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Welcome from the Headteacher 
 
Dear Applicant, 
 
Many thanks for your interest in the vacancy here at The Brooksbank School. This information pack will provide you 
with the basic detail of the role for which you are considering applying and I would urge you to undertake greater 
research into the school and its community to make sure that this is a role in which you can make a significant, 
positive impact on the lives of our students’.  
 
My belief is that teaching, and learning is the foundation on which school improvement is made. Experiences have 
shown me that standards and outcomes will not improve sufficiently unless student learning is consistently stretched, 
underpinned by effective 'Good' or better daily teaching. It is my responsibility to provide students with a curriculum 
that not only engages them but offers them the opportunity to maximise their potential achievement or outcomes 
through an inspirational teaching and learning environment that allows individuals to maximise their own social, 
emotional, academic, and moral development. 
 
In terms of moving the school forward, there is also a fundamental need for the school to work with its parents / local 
community and secure a joint vision for the students. The truly inclusive ethos that I firmly believe in, and we have 
here at Brooksbank School, can only happen if the partnership between school and its community exists. 
 
All the staff at Brooksbank School are passionate about the potential offered by school and the positive impact on 
the lives of our young people. We have an outstanding commitment to success, underpinned by strong moral values 
and unremittingly high expectations. 
 
Vision Statement 
 
Our aim at Brooksbank is to provide an outstanding educational experience for every one of our students.  We take 
a holistic approach towards developing talented and personable young people, so that they will go on to live happy 
and successful lives, contribute positively to society and forge rewarding and successful careers. 
 
This is underpinned by our vision for all students to: 

 
 

The principles of our vision are: 
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• Develop as talented and personable young people who will go on to live happy and successful 

lives, contribute positively to society and forge rewarding and successful careers 

• Be equipped with the knowledge and skills required to play an active and successful role in a 

highly competitive and fast-changing 21st Century world 

• Participate in the widest possible range of exciting learning opportunities which maximise students’ 

potential 

• Encounter a culture where every student is encouraged and supported and their learning and 

achievements are celebrated 

• Experience equality of opportunity for all and know that they can overcome any barriers 

mailto:cwashington@bbs.calderdale.sch.uk
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Information 
 
Within this pack you will find further information about the post and the school. 
 
If you would like to be considered for the post please complete the application form in full and send us a letter of 
application, no more than 2 sides (Arial 11pt), outlining your relevant experience to date and the contribution you feel 
you could make to our school and our partners. 
 
Please be assured that we take time to read and consider all applications we receive. However, due to the large 
number of applications we are currently receiving it is not possible to give feedback to candidates who have not 
been shortlisted. 
 
Closing date: Noon, Friday 28th January 2022 
interviews will be held w/c Monday 31st January 2022 
 
Completed application forms should be returned to: cwashington@bbs.calderdale.sch.uk   
 
Note:  Applications will only be considered on the school’s application form from individuals, third party 
introductions will not be accepted    
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The Advert 
 
The Brooksbank School  
Victoria Road 
Elland 
West Yorkshire 
HX5 0QG 
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Learning Support Assistant(s) : term time only 
27.5 hours per week, worked over 5 days (5.5 hours per day) 

Scale 2/3: Actual salary £11,907 – £12,388 per annum 
 
The Brooksbank School is a large, popular and successful comprehensive school and specialist Sports College. It is 
an oversubscribed 11 to 18 co-educational school with over 1800 students on role. The Brooksbank School was 
judged as a GOOD school by OFSTED in 2016.  We continue to be a forward thinking and outward facing school 
and are recognised for the excellent practice being undertaken. The school is currently undergoing change under 
new headship and so this opportunity affords the successful candidate to significantly contribute to the strategies and 
policies of the school moving forward, whilst having specific responsibility for the behaviour and welfare of students 
and the impact this has on their education, success and outcomes. The successful applicant will join a strong and 
committed leadership team and will also be able to support change and improvement in the school over the coming 
years. 
 
Our success with regard to our exam results improved last year and student outcomes, reflecting the hard work of 
both the students and staff alike were some of the best for several years. This gave everyone (students and staff 
alike) an immense pride in what we, the Brooksbank family have managed to achieve together. 
 
We are seeking to appoint several suitably experienced colleagues to join our large team of learning support 

assistants. The posts involve working with individual students who have special educational needs, usually in a 

classroom situation and could also include more specific mentoring for particular individuals or small groups. 

Students are supported in all curriculum areas from Years 7-11. You will be part of a small, specialised and 

dedicated team which is committed to providing a safe and inclusive learning environment where everyone is 

valued and encouraged to reach their full potential.  

