
 

 

            24th June 2020 

Dear Parent/ Carer, 

In a recent newsletter we informed you that we would be further developing our online learning and we are 
pleased to update you with some of our future plans. 

Firstly, we will set work and give feedback solely via Google Classroom rather than in additional emails.   

Teachers will continue to log work as ‘complete’ or ‘incomplete’ on Go4Schools, this helps you and the 
school to monitor your child’s progress and helps us best identify students needing extra support. 

Secondly, to make learning easier, some teachers will also be sharing some pre-recorded lessons and 
inviting groups of their students to live sessions using ‘Google Meet’. The ‘live’ session may be students 
typing questions for their teacher to answer or may involve them being visible and participating in a group 
discussion. 

To help our students organise their week we have also created a timetable showing when work will be set 
below. Students will have a minimum of seven days to complete each assignment. 

 

 

 

 

 

 

 

 

 

 

All technology, software and systems used are GDPR compliant but in order for your child to have access to 
live on-line sessions with their teachers and classmates, you will need to give permission by Friday the 
26th June via the very short Google form which will follow this letter. 

Our code of conduct for video-conferencing is below and this should be read in conjunction with the 
school’s e-safety, safeguarding and acceptable use policies. 

 



 
All students using video conferencing must:- 

● participate in groups – one-to-one sessions are not permitted. 

● wear suitable clothing – this includes others in their household who might be visible on screen in the 
student’s household. 

● always remain aware that they are visible and/or can be heard by the group. 

● be situated in a suitable area within the home, free from distractions with an appropriate neutral 
background. If no such area or background is available, only audio should be used. 

● use appropriate language which is professional and courteous at all times, including that used by any 
family members in the background.  

● talk only about the content/subject matter of the lesson, and students should not make comments 
of a personal nature.  

● be mindful of any personal information that may be on their computer desktop. Before sharing their 
screen on a video call, computer desktops should be cleared of any materials that will not be used.  

● mute their device unless contributing to the session. 

● maintain the high standard of behaviour normally expected in school. 

● use the necessary equipment and computer programs as intended. 

● not record, store, or distribute audio or video material without permission. 

● accept that sessions will be recorded and may be shared with other class members who were unable 
to access the live session. 

  
Any student in breach of any of these rules will be disconnected from the session and disciplined in line 
with the school’s behaviour policy. 
  
Staff will record and back up pre-recorded and live tutorials onto an approved safe, secure workspace to 
provide a record and to protect both the teacher and the students.  
 
We look forward to the coming weeks when students will be able to benefit from this wider range of home 
learning and we hope that you share our excitement for developing our online learning experience. 

Pre-recorded and live sessions will become available from Monday 29th June and we ask for your patience 
and support whilst we learn how to do this most effectively. We feel that over the coming weeks, these will 
significantly improve students’ focus whilst studying at home. 

A ‘Student Guide to On-line Learning’ with instructions on how to use Google Classroom and Google Meet 
can be found on our website in the ‘information during closure’ section. If you have any questions regarding 
online learning, please e-mail your child’s Form Tutor and complete the Google form to follow by Friday 
26th June. 

Many thanks for your continued support. 

Take care and stay safe. 

Claire Eastwood 

Assistant Headteacher 
Hyde Community College 
0161 366 7533 


