
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

St Martin-in-the-Fields 
We’re hiring!   

Sheppard Scholar - Communications, Youth and 

Children’s Work (part time) 

 

Closing date – 20 June 2021 



Who we are  

St Martin-in-the-Fields is a unique configuration of cultural, charitable and commercial initiatives rooted in 

the life of a vibrant Church of England congregation. Our vision is At the heart. On the edge. This declares 

that we see ourselves at the heart of London, through our location on Trafalgar Square, and of the nation, 

through our 500-year links with the royal family, and also of the church, through our national profile 

gained through nearly a century of broadcasting and our flagship role in social issues – but also appealing 

to the heart through our long tradition of choral and classical music and our reputation for compassion 

gained through a century of engagement with poverty and destitution. It also names our calling to be on the 

edge, not just of Trafalgar Square but alongside those on the edge through being excluded, ignored or 

oppressed by society or church, and on the cutting edge of innovation in culture, commerce, charity and 

congregational life.  

Values of St Martin-in-the-Fields 

We try to hold 6 values in everything we do: 

Being With Each Other – we celebrate diversity in race, culture, (dis)ability, sexuality and gender. We 

also try to build opportunities for people to encounter friends and those they would not normally meet 

because we believe this is where transformation happens. 

Being With Ourselves – we enable others to make time for themselves, whether that is a moment of 

prayer or reflection in a peaceful church or concerts, talks and workshops that feed the soul. 

Being With Those On The Edge – we are famous for our embrace of those who are on the edge, whether 

that is those who live on the edges of society or those on the cutting edge of thinking or innovation. We treat 

each person as a mystery to be entered into rather than a problem to be solved. 

Being With Our Team – St Martin’s is made up of many teams but we all form one team. We are 

committed to engaging constructively with all the parts of St Martin’s and in each member flourishing in 

the time with us. 

Being With The Planet – We are committed to reducing those things that hurt and building those things 

that heal our planet and this is embodied by each individual on our team as well as by our policies and 

practices at an organisation level. 

Being With God – St Martin’s is a Church that tries to look like Jesus as discovered in the Gospels. We 

welcome people of different beliefs to help us to do this and we meet their generosity in doing this with our 

commitment to giving them everything they need to flourish as themselves in their time with us. The role of 

verger is particularly linked to the more overtly religious practices of the church so we ask vergers to hold 

an extra special value and respect of those practices in everything they do here. 

‘St Martin’s is a place where dreams turn into action. I love being here, because everyone here wants to make this the 

most inspiring place in the world.’  

Revd Dr Sam Wells 

 

About the role  

This is an interesting, wide ranging and supporting role requiring a broad range of skills. You will be 

working closely with clergy, congregation, office admin, verging team and wider St Martin’s team. 

Therefore, excellent communication and relationship building skills are a key part of this role, as well as an 

ability to be pastorally sensitive in all communications.  

It offers not only breadth of experience but also a range of responsibilities from participation and 

involvement to roles of leadership. The aim is to be able to give a wide experience of ministry at the heart of 



the life of this church and at the same time to draw on the Pastoral Assistant’s own gifts and faith at a time 

of growth in the life of St Martin’s.  

You will work with the Associate Vicar for Ministry, other clergy and the wider St Martin’s communication 

team, to develop a strong social media presence and to work with the clergy and lay leaders in children’s 

and youthwork of the church. 

Working at St Martin’s  

• Based at - St Martin-in-the-Fields, Trafalgar Square, London (covid secure working arrangements)  

• Working pattern – Three regular days each week: Sunday and two further days as agreed 

• Salary - £22,500 (FTE) plus workplace pension  

• Term – 12 month contract (1 September 2021 – 31 August 2022) 

• Holiday entitlement - 25 days per annum, plus 8 bank holidays (FTE) 

• Perks – Employee Assistance Programme (EAP) free filter coffee and tea throughout your working 

day, 20% discount in the Crypt Café, Courtyard Café, Shop (excluding books) and limited concert 

concessions  

• Notice period – 1 month  

Job Profile 
 
Main duties and responsibilities 

1 Children’s and Youthwork 

• Assist in leading the children’s church groups 

• Help lead the emerging youthwork – befriending teenagers in the church and holding groups 
to assist them in exploring faith and friendships  

 
2 Work with the AVMin to develop innovative online congregational outreach 

• Create content to promote the congregation and theological values of the church in the wider 
world on our social media 

• Working with the Church Coordinator and Worship Coordinator to handle enquiries and 
engagements, answering the office telephone 

 

 

• Coordinating the logistics for some social events to gather the congregation online 

• Working with the AVMis and AVMin in supporting vulnerable members of the congregation 
through groups and basic level pastoral care through phone calls and working with the clergy to 
organise groups and events which bring people together for support 

• Apply GDPR in relation to congregational data 

• Support with set up/clear up and hosting some special services and events supporting the clergy 
and vergers  
 

  
  

  



  
In this role you will:  

• Link in with the London Diocese Two Cities Pastoral Assistants scheme, attending regular 
monthly meetings 

• Involved in activities across the whole of St Martin’s, including induction, training and whole 
site meetings 

 
  

 
Who we are looking for 
 
We are looking for an enthusiastic, highly efficient, proactive person to join us who is: 
 

• Passionate about creating a welcome and open 
place 

• Creative in finding solutions 

• Hardworking and who can take the initiative to 
get things done 

• Self-starting, excellent at organisation and 
calm under pressure 

• Friendly and able to work in a large and varied 
team 

• Approachable, welcoming and supportive 

• Committed to building diverse and inclusive 
Christian community 

• Inspired to spend twelve months helping 
others, learning from others and empowering 
others 

 
Person Specification  
 
Essential 

• Demonstrable experience of social media content and an appreciation of the needs of doing this for 
St Martin’s 

• Experience (voluntary or paid) of youth and/or children’s work in a church setting 

• Sound experience of general office administration 

• Ability to respond calmly yet confidently to last minute challenges and problems 

• Excellent organisational skills 

• Ability to work proactively and sympathetically within a diverse and multi-faceted organisation 

• Team player with an interest in people, who enjoys working with others  

• A good level of general education 

• An excellent knowledge of and energetic enthusiasm for the aims, beliefs and ethos of St Martin-in-
the-Fields   

• Willingness to join the congregational and worshipping life of St Martin’s 
 

Desirable 

• Interest in a vocation in the church 
 

On top of this you will need to: 

• Motivation and commitment to establish new initiatives 

• Excellent communication and interpersonal skills with senior management, colleagues and 
members of the congregation 

• Have an enhanced DBS done by us before you can begin working fully, uphold and support 
safeguarding 

 
 
 
 
 



How to apply  
 
To apply for this post, please email the following to hr@smitf.org  by 5.00 pm on 20 June: 
 

• A supporting statement, explaining why you believe you can do this role  

• A comprehensive CV detailing your relevant achievements in each role, and including details of two 
referees, one of whom should be your current or most recent employer (we will not contact them 
without your permission) 

 
If you would like to chat about this role, please call a member of the Human Resources Team on 020 7766 
1101, and we will link you with a colleague who can help.  Interviews will be held on Friday 2 July. 
 

Look us up! 

 

 

 

@stmartininthefield @smitf_london @stmartininthefields 

mailto:hr@smitf.org
https://www.instagram.com/stmartininthefields/
https://twitter.com/smitf_london
https://www.facebook.com/stmartininthefields

