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UNDERLYING PRINCIPLES 
 
It is important for all members of the school community to work together in the following 

ways to create a climate of mutual respect and understanding. 
 
• SELF RESPECT To take responsibility for our actions, 

think for ourselves and take pride in all 
we do. 

• RESPECT FOR OTHERS To show understanding, tolerance and 

courtesy towards other people. 
• RESPECT FOR LEARNING* To be prepared to learn and help to 

create a positive learning environment.  
Pupils must respect the decisions of 
adults and respect the right of 
everyone to work without interruption. 

• RESPECT FOR THE ENVIRONMENT To respect other people's possessions, 
use equipment and resources with care 
and to endeavour to make the school a 
safe and pleasant place in which to 
work. 

 

The school values equally all members of the community and aims to treat all pupils fairly 
and therefore seeks to apply this policy consistently. 
 
Discrimination is not tolerated in our community and these values are reflected in the 
school’s policies, procedures, communications, taught curriculum, resources and conduct.  
Pupils are taught about discrimination and the importance of equality. 
 
“Respect for Others” means that we are always considerate in all of our dealings with 

other people.  As a school we aim to promote a positive and supportive ethos.  Every pupil 
has the right to feel safe and happy in school.  It is our duty to create an environment in 
which pupils feel confident enough to express any concerns to staff.  Pupils must know 
that they will be listened to and that our response will be prompt and sensitive.  
Intimidation of others through verbal or physical abuse, or through discriminatory or 
threatening behaviour, will not be tolerated.  Incidents such as these will be treated 
seriously by the school. 

 
Pupils are encouraged to take increasing responsibility for their own behaviour and are 
supported in making the right choices.  
 
We recognise that a pupil’s emotional wellbeing could be negatively affected by the way 
we deal with unacceptable behaviour.  We emphasise that young people will sometimes 
make poor choices and need the opportunity to learn from their mistakes and modify their 

behaviour. We aim to make sure that all pupils are treated equally by challenging 
discriminatory behaviour and language. Unacceptable behaviour will affect the wellbeing 
of others in the school community and must always be challenged in an appropriate and 
systematic way. We aim to deal with unacceptable behaviour promptly, with the least 
disruption necessary, and to demonstrate that we have moved on together from a 
situation. 
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HOW POSITIVE BEHAVIOUR IS ENCOURAGED 
 
High levels of motivation should be developed in various ways. In particular the 

achievements and contributions of pupils, both as individuals and as groups, should be 
recognised and commended. 
 
This is done using 
 
• Verbal praise 

• Achievement points 
• Achievement point certificates / badges / reward trips 
• Prizes and awards at Presentation events 
• Praise postcards 
• Letters of congratulation 

• Recognition of talents e.g. team membership 
• Good reports 
• Granting of responsibilities 
 

Teaching and support staff are responsible for setting the tone and context for positive 
behaviour within the classroom. They will create and maintain a stimulating environment 
that encourages pupils to be engaged and develop positive relationships with pupils, which 
will include: 

• Establishing clear routines 
• Highlighting and promoting good behaviour 

• Starting the next lesson afresh 
• Using positive reinforcement 

 
 
CODE OF CONDUCT FOR PUPILS 

 
In order to achieve the respect outlined above, we have a code of conduct for pupils. 
The following are examples of the types of behaviour that will help us achieve our aims: 
 
Do 
• Be friendly and courteous to all members of the school community 
• Be punctual at all times 

• Walk up and down the correct staircases as signposted 
• Allow others to leave a room before entering it 
• Use correct entry/exit routes to/from school 
• Leave classrooms, toilets etc. as you would wish to find them 

• Wear your uniform correctly 
 

Inside the classroom it is expected that all pupils will: 
 
• Be ready to learn 

• Respect the right of everyone to work without interruption 
• Accept staff decisions and instructions, cooperate and encourage others to do the same 
• Respect the right of everyone to feel and be safe  
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• Persevere when a task is challenging 
• Work and learn to the best of their ability at all times 

• Celebrate success and achievement 
• Be honest and respect other people’s property and their work 
• Come prepared to lessons with planner, books and equipment 
• Meet all deadlines 

 
Do not 
• Chew gum 
• Drop litter 
• Deface school or other people's property 
• Run around school 
• Eat or drink between lessons 

