
Students should attend school for 190 days of the year, which leaves 175 days for holidays and 
other activities.  

Children work to carefully planned and structured programmes of study and any absence can be 
detrimental to a child’s learning.   

In order for your child to gain the maximum possible benefit from their education at Hyde, it is 
essential that regular attendance is achieved.  Parents are responsible for making sure this  

happens and also that their child arrives at school on time, properly dressed, and in a fit state to 
benefit from the education which is offered to them. 

 
 

 
 

 Reinforce regular 
attendance, do not ap-

prove of absence from school. 

 Make sure your child is on time for school. 

 If your child is ill, contact school on the first day, and each day of absence. 

 Provide medical evidence if requested such as medical appointment cards/letters, prescribed 
medication packaging etc. 

 Contact school immediately if you are worried about your child’s attendance or think they may 
have missed school without permission. 

 Arrange routine medical appointments outside school hours. Where this is not possible, try to 
ensure your child attends school before and/or after the appointment.   

 Take holidays in published school holidays and not during term time. 

 
 
 

 

To assist with your holiday planning, we issue our term 

and school holiday dates well in advance and they can 

be found on our website or obtained from school reception. 

It is not in a child’s best interest to be away from school at any time and parents are therefore 

asked to take family holidays during the periods when school is closed.   

In line with the changes to legislation introduced in September 2013, Hyde Community College 

does not authorise holidays during term time.   

If you need to take your child out of school and there are exceptional circumstances for doing 

so, you must put a request in writing to your child’s Head of Year. 

Where leave is taken during school time without the school’s permission, a referral will be made 

to the Local Authority and you are likely to receive a penalty notice for the absence.  

Attendance at School 

What can parents do to help? 

Holidays in Term Time 

To notify school of your child’s absence 
 

To report your child absent, please ring the school absence line  
0161 366 2675 on each day of absence before 8.50am. 



 

Punctuality 

 It is important that children arrive at school on time as they will miss learning 
time and it can be disruptive for a whole class if a child arrives late.   

 School starts at 8:50am and parents should ensure that their child arrives at 
school in time to be marked present in the register.   

 Students arriving late for school must go straight to Student Services to sign in. 
Failure to register or registering after 9.30am  is classed as unauthorised absence. 

 It is accepted that there may be genuine reasons for lateness and any problems 
should be brought to the attention of the school so that, where possible, we can 
offer our support.  

 If a child is late without good reason they may receive a Friday detention. If your 
child is frequently late, you will be invited into school for a meeting with the      
Attendance Officer and/or your child’s Head of Year. 

 Students who are persistently late can be liable for fixed penalty notice from the 
local authority. 

 
What will happen if my child is regularly absent from school? 

Parents/carers commit an offence if their child does not attend school regularly and 
the absence is not agreed by the school (i.e. unauthorised).  In some cases absence 
may result in prosecution under section 444 of the Education Act 1996.  
 

The Anti-Social Behaviour Act 2003 introduced penalty notices as an alternative to 
prosecution. A penalty notice is a fine of £120 per child/per parent (reduced to £60 
if paid within 21 days) and does not require a court appearance but still aims to  
improve attendance.  

When will penalty notices be used? 

When the school accepts that the reason for your child’s absence is justified, the  
absence is ‘authorised’. All other absence is ‘unauthorised’. Penalty notices may be 
used where absence is unauthorised including when: 
 

 a parent has taken their child on holiday in term time without authorisation; 

 a child is regularly late after the register is closed; 

 a student has 10 or more unauthorised  sessions in a term. 

 

 

Exclusions  
 
In the unlikely event of significantly poor behaviour, it may be necessary to exclude your child from 

school for a period of time.  If this is necessary, you will receive a phone call asking you to collect 

your child and a letter will follow.  Throughout the period of exclusion, you have a duty to ensure 

that your child is not present in a public place during school hours unless there is reasonable         

justification for this.  Failure to comply with this may result in a penalty notice from the Local Au-

thority.   


