
 

TEACHING ASSISTANT 

Hinckley and Bosworth Education Partnership is one of 5 inclusion partnerships covering the whole of               
Leicestershire, who work closely with schools to support the education of students who are              
disaffected with mainstream school provision and are at risk of permanent exclusion. Our area covers               
Groby, Charnwood, Bosworth, Earl Shilton, Market Bosworth, Hinckley and Burbage. The partnership            
is chaired by Matt Nicolle, Principal of Redmoor Academy and consists of an Inclusion Coordinator,               
Placement Coordinator, Admin and finance assistant, two members of teaching staff one of which              
oversees the day to day running of the base at Glenfield. HBEP is currently based out of Groby                  
Community College with a teaching base in Glenfield. The role will be base at our Glenfield Annexe                 
site. 

The TA role is an exciting opportunity to work with students who are no longer able to access                  
mainstream education. The role would be to support teachers who have high aspirations for students               
at KS4 to achieve good results in GCSE English and maths underpinned by functional skills up to                 
level 2 and to support the learning of KS3 students. The successful applicant would work as part of a                   
close-knit team to understand the complex needs of some of the students and be committed to                
achieving optimum outcomes for the students both academically and in social and emotional terms              
They would be able to quickly build positive, non-confrontational, relationships with them to remove              
barriers to learning and to increase engagement. The role would also entail delivery of pre-planned               
PHSE work and one to one work where required.  

The successful applicant will have excellent organisational and interpersonal skills and be competent             
in the use of IT. 

If you wish to discuss this role further before applying, please contact Kerri Smith at Redmoor                
Academy to arrange an informal discussion with Matt Nicolle. 

 

 

 

 

 

 



 

TEACHING ASSISTANT 
Salary: Grade 6 £19,173 - £19,554 pro rata. Actual salary £14,509 -£14,797 
Tenure: Permanent 
Hours of work: 33 hours a week, 38 weeks term time. Four days of 8.30am – 3.15pm and one 
day 8.30am - 4.00pm 
Closing Date: Wednesday 12th August 2020 

Start date: 24th August 2020 

Application Review and Shortlisting:  Wednesday 12th August 2020 
Candidates notified of interview: Thursday 13th August 2020 
Interview day: Monday 17th August 2020 
Informal enquiries to Miss K Smith on 01455 230731, email: ksmith@redmooracademy.org 

Application Procedure 

Applications should comprise of: 
● A completed applicant information form. 
● A statement indicating the reasons for applying for this post and how your training and experience 

is relevant. 
Should you be invited for interview and have any particular requirements, please make these 
clear in your application. 

Submitting Applications 

Applications may be submitted by email to ksmith@redmooracademy.org or by post or in person for the 
attention of:  
Miss K Smith, Redmoor Academy, Wykin Road, Hinckley, Leicestershire LE10 0EP. 

Royal Mail – Postal Pricing System. Please ensure that postal applications carry the correct 
postage according to weight and measurement of the item, as items with insufficient postage 
will be held and delayed by the Royal Mail. Details of their pricing systems are available on 
www.royalmail.com or from a Post Office Branch. 

Acknowledgement of Applications 

Please note that we are unable to acknowledge postal applications. If you would like an 
acknowledgement please enclose a stamped addressed card or envelope, and place it at the front of 
your application. If you email your application you will receive an automated acknowledgement. 
Shortlisting and Interviews 

Shortlisting and interview arrangements are the responsibility of the recruiting department. Please 
contact Miss K Smith, email: ksmith@redmooracademy.org if you have a query after the closing date. 

http://www.redmooracademy.org/vacanciesatredmoor/
http://smartfuse.s3.amazonaws.com/c5f22c7112225911383ee95c107f8710/uploads/2016/01/Redmoor-Academy-Application-Form.pdf


Outcome of Applications 

Vacancies at the school often attract a large number of candidates and it is not always possible to 
respond individually to every application. 

 

TEACHING ASSISTANT 
Grade:  6 

Area:  
Hinckley and Bosworth Education Partnership     
(HBEP) 

Accountable to: Partnership Co-ordinator and Chair of Partnership 

Areas covered:  Partnership Schools in Hinckley & Bosworth 

Liaison with:  Teacher, students, parents/carers. 

Hours: 33 hours per week for 38 weeks term time  
 

Main responsibilities and tasks 

1. To assist with the planning, delivery and evaluation of whole class learning 
activities, including identifying how the students can best be supported.  