Use mobile phones/headphones in or between lessons 
 
The Bottom Line 
 

The law of the land applies at Herschel, just as it does everywhere else.  So there are 
some things which are forbidden not just because we may disapprove of them, but 
because they are against the law. These include: 
 

• Truancy   
• Drinking alcohol under age 
• Theft 
• Malicious accusations against staff  
• Abusive, threatening or violent behaviour  
• Discriminatory behaviour   
• Damage to property 

• Smoking/vaping under age 
• Possession/use of drugs 
• Threatening behaviour carrying a knife or weapon 
• Sexual harassment and Sexual assault 
 
 

PUPILS’ BEHAVIOUR OUTSIDE THE SCHOOL GATES 

Teachers have a statutory power to discipline students for misbehaving outside of the 
school premises. Section 89(5) of the Education and Inspections Act 2006 gives the 
Headteacher a specific statutory power to regulate students’ behaviour in these 
circumstances “to such extent as is reasonable.” 
 
In response to all non-criminal poor behaviour and bullying which occurs anywhere off the 
school premises and which is witnessed by a member of staff or reported to the school, 

the school will sanction the behaviour accordingly. This includes any misbehaviour when 
the student is: 
 

• Taking part in any school-organised or school-related activity;  
• Travelling to or from school;  
• Wearing the school uniform;  

•  In some other way identifiable as a student of the school;  
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• misbehaving at any time, whether or not the conditions above apply, that: 
a) could have repercussions for the orderly running of the school;  

b) poses a threat to another student or member of the public;  
c) could adversely affect the reputation of the school. 

 
The school reserves the right to take appropriate action if pupils bully fellow students  
outside of school, for example via text messages or unpleasant messages on the internet. 
This also applies when a pupil’s action(s) impact on school life or on the reputation of the  
school.  See also pupil use of ICT policy. 

 
 
PREVENTING BULLYING 
Bullying is a persistent, deliberate attempt to hurt or humiliate someone.  Bullying 
results in pain and distress to the victim.   
   
Bullying can be:   

• Emotional: Being persistently unfriendly or unkind, excluding, tormenting (e.g. hiding 
books, threatening gestures), blackmail.   

• Physical: Pushing, kicking, hitting, punching or any use of violence or any kind of 
inappropriate physical contact.   

• Sexual: Unwanted physical contact or sexually abusive comments, sending sexual 

imagery.   
• Prejudice based discrimination that fall under the protected characteristics: Taunts, 

graffiti, gestures. 
• Verbal: Name-calling, sarcasm, spreading rumours, teasing.  
• Cyber: Sending of inappropriate messages by phone, text, Instant Messenger, 

through websites and social media sites and apps, and sending offensive or degrading 
images by mobile phone or via the internet. We use a range of methods for helping 
to prevent bullying and to raise awareness. This can be found in the Anti-Bullying 
Policy.    

 

PEER ON PEER ABUSE 
 
We believe that all pupils have a right to attend school and learn in a safe environment. 
Pupils should be free from harm by other pupils. All staff should be aware that 

safeguarding issues can manifest themselves via peer on peer abuse. This can occur 
within the school or outside school. 
 
Peer on peer abuse is most likely to include, but may not be limited to: 

•     bullying (including cyberbullying, prejudice-based and discriminatory bullying); 
•     abuse in intimate personal relationships between peers; 

•     physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm (this may include an online element which facilitates, threatens and/or 
encourages physical abuse); 

•    sexual violence, sexual harassment 
  

Peer on peer abuse may also occur online. This can take the form of abusive, harassing and 
misogynistic messages, consensual and non-consensual sharing of nudes and semi nudes 
images and or videos. 
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Allegations of peer on peer abuse are serious and should never be tolerated and passed 
off as banter. Any concerns regarding possible peer on peer abuse should be discussed 

with the DSL or a deputy. 
 
Refer to the safeguarding policy for further guidance on peer on peer abuse.  
SANCTIONS 
 
Wherever possible, pupils are encouraged to behave well towards others. Where such 
positive encouragements do not seem to work or if the code of conduct is not adhered to, 

sanctions may be necessary. 
 
The school will consider whether the behaviour under review indicates that the pupil is 
suffering, or is likely to suffer, significant harm and in this case the school’s safeguarding 
policy is followed. 
 
