
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HeartEdge Regional Coordinator  
2 year FTC 

Based: The Church of the Ascension, Manchester 

Closing date – 17 August 2020 



Who we are 

St Martin-in-the-Fields is a unique configuration of cultural, charitable and commercial initiatives 

rooted in the life of a vibrant Church of England congregation. Our vision is  At the heart. On the 

edge. This declares that we see ourselves at the heart of London, through our location on Trafalgar 

Square, and of the nation, through our 500-year links with the royal family, and also of the church, 

through our national profile gained through nearly a century of broadcasting and our flagship role in 

social issues – but also appealing to the heart through our long tradition of choral and classical music 

and our reputation for compassion gained through a century of engagement with poverty and 

destitution. It also names our calling to be on the edge, not just of Trafalgar Square but alongside 

those on the edge through being excluded, ignored or oppressed by society or church, and on the 

cutting edge of innovation in culture, commerce, charity and congregational life.  

About the department 

HeartEdge is a network of churches initiated by St Martin-in-the-Fields. Its design is for those 

working at the heart of culture, community and commerce and those who are at the margins and on 

the edge. 

HeartEdge supports churches in blending their mission around four key areas:  

 Congregation – Inclusive approaches to liturgy, worship and day-to-day communal life 

 Compassion – Models of outreach serving local need and addressing social justice 

 Culture – Art, music and ideas to re-imagine the Christian narrative for the present moment 

 Commerce – Commercial activities that generate finance, creatively extending and enhancing 

mission and ministry through social enterprise 

HeartEdge supports its members in finding their stories, sharing resources and connecting effectively 

with others developing their church and community. We create spaces where members give from their 

experience and take from others – an exchange that’s often inspiring, always compelling, and mutually 

useful for all participants. We want HeartEdge to be an essential resource and a valuable community, 

as you develop your church and neighbourhood. 

About the role 

You will work with the HeartEdge Hub church at The Ascension in Manchester, Diocese of Manchester and 
HeartEdge churches and organisations in the North West to build resource, grow membership and develop 
the network as a dynamic movement for change. You will organise resources and events to grow an 
ecumenical network of churches and organisations across the North West, discovering together what it 
means to be both “at the heart and on the edge.” 
 
HeartEdge is a movement for renewal within the Church which supports churches in blending their mission 

around four key areas: Congregation, Commerce, Culture and Compassion.  It provides opportunity for 

churches to learn from each other, celebrate success and plan for the future.  “At the heart.  On the edge” is 

the vision statement developed by the congregation of St Martin’s. 

St Martin’s is a large and diverse organisation consisting  of visual art exhibitions, a comprehensive concert 

programme along with the Café in the Crypt and Café in the Courtyard, Events and Shop at St Martin’s, 

working alongside regular services and activities in the church and charity.  

This is an interesting, wide ranging and supporting role requiring a broad range of skills.  You will be 

working directly with the Associate Vicar HeartEdge, to support the newly blossoming team of HeartEdge, 

particularly the partnership with the Diocese of Manchester, therefore excellent communication and 

relationship building skills are a key part of this role.   



While working in The Ascension, this role will also offer a rich overview of the various aspects of St 

Martin’s. The job involves travel to St Martin’s, churches in the network and to HeartEdge events and 

meetings. This will sometimes involve overnight stays. 

 

 

 

 

 

 

Working at St Martin’s 

 Based at - The Church of the Ascension, Hulme, 108 Royce Rd, Manchester M15 5LA 

 Working pattern -  4 days per week  
 Salary - £27,200 per annum, plus workplace pension 

 Holiday Entitlement - pro rata 25 days per annum, plus 8 bank holidays  
 Perks - Employee Assistant Programme – EAP 

 Notice period – 1 month 

Job Profile 

Main duties and responsibilities 

1 HeartEdge 

 Assist with the development of the Hulme Hub church SDF proposal 

 Assist with the development of an annual Hulme Hub church delivery plan 

 Use data and research to initiate and contribute to the growth of HeartEdge in the North West  

 Implement HeartEdge strategy for the North West 

 With the AVHE, liaise with the Diocese of Manchester regarding Hulme Hub church progress, 
evaluation and dissemination of learning  

 Liaise with the Diocese of Manchester and other HeartEdge partners on involvement in the network, 
volunteering, growth of the network, provision of resources and financial support  
Recruit and support HeartEdge volunteers in the North West 

 
  
2 Hulme Hub church 

 Assist the Vicar of The Ascension in developing a HeartEdge Hub church that renews and encourages 

partner churches with the ethos of HeartEdge 

 Assist the Vicar of The Ascension in recruiting Steering Group members and initial liaison with Hub 

