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Dear Parent/Carer  
 

Following on from feedback from Year 10 students who have had their meetings in school, together with 

consultation with teachers, we have reviewed our policies on the use of live lessons during remote 

teaching. 
 

Up until now, only teachers of Year 12 have been conducting live lessons through Google Meet. The 

feedback received from Year 12 student’s shows that they value opportunities to discuss their learning 

with their teachers; student engagement is high, and it allows staff to be much more responsive to the 

needs of each student.  
 

We therefore plan to extend the opportunity for Live Lessons into Year 10 from Wednesday 1st July. 
 

Most lessons will continue to run as they do now however, in some subjects, one or more lessons per 

week may now take place as live lessons. To facilitate discussions, students will have the option to turn 

on their microphone, when appropriate, to ask or answer questions. Each lesson will be recorded, and 

students will be able to access the recording later if, for any reason, they were unable to attend the 

live lesson. 
 

As the live lessons will be running in place of conventional lessons, our expectations for them are the 

same as for any other lesson. Attendance to the sessions is compulsory, and if a student will be unable 

to participate for any reason, they should inform the school through the usual channels.  
 

I have attached a copy of the full student protocols to this correspondence for your information.   
 

In addition, we plan to hold some small group Live Tutorials where between 4 and 6 students will 

have the opportunity to discuss their work across all subjects with a teacher on a weekly basis.  In these 

tutorials only, to facilitate genuine ‘face-to-face’ discussions, students will have the option to turn on 

their video feed. They do not have to do this if they don’t feel comfortable doing so, but we are mindful 

that staff and students may feel better able to communicate if they can see one another.  
 

Each tutorial will be recorded, to ensure the safety of everyone involved. The recordings of the sessions 

will be stored securely on the school network and will only be accessible by staff and not by students.  
 

I have attached a copy of the full student protocols to this correspondence for your information.  Please 

spend some time reading  this guidance with your child so that they are very clear of our expectations. 

Any poor behaviour or constructive misuse of the technology will be dealt with in line with our 

behaviour for learning policy.  
 

If you have any concerns as to the use of live lessons as part of our remote teaching and learning strategy 

then please contact the Principal directly on mhazeldine@stedmunds.org who will be happy to arrange 

a phone consultation to discuss.  
 

Yours sincerely 

 
Mrs S Wilcox 

Senior Assistant Principal 
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Student Protocols for live lessons/tutorials on Google Meet 

 
 

The use of digital technologies is a valuable educational 
tool to connect the school with our students and 
parents/carers effectively. To further enhance our 
Remote Learning Programme, we will now be delivering 
live lessons to students in Year 12 and Year 10 in addition 
to existing teaching and learning strategies. 

The following guidelines are in place to ensure the safety 
of everyone involved. You must adhere to these so that 
we can continue to support your learning. 

School systems and users are protected and monitored to provide safe access to digital technologies. 
This means anything you do on a school device or using school platforms may be viewed by our staff who 
are here to keep you safe. 

Protocols while in the Google Meet Live Lesson/Tutorials 

You are expected to attend every timetabled live lesson/tutorial. If you can't make the live 
lesson/tutorial, then you (or a parent / carer if you are unwell) should email your teacher ahead of the 
scheduled lesson and explain why. 

You should make sure that you are dressed appropriately for tutorials in clothes that would be suitable 
for a non-uniform school day. You must not wear anything which would cause you or others 
embarrassment or offence. 

You should ensure that you are in a quiet, safe environment, free from distractions for your 
lesson/tutorial. For tutorials, you should ensure sure that there is nothing in the background which 
might cause embarrassment or offence. If you do not want to be seen by your classmates, you need to 
disable your outgoing video. 

You should make sure that you have all the tools and resources you need in advance, so that you do not 
have to leave your desk and interrupt the flow of the lesson. 

You should let the rest of your household know when you will be involved in a live lesson/tutorial and 
ensure that no one else in your household participates in the lesson. 

You should mute your microphone before joining any live lesson/tutorial.  For live lessons you should 
also disable your outgoing video. 

You should always treat yourself and others with respect. You should treat everyone as if you were 
talking to them face to face in a classroom. 

If you want to say something, you can use the 'Chat' facility in Google Meet. When you have got 
permission to speak, unmute your microphone, say what you want to say, and then mute your 
microphone again. 

 Be aware that all communications on Google Meets are recorded to safeguard everyone involved. 

 You must not record or take images of teachers or students during live lessons/tutorials.                            

 You must not share any school resources particularly those containing images of others. 

 If you have any concerns, you should contact the school or ask your parents/carers for help. 