If you have experience of supporting students, can enthuse, motivate, and engage and would like the opportunity to 

work as part of a successful team, then we would like to hear from you. Part time may be considered for the 

appropriate candidate. 

We would also consider applications from those who wish to work less than 5 days per week.  Please state this 
clearly on your application form. 

Closing date: Noon, Friday 28th January 2022 
interviews will be held w/c Monday 31st January 2022 

 
Please note:  Applications will only be considered from individuals on the school’s application form.  
Introductions from third parties will not be considered. 
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School and Local Information 
 
 
The Brooksbank School Sports College is the largest comprehensive secondary school in Calderdale with over 
1800 students currently on roll including 300 in the Sixth Form.  The school is popular with parents and is heavily 
oversubscribed 
 
Elland is situated in Calderdale and neighboured by the towns of Halifax and Huddersfield.  It is conveniently 
placed for access to the M62 and lies within 15 miles of Leeds and 20 miles of Manchester.  Some of the most 
attractive countryside in Britain – the Yorkshire Dales – is but a short distance way, whilst the Lakes, Peak District 
and North Yorkshire Moors are also easily accessible. 
 
We became an Academy in October 2011 having previously been a grant maintained and then foundation school.  
The Academy Trust owns the site and buildings and employs the staff.  The school employs over 110 teaching staff 
and a further 70 support staff to enable the successful delivery of a comprehensive and differentiated curriculum to 
ensure that all our students aspire and achieve.   
 
Departments are well resourced for running expenses with a further opportunity to bid for extra funds for special 
projects.  Every classroom has access to an interactive whiteboard and there are over 700 PC’s  / laptops across 
the campus.  Alongside a hard-wired network that covers the whole site.  All areas have access to the school  
wi-fi. 
 
We have a large campus with sufficient specialist accommodation to teach all subjects in their own dedicated 
areas.  Recently we have added a new post-16 art facility as well as investing in dining and student social areas.  
In addition we have excellent sports facilities including a four-court sports hall, fitness suite, two gyms, a dance 
studio and MUGA as well as a number of football and rugby pitches. There is a sports park which includes a closed 
track for cycle training and youth racing.  Our campus is used outside school hours by many community groups 
throughout the year. School staff have free access to the fitness suite before and after school. 
 
The school will be consolidating the wealth of excellent practices it currently undertakes aligned to new and exciting 
strategies that will drive the incessant push for maximising student outcomes and success both academically, socially 
and culturally. It clearly is an exciting opportunity for the right candidate to help drive forward, at pace the whole 
school improvement agenda. 
 
The Brooksbank School was also a founder and is a current member of the Valley Learning Partnership. The Valley 
Learning is a Strategic Learning Partnership created to formalise collaboration between groups of schools in 
Calderdale and neighbouring areas. The work of Valley Learning Partnership falls into 3 broad categories: 
  

• School Improvement  

• Staff training and development  

• Business and efficiency 
 
 
 
 
 
 
 
 
 
 
 
Further information about the school including main school and Sixth Form prospectus may be found on the school 
website at www.bbs.calderdale.sch.uk  
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Department Information 
 
 
The department is housed in a self-contained SEN area, located next to the LRC and on the 
same corridor as the English department.  All our SEN students are expected to access the full 
mainstream curriculum.  However, some students may be withdrawn to access personalised 
programmes to boost their literacy and numeracy.  We are a vibrant part of the school.  For 
more detailed information about the SEN department please refer to the school website where 
the current SEN handbook can be viewed. 
 
The SEN area consists of a suite of classrooms with interactive smart board and additional, 
independent and small group working areas. We also have a Focus Centre, office and private 
meeting room. 
 
It is well resourced with IT equipment and an extensive range of learning resources for our SEN 
students. 
 
The department is led by the SENCO, Helen Shenton.  In addition, we have a full time Assistant 
SENCo, admin support to the department is provided by an SEN Administrator. 
 
There are four Specialist Support Assistants with responsibility for each Area of Need within the 
department: 

• Communication and Interaction. 

• Sensory and or Physical. 

• Cognition and Learning. (Non-EHCP) 

• Behavioural/Emotional development. (Focus Centre). 
 

These are supported by Key Worker LSAs. 
 
