping to monitor students on the referral system 

• Comply with the policies and procedures relating to child protection, health, safety and security, 
confidentiality, data protection, reporting all concerns to appropriate person.  

• Be aware of and support the difference and ensure that all students have equal access to 
opportunities to learn and develop.   

• Contribute to the overall aims and ethos of the school  

• Attend and participate in regular meetings  

• Participate in training and other learning activities as required.  
 
 



• To consolidate, uphold and contribute to the Schools Equal Rights policies.  

• To assist in organising and delivering parents meetings.  

• To support and actively contribute to the Schools discipline and rewards system.  

• Participating in the duties schedule 

• Support the visions and values of the school. 

• Act as a role model to students. 

• Put the well-being, development and progress of students first. 

• Demonstrate respect for diversity and promote equality. 

• Work effectively as part of a whole-school team. 

• Co-operate professionally with other colleagues. 

• Work within the school and the local community and any stakeholders to underpin, support and 
reinforce the school values and ethos. 

• Support safeguarding issues of our students by undertaking assigned duties pro-actively. 

• Work with all stakeholders to progress academic achievement of students at Brooksbank school 

• Work with Pastoral and Faculty teams (under SLT direction) to implement/manage the B&A policies 
of the school as appropriately deployed. 

• Make home visits (support B&A social cohesion with residents). 

• Work with staff, parents and community to ensure equality of provision for all. 

• Use, manage and analyse data to record incidents/outcomes/strategies to promote improve B&A 
and academic attainment. 

• Mentor/counselling of students needing support within school, ensuring achievement for all (liaise 
with PL s, HoF, Alternative Curriculum staff). 

• Patrols/isolation/’study room’ (red / yellow) /reception supervision/ student intervention programmes 
and other initiatives aimed at implementing and improving academic outcomes and the school 
behaviour policy. 

• Facilitating external and internal examinations. 

• Assist in exam invigilation. 

• Undertake First Aid Training / Duties 

• Any other duties at the discretion of the Headteacher. 
• Admissions of students into year groups, establishing appropriate personalised timetable and 

support. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  The information within this document including the Job Description, indicates the key areas of the 
role.  Specifics may be further negotiated with the successful candidate. 
Candidates need to be aware that they also will be expected to comply with any reasonable request from 
the Headteacher to undertake work of a similar level not specified in this job description. 
 
 
 
 
 
 
 
  



 
 

Person specification 
 
To be assessed through application, reference and interview 

 Ess  Des  MOA  

KNOWLEDGE/QUALIFICATIONS        

NVQ Level 4 or equivalent qualification or experience in relevant discipline. *    A/C  

GCSE English and Maths (A-C) or equivalent eg. Adult Literacy/Numeracy 
at level 2. 

*    A/I  
  

Social work, youth work, counselling, teaching or mentoring qualification 
and or experience. 

  *  A/I  

Full understanding of the range of support services/providers. *      

Working knowledge of national curriculum and other relevant learning 
programmes  

*      

 
EXPERIENCE  

      

Experience working with children of relevant age, assisting in their 
development. 

*    A/I/O  

Experience of working with support and subject staff. *    A/I  

Experience of working as part of a team. *    A/I  

Experience of working with students with additional needs. *    A  

Recent relevant experience of working with young people whose learning 
may have been impeded due to a range of circumstances. 

*      

Recent and appropriate experience of enabling families/carers to access 
support agencies. 

  *    

 
SKILLS  

      

Ability to plan effective actions for students at risk of underachieving. *    A/I  

Ability to self-evaluate learning needs and actively seek learning 
opportunities. 

*    A/I  

Ability and willingness to utilise ICT to aid teaching and learning. *    A/I  

Strong communication skills and the ability to relate to people at all levels. *    A/I  

Ability to apply highly effective behaviour management strategies. *    A/I  

Ability to demand the highest standards, using flair and creativity to 
engage, enthuse and challenge students of all abilities, needs and 
backgrounds. 

*    A/I/O  

Effective organisational, personal management, leadership and time 
management skills. 

*    A/I  

Work independently and be a team player. *      

Ability to identify existing and potential barriers to learning and engage in 
strategies to overcome these. 

*    A/I  

Ability to ensure consistency of provision across all tutors. *    A/I  

 
BEHAVIOUR AND OTHER RELATED CHARACTERISTICS  

      

Commitment to continuing own professional development. *    A/I  

Commitment to promote innovations that raise students’ levels of 
attainment and progress. 

  *  A/I/O  

Work in ways that promote equality of opportunity for all. *    A/I  

Commitment to abide by and uphold the policies on Equal Opportunities, 
Health and Safety and Child Protection at The Brooksbank school. 

*    A/I  

Self-awareness, empathy, managing feelings, motivation, social skills. *    A/I  

 