2. To work under the supervision of a teacher to plan, deliver and evaluate 
learning activities for groups, small groups or individual students, providing 
feedback on pupil engagement and their achievement of the desired learning 
objectives. 

3. To help prepare, monitor and maintain a safe and secure learning environment 
in line with the teacher’s lesson plans.  

4. To promote the development of student's self-reliance, self-esteem and 
emotional resilience.  

5. To promote, observe and report on pupil performance and development, using 
assessment strategies to improve learning.  

6. To support the physical, intellectual, emotional and social development of 
students, facilitating children and young people's learning and development.  

7. To promote the development of positive relationships and acceptable behaviour 
in accordance with school policy. 

8. To develop positive relationships with colleagues, providing consistent and 
effective support and working constructively as a member of the school staff 
team.  

9. To support students to improve their numeracy and literacy skills through 
focused learning activities and more generally across the curriculum.  

10. To prepare and utilise ICT resources to support students learning.  



11. To prepare and support the use of learning materials, monitor and maintain 
curriculum resources, and create visual displays in order to ensure a relevant 
physical learning environment.  

12. To provide care and encouragement to children and young people with 
disabilities or special educational needs, supporting them to participate in 
activities and liaising, when and if required, with parents / carers / other 
professionals as appropriate.  

13. To provide support for bilingual / multilingual students if required.  

14. To invigilate internal and external tests and examinations under formal 
conditions.  

15. To assist with the maintenance of pupil record keeping systems, including 
recording agreed updates to individual records.  

16. To communicate as appropriate with parents and carers about the care and 
education of their children, as directed by HBEP.  

17. To escort and supervise students on educational visits and out of school 
activities, ensuring their health, safety and well-being. 

18. To assist volunteers based in your work area, as appropriate.  

19. To contribute to assessing and developing plans to meet the personal support 
needs of children and young people with additional requirements, and assist in 
the implementation and evaluation of the plans. 

20. To participate in extra-curricular activity under the direction of HBEP but with 
limited direct supervision. 

21. To undertake such other duties which are within the scope of the job purpose, 
title of the job and its grade. 

SPECIAL FACTORS: 

Subject to the duration of the need, the special conditions given below 
apply : 

(a) The nature of the work may involve the post holder carrying out 
work outside of normal working hours 

(b) The post holder may be required to attend, from time to time, 
training courses, conferences, seminars or other meetings as 
required by his/her own training needs and the needs of HBEP. 

(c) Expenses will be paid in accordance with the Local Conditions of 
Service. 

(d) This post is subject to a check being carried out at an Enhanced 
level by the Disclosure and Barring Service regarding any previous 
criminal record. 

This job description sets out the duties and responsibilities of the post at             
the time when it was drawn up. Such duties and responsibilities may            
vary from time to time without changing the general character of the            
duties or the level of responsibility entailed. Such variations are a           
common occurrence and cannot themselves justify a reconsideration of         
the grading of the post. Please note that we operate a formal dress code.              
Dress should be smart, professional and business-like. Staff are expected          



to be courteous to colleagues and provide a welcoming environment to           
visitors and telephone callers. 

Redmoor Academy and HBEP are seeking to promote the employment of           
disabled people and will make any adjustments considered reasonable to          
the above duties under the terms of the Disability Discrimination Act 1995            
to accommodate a suitable disabled candidate. 

  ESSENTIAL DESIRABLE 

QUALIFICATIONS • NVQ 3 in Supporting 
Teaching and Learning, or 
equivalent 

OR 

• Able to demonstrate the 
ability to meet the STL 
Level 3 National  
Occupational Standards 
relevant to this post. 

• Level 2 qualifications in 
maths/numeracy and 
English/literacy 

OR 

• Able to demonstrate 
competency in literacy and 
numeracy equivalent to 
level 2. 

✔ 

✔ 

✔ 

✔ 

 

EXPERIENCE   Experience of    
supporting teaching  
and learning in a    
formal setting 

✔ 

 

KNOWLEDGE  Knowledge of child 
protection and health 
and safety procedures 

✔  

GENERAL  
CIRCUMSTANCES 

 An understanding of, 
and commitment to, 
Equal Opportunities, 
and the ability to apply 
this to strategic work 
and day-to-day 
situations. 

✔  

SKILLS/ATTRIBUTES  
• Ability and willingness 

to undertake 
professional 
development. 

• Good interpersonal 
skills. 

✔ 

✔ 

 

Person Specification  