The department enjoys many successes in a range of extra-curricular clubs.  We are currently 
Calderdale Boccia Champions and Northern Panathlon Champions. 
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Job Description 
 
POST TITLE:   Learning Support Assistant/Key Worker 
GRADE/SCALE:  Scale 2/3 
LOCATION:   Brooksbank School & Sports College 
RESPONSIBLE TO:  SENCo 
LINE MANAGED BY: SENCo 
WEEKLY HOURS:  27.5 hours 
WEEKS PER YEAR: Term-time only  
PURPOSE OF JOB: To provide support for SEN students within the classroom 
  
SPECIFIC RESPONSIBILITIES for Learning Support Assistant 
To work with students who have a variety of learning difficulties/special needs in class. 

• To provide support in class in a range of subjects for individual or small groups of students. 

• To help to produce suitable materials and resources for these students 

• Develop empathy and understanding for individual students in a particular Year Group. 

• Promote the inclusion and acceptance of all students within the classroom and school.  

• Ensure the health, safety and welfare of students is maintained at all times.  

• Deal with any problems or emergencies in accordance with the school’s policies and procedures.  

• Support students during internal or external examinations.  

• Provide support for individual students inside and outside the classroom to enable them to fully participate in 
activities. 
 

SPECIFIC RESPONSIBILITIES for Learning Support Assistant EAL Specialism 
 

• As above responsibilities and: 

• Support EAL students in and out of classroom in partnership with class teacher/SENCo and English team. 
 
GENERAL RESPONSIBILITIES  
The postholder will be expected to:  

• Undertake any necessary training associated with the duties of the post.  

• Be aware of and comply with policies and procedures relating to child protection, security, confidentiality, equal 
opportunities and data protection, reporting all concerns to the appropriate person.  

• Comply with the Health and Safety Policy of the school with regard to the wellbeing of themselves and others  

• Carry out other duties commensurate with the level and grade of the post as directed by line or day-to-day 
management  

• The responsibilities and duties attached to this role will be reviewed annually as part of the performance 
management process and may be subject to change.  

• Contribute to the overall ethos, aims, and work of the school.  

• Be aware of, uphold, and contribute towards the development of the school’s policies and procedures.  

• Participate in appropriate school-based meetings and training activities.  

• To work within child protection guidelines and follow school procedures.  
 

SAFER RECRUITMENT STATEMENT  
The Brooksbank School Sports College is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment.  
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Person Specification 
 

Selection Criteria Essential/ 
Desirable 

Assessment 

Knowledge/Experience  

• Experience of working within a large organisation E AI 

• Successful support of SEN students in a range of subjects and lessons E AIR 

• Knowledge of the Annual Review process for students on an EHCP D AI 

• Experience of contributing to the Student Profile D AI 

• Experience of catch up literacy and numeracy intervention. D AI 

• Experience of working with students with SEMH need D AI 

• Knowledge of a wide range of SEN need D AIR 

• Experience of Bromcom or similar management information system D AI 

Knowledge/Experience for Learning Support Assistant EAL Specialism 

• Experience of supporting students with EAL E AI 

Qualifications   

• Level 2 or 3 Diploma in Specialist Support D A 

• Good general education to GCSE A-G or equivalent in Maths and English D A 

• Has demonstrated further professional development through   
      qualifications or training 

E AI 

Skills & Abilities   

•  Ability to prepare and adapt resources to support students learning E I 

• Ability to motivate students.  
 

E AIR 

• Ability to support the processes and procedures for students’    
        learning  

 

E IR 

• Ability to work at own initiative and as part of a team.  
 

E IR 

•  Provide intervention in the classroom D AI 

• Excellent communication skills  
 

E AIR 

• Awareness and understanding of the school’s policies and  
        procedures.  

 

D AI 

• Awareness of confidentiality issues linked to home/student/teacher  
       /school work.  

 

E AI 

Personal Qualities   

• Is a role model for staff and students E I 

• The ability to remain calm and effective E IR 

• Willingness to participate in further training and development 
opportunities offered by the school 

E I 

• Is committed, resilient, and resourceful D IR 

• Ability to work constructively as part of a team E I 

• Ability to meet deadlines E IR 

• Ability to relate well to children and adults E IR 

• Emotional resilience and be motivated by challenge  D IR 

• Is reliable and punctual E IR 

Additional   

• Is willing to undertake appropriate Police (Disclosure & Barring Service 
Checks) and Medical checks. 

E AIC 

• Maintains confidentiality at all times as appropriate E  IR 

• To ensure that all safeguarding procedures are followed and in full E I 

• Enjoys seeing young people learn in a positive environment and is 
committed to ensuring all students are supported in making progress 

D I 

• Acts with integrity, fairness and in an ethical manner E IR 

 
Key:  A – Application;  R – Reference;     I  - Interview;  C – Medical and Criminal Records Bureau checks 


