
 
PERSON SPECIFICATION 

 
Post:  Major Donor Fundraising Manager 
Date: 16.5.2016 

 

SKILLS ESSENTIAL DESIRABLE 

Interpersonal  The ability to establish professional 
credibility and build good working 
relationships with people inside and 
outside the organisation, including 
Major Donors/prospects, key 
influencers and networks, Board 
members, grant-making Trusts and 
Foundations, and church or 
denominational leaders. 

 

 The ability to persuade and 
influence, internally/externally for 
meeting agreed fundraising goals.  

 

Event planning and delivery. 
 
 
 

IT Skills Fully conversant with all Microsoft 
Office applications. 

 Blackbaud (The Raiser’s 
Edge) CRM database 
competence 

 

 Web authoring 
 

Planning Familiarity with the development and 
use of planning tools, such as Microsoft 
Project/Gantt charts. 

 

Presentation  Confident and articulate presenter, 
excellent presentation skills. 

Credibility in front of an 
audience and on camera 

Communication 
 
 
 

Excellent written and verbal 
communications skills. 
 
 

Comfortable in interview 
situations 

Literacy 
 
 
 

Creative and persuasive writing.  The 
ability to write compelling and 
inspirational cases for support. 

 

 
Cont.



 
 

Person Specification cont 
 
Post: Major Donor Fundraising Manager 
Date: 16.5.2016 

 

EXPERIENCE ESSENTIAL DESIRABLE 

Relationship/Donor 
Fundraising 

Donor-centric and biblically based 
values and mind-set 
 
Robust understanding of donor 
cultivation cycles and resources 
needed for each stage of the cycle  
 
High value Individual prospecting, 
grooming (events), engagement and 
involvement in cause 
 
Direct mail/donor communications 
 

Analytical thinker 
Social media  
 
Direct mail/donor 
communications 
 

Institutional funding  Experience in securing 
European/Government funding 
Experience of 
researching/creating effective 
applications for Trusts and 
Foundations 

Design/developme
nt of creative copy 
and artwork 

The ability to write/tell compelling 
stories in support of corporate 
fundraising objectives 
 

 

 

QUALIFICATIONS 
 

ESSENTIAL 
 

DESIRABLE 
 

 
 

Educated to Degree level 
 3 A-C passes at ‘A’ Levels or 

equivalent grades. 
 Five GCSE/’O’ Levels or equivalent 

grades A*, A, B, including Maths 
and English Language.  

 

Marketing discipline or 
orientation 
 

 
 

Relevant Institute of Fundraising (IOF) 
Fundraising qualification 
 

 
 

 

ATTRIBUTES ESSENTIAL DESIRABLE 

Commitment to 
mission, vision, 
ethos and values of 
the organisation 

Can demonstrate enthusiasm for the 
Christian purposes of the organisation 
and ability to support and contribute to 
its ethos. 
 

 
 



 
Occupational 
requirement to be a 
committed Christian 

To be a committed Christian, which will, 
in part, be considered demonstrable by 
the following additional specifications: 
• be seeking to have a sound biblical 
knowledge and be applying that 
knowledge in their daily life and 
promoting that application in the lives 
of those around them 
• have a sound Christian prayer life, 
recognising the importance of 
consistently reading the Bible, with a 
desire to help drive forward the prayer 
life of the organisation. 
• to be able to be a sound Christian 
witness and encouragement in the 
workplace in the course of your duties. 
• regularly attend a church, or Christian 
fellowship, whose teaching and 
practice is in agreement with our 
biblical basis. 

 

Willingness to 
collaborate closely 
with International 
Headquarters 
Division 

Able to be proactive in sharing plans 
and ideas and obtaining support or 
‘buy-in’ 

 

Work Approach  Accurate & able to work to strict 
deadlines, internal and external. 

 Can demonstrate flexibility and 
resilience under pressure. 

 Pro-active and able to use initiative.  
Able to work on multiple projects at any 
one time. 

 

 

 


