
 

 

 

 

Freelance Event Sales  

We are looking for a freelance Events Sales person to drive new conference and meeting business for  

Events at St Martin’s, for a short period.  St Martin’s Events team has set some ambitious targets for 2018 / 

2019 (details on request), and is looking for a motivated and ambitious person to seek out and secure new 

business leads. 

St Martin’s is surrounded by numerous local businesses, office and work spaces, corporate and individual 

companies, as well as major tourist attractions, shops, restaurants and has great transport links.    

A bit about St Martin’s 

St Martin-in-the-Fields is a unique venue located in the heart of Trafalgar Square, central London. We offer 

a range of flexible spaces for meetings, conference and events of both a contemporary and historic nature. 

We offer good value for money, complimentary Wi-Fi and a great in house catering team to meet a variety 

of requirements, from simple sandwich lunches to gourmet seated dinners and everything in between.  All 

profits from our events business support the work of the church with its particular focus on helping 

homeless and vulnerable people. 

There is more detailed information regarding the spaces in the separate Events brochure, and on our 

website at www.smitf.org  

The spaces can be used for a wide range of events for corporate, charitable or private hire including, 

conferences, meetings, receptions and training events.  In addition to these we can cater for parties, book 

launches, rehearsals, dinners and weddings.   

With a brand new and exciting upgrade taking place in October 2018 to St Martin’s Hall– namely brand 

new AV, we are keen to let the market know about this enhancement and attract new conference business.  

We are looking for a driven and competent sales person, who can generate new leads for 

meetings and conferences.  This role will suit someone who has a history of successful 

converted sales, a self-motivator who is organised with excellent interpersonal skills.   

Specifically we are looking for someone to 

- Source and secure new conference and meetings business in line with the St Martin’s ethos and 

values statement  

- Proactively upsell the full package of services available (AV and Catering) 

In addition 

- Work with the Events team to maximise the sales opportunities for the conference spaces 

- Work closely with our Marketing team to ensure  our digital and print communications deliver the 

appropriate messages  

- Monitor competitor activity to understand factors that may influence business bookings 

- Good working knowledge of Excel or databases (we work with Rendezvous) 

  

http://www.smitf.org/


What we are offering:  

- Daily remuneration, depending on application, please state your daily rate expectations 

- Plus % commission on converted and confirmed new business leads 

- Proposed piece of work initially for 3 months, with a possible extension on agreement 

- Flexible working pattern is a definite option, with some home working also a possibility. 

If you are interested in this opportunity and want to know more, please contact Nadine 

Swaffield, HR Manager email nadine.swaffield@smitf.org or call on 020 7766 1101.  And, if 

you are confident you can take on this work, please submit a full CV, including a portfolio of 

clients.  We will require at least one testimonial, and evidence of past sales achievements.   

  

mailto:nadine.swaffield@smitf.org