Church partners 

 Promote HeartEdge widely through regional press/media, social media, events, institutions and 

networks 

 Identify potential partners of HeartEdge and facilitate their active participation 

 With the Vicar of The Ascension, organise events and other actions in the HeartEdge delivery plan 

 Actively develop an on-going awareness of potential partnerships opportunities 

 Develop and maintain working relationships with existing partner organisations and to explore 

potential new ones 

 Assist with the organisation and delivery for HeartEdge events held at The Ascension 

 With the AVHE, support Hulme Hub church and partner churches, setting policy and making plans 

 With the AVHE, facilitate work with Hulme Hub church to enable the development plans to be 

implemented – launching or extending 4Cs activities 

 With the AVHE, train Hulme Hub church team in HeartEdge approaches and events 



 Connect Hulme Hub team and partners with other relevant HeartEdge churches and contacts 

 With the AVHE, provide mentoring support to the Hulme Hub Vicar and others 

 Plan and host key people and partner churches, building relevance and attachment 

 Share national resources, available for use by the Hub church and partner churches 

 Review progress and generate new ideas and approaches through reviews and evaluation 

 

3 Communication  

 Provide the support necessary to build relationships, organise and weave the network by actively 

supporting connections between HeartEdge partners and other initiatives 

 Identify and reflect partners’ needs and interests in order to ensure the operation of an effective 

network 

 Publicise HeartEdge to Bishops, Circuit Superintendents and equivalents 

 Prepare and send HeartEdge publicity 

 Prepare handouts for HeartEdge events 

 Proactively  keep up to date with research and media related to Heart Edge  

 Develop and update HeartEdge social media and/or website so as to demonstrate the digital story  

 Capture insight and learning from Hulme Hub church and partners written up into tracking reports, 

podcasts, blogs – resources where appropriate, detailing hints and tips and ‘how to’ related to cultural 

activity. 

 Report on outcomes and impacts of 4Cs projects at Hulme Hub church and partners being developed / 

extended  

 

4 Data management and administration  

 Assist in the setting up and maintenance of systems, record keeping and processes in regard to events, 

activities, finances, membership administration, applying GDPR  

 Analyse and research relevant data to use where appropriate 

 Assist in writing up research findings into reports  

 Record HeartEdge expenditure and income 

 Organise HeartEdge recordkeeping systems 

This is not an exhaustive description of the duties.  Aspects will change over time and the 
jobholder is expected to contribute to the role’s development and progression. 
 

Who we are looking for 

We are searching for an enthusiastic and passionate person to join our HeartEdge team who is: 

 

 Passionate – about working at the heart of culture, community and commerce 

 Enthusiastic– about helping those who are at the margins and on the edge 

 Hardworking – who can take the initiative to get things done 

 Self-starting – excellent at organisation and calm under pressure 
 Friendly – able to work in a team 

Person Specification 

To be effective in this role you will need to demonstrate the following skills:  

Essential 

 Inspired by the opportunity to contribute to the renewal of the Church. 

 Excellent research, analytical and evaluation skills 

 Excellent written and verbal communication skills 

 The ability to adapt easily and readily to many different situations  



 Strong, demonstrable administration skills 

 Self-motivation and discipline  

 Excellent team player who can also work well autonomously  

 Excellent knowledge of Microsoft packages, and databases 

 Work easily and efficiently with the Hulme Hub church and HeartEdge teams  

 Comfortable at communicating with a large range of stakeholders  

 Ability to communicate a broad vision and be creative in how to practically realise it 

 Experience planning and running events of different sizes and types 
 

Desirable 

 Good understanding of HeartEdge and what it does 

 Experience of working in a similar organisation  

 

Additionally will need to:  

 Enthusiastic about the ethos and work St Martin’s 

 And, great interpersonal skills and a calm “can do” attitude! 

 

How to apply 

To apply for this post, please email the following to  hr@smitf.org by 9am on 17 August 2020: 

 A supporting statement, explaining why you believe you can do this role  

 A comprehensive CV detailing your relevant achievements in each role, and including details of 

two referees, one of whom should be your current or most recent employer  

If you would like to chat about this role, please email Human Resources Team on hr@smitf.org and we 

will arrange to call with you. 

Interviews will be held week commencing 24 August 2020 by arrangement and via zoom. 

 

As we generally receive a high volume of applications, we do not acknowledge receipt.  

Only shortlisted candidates will be contacted. 

 

Look us up! 

 

 

 

@stmartininthefield @smitf_london @stmartininthefields 
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