The school will also consider whether continuing disruptive behaviour might be the result 

of unmet educational or other needs. 
 
If necessary, a range of sanctions may be employed - these will take into account 
individual circumstances but we aim to achieve a high level of consistency to maintain 
fairness and standards. 
 
Where behaviour becomes persistently unacceptable or is particularly serious, further 

measures may be used.   
 
Examples of sanctions are given below: 
 
• reprimand or warning  
• punctuality report for repeated lateness 

• uniform report  
• weekly report to monitor all behaviour in all lessons 
• Department Behaviour for Learning Report 
• referral to Head of Department / Faculty or senior member of staff 

• detention  
• individual pupil contracts 
• parents informed 
• internal suspension  
• fixed term exclusion from school for serious breaches of school rules 

• permanent exclusion (refer to the exclusions policy) 
 
It should be noted that it is not necessary to go through any or all of the above sanctions 
before moving onto the next and that the sanction used will be dependent on the severity 
of the incident. 

 
Examples of serious misbehaviour which could lead to exclusion are not limited to 
malicious accusations against staff, sexual harassment or sexual assault, bullying, theft, 
abusive, threatening or violent behaviour, possession/use of drugs, alcohol, cigarettes or 
other illegal substances, or possession of a knife or weapon.   
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Persistently disruptive behaviour may result in an exclusion. These offences will be dealt 
with by Heads of Learning and SLT as appropriate. 
 

Issues which might lead to exclusion should be referred to the Assistant Headteacher 
(Pastoral), the Head of Sixth Form or to the Headteacher.  Only the Headteacher can 
exclude a pupil. 
 
On occasions, items may be confiscated from a pupil and the school reserves the right to 
hold and dispose of that item as appropriate following communication with parents.   
 

Detentions 
 
Pupils may be given detentions at lunchtime, or after school.  
If pupils are detained at lunchtime they will have the opportunity to eat lunch, drink and 
use the toilet. 
 
Although, under the 2011 Education Act the requirement to give 24 hours’ notice for after-

school detentions has been removed, it will remain our policy. However, pupils may be 
detained at the end of a school day, for up to 10 minutes, without informing parents.  
Detentions will generally be written on the appropriate page in the pupil planner.  
The school will keep a written record of all detentions on the school behaviour 
management system. These are recorded by the teacher responsible for setting the 
detention. 
 

We recognise that, for many families, after-school detentions will impact on a pupil’s travel 
arrangements and this may affect, or even inconvenience parents. Detentions are given 
after careful consideration of a situation and in line with our published Behaviour Policy.  
 
Any pupil who fails to attend an afterschool detention is issued with a Faculty detention 
and internally suspended if they fail to attend that.   
 

If a parent believes there are legitimate reasons why a pupil is unable to attend a 
detention then an email should be sent to the teacher who set the detention explaining 
the reason and if appropriate, the detention will be reorganised for another date. We have 
no wish to inconvenience parents as a consequence of their child’s behaviour but we do 
look for parental support in this matter.  
 
 

Working with Parents/Carers 
 
The school believes that in working together it can achieve the best for its pupils, and this 
includes behaviour. We will inform parents when there are concerns about their child’s 
behaviour. This may be via the pupil planner or an email / letter home or a telephone call. 
Contact with home or a meeting with parents can be very positive and constructive and 
can promote a change in a pupil’s attitude. Therefore, it is important for parents to be 
fully engaged in addressing any concerning behaviour. 

 
 
Use of written statements  
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If a more serious disciplinary offence has taken place it may be necessary for witnesses 
and pupils involved to be interviewed. The investigation may involve taking written 

statements. In some circumstances it may be necessary for a pupil to re-write a statement 
if evidence from other sources indicates that the original statement is not accurate. Pupils 
are expected to co-operate fully and to be completely truthful in all investigations, and any 
evidence of non-cooperation may add to the severity of any sanction used. Parents/ 
guardians will generally be informed as soon as possible after the incident has occurred 
and the main facts are known. 
 

