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Person Specification 
Additional Needs Coordinator with Higher Learning Teaching Assistant 
Herschel Grammar School/Beechwood School



	
	Essential
	Desirable

	Experience:
	
	

	Experience of working in an educational establishment in the classroom
	
	

	Experience of working with SEN children.
	
	

	Experience of planning and leading teaching and learning activities (under supervision)
	
	

	Experience of line managing/leading teams and individuals including via appraisal
	
	

	Qualifications/Training:
	
	

	A good standard of general education to GCSE level in Literacy and Numeracy or the equivalent.
	
	

	Further qualifications in related/relevant field e.g. Education, Childcare
	
	

	Knowledge:
	
	

	An understanding of the needs of children, child development and the ways in which children learn
	
	

	Of appropriate resources to support a variety of students.
	
	

	Of strategies to challenge and inspire students to reach their potential.
	
	

	Skills:
	
	

	A willingness to work for the benefit of pupils
	
	

	Assist children on an individual basis but also work as a member of a team.
	
	

	Ability to establish positive relationships with students and empathise with their needs.
	
	

	Explain tasks simply and clearly.
	
	

	Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice
	
	

	Ability to use language and other communication skills that students and staff can understand and relate to.
	
	

	Ability to demonstrate active listening skills.
	
	

	Ability to consistently and effectively implement agreed behaviour management.
	
	

	Ability to provide levels of individual attention, reassurance and help with learning tasks as appropriate to students’ needs, encouraging the student to stay on task.
	
	

	Ability to offer constructive feedback to students to reinforce self-esteem.
	
	

	Have an openness to training and personal development
	
	

	Personal Attributes
	
	

	High degree of emotional intelligence which brings stakeholders with you
	
	

	Ability to watch, listen and learn from others
	
	

	Confidence, flexibility and adaptability
	
	

	Empathy for pupils, parents, staff and the community
	
	

	Ability to recognise one’s own emotions and minimise any negative impact on others
	
	

	A sense of humour and a can-do attitude
	
	

	A willingness to ‘go the extra mile’
	
	

	
In Service Training
	
	

	Able to demonstrate commitment to improvement through a variety of means – personal reflection, departmental development time, whole school training and attending relevant courses.
	

√
	

	Safeguarding
	
	

	Commitment to promoting and safeguarding the welfare of children and young people.

	
√
	

	Satisfactory Enhanced DBS clearance

	√
	



The Schelwood Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
An enhanced DBS is required for this post.
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