Searching pupils 
 
Members of the Senior Leadership team, Heads of Learning and any other staff authorised 
by the Head teacher, have a statutory power to search pupils or their possessions, without 
consent, where they have reasonable grounds for suspecting that a pupil may have a 
prohibited item. The person conducting the search may not require the pupil to remove 
any clothing other than outer clothing.  Bags and lockers may be searched. The person 

carrying out the search where consent has not been given must be the same sex as the 
pupil and there must be another staff member there as a witness, except where there is a 
risk that serious harm will be caused to a person if the search is not conducted 
immediately and where it is not reasonably practicable to summon another member of 
staff. 
 
School staff can seize any prohibited item found as a result of a search. They can also 

seize any item, they consider harmful or detrimental to school discipline. 
 
Prohibited items are:  

Knives and weapons 
Illegal drugs 
Alcohol   
Tobacco 

Vaping products 
Stolen items 
Fireworks 
Pornographic images 
Any article that has been used or is likely to be used to commit an offence, cause 
personal injury or damage to property 

 

We will always inform the police if weapons and knives and extreme or child pornography 
are found.  
 
Screening pupils  
 
The law says: 

• Schools can require pupils to undergo screening by a walk-through or hand-held 

metal detector (arch or wand) even if they do not suspect them of having a 
weapon and without the consent of the pupils.  
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• Schools’ statutory power to make rules on pupil behaviour and their duty as an 
employer to manage the safety of staff, pupils and visitors enables them to impose 

a requirement that pupils undergo screening.  
• Any member of school staff can screen pupils. 

 
Use of reasonable force 
 
The school will always try to take remedial action to ensure that situations do not escalate 
to a level that requires force. However, where force is necessary, the school will have due 

regard to its legal duty to make reasonable adjustments for pupils with SEND. Staff will 
use no more force than is absolutely necessary to stop the behaviour and will always try 
to avoid acting in a way that might cause injury. 
 
Staff are allowed to use reasonable force, without requiring parental consent, to: 
 

• Prevent a pupil leaving the classroom or other activity, where allowing the pupil to 

do so would risk their safety or lead to a behaviour that disrupts the learning of 
others 

• Restrain a pupil at risk of harming themselves through physical outbursts 
• Prevent a pupil from assaulting another pupil or member of staff, or to stop a fight 

 

Parents will always be informed when force has been used on a pupil.  Staff must report 
any use of force to the Headteacher who will maintain a record.  
 
 
Managing allegations from students against staff 
 
Please refer to other School policies (i.e. disciplinary, child protection and safeguarding)  

 
Students that are found to have made malicious allegations will be dealt with seriously. In 
line with DfE guidance the School will consider Fixed Term or Permanent Exclusion (as 
well as referral to the police if there are grounds for believing a criminal offence may have 
been committed). 
 
 

ARRANGEMENTS FOR SUPPORTING PUPILS, PARENTS AND STAFF 
 
Negative behaviour is recorded on the school’s behaviour management system.  This 
enables the early identification of pupils who need extra support to manage their 
behaviour and/or attendance.   
 
Support arrangements may include:  

 
• contact with parents 
• mentoring of pupil 
• daily report 
• contract 

• range of outside agencies 
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All staff are expected to deal with issues of misbehaviour and form tutors with issues 
associated with poor attendance and punctuality. Support for subject teachers is available 
from Heads of Department/Heads of Faculty as appropriate. Form tutors will be supported 

by Heads of Learning who have responsibility for an overview of all 
behavioural/attendance concerns. If a pupil’s behaviour is so serious that it necessitates 
immediate removal from a lesson, a reliable pupil should be sent to the school office so 
that a senior member of staff can deal with the incident. 
 
 
MONITORING AND EVALUATION 

 
The policy will be reviewed annually by the Assistant Headteacher.   

 
 
 
Associated Policies, Procedures & Protocols supporting Behaviour and 
Attendance at Herschel Grammar School 

Pupil Management Protocol 
Pupil Use of ICT Policy 
Anti-bullying Policy 
Safeguarding Policy 
Drugs Policy 
Statutory Guidance on School suspensions and permanent exclusions School suspensions 
and permanent exclusions - GOV.UK (www.gov.uk)  

Statutory Guidance on Searching, Screening and Confiscation: Advice for headteachers, 
school staff and governing bodies Searching, screening and confiscation 
(publishing.service.gov.uk)  
Online Safety - SDE to share link 
 
 
Online Safety Policy – under review and awaiting LGB approval. 
 

https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf

