
 

Reports to: Development Director / Deputy Chief Executive 

Staff reports: None, but the post holder is expected to engage key stakeholders 

Principle working relationships: Senior Urban Forest Manager, Grant Fundraiser, 
Corporate Partnerships Coordinator, Community Engagement Manager, Senior Marketing & 
Communications Manager 

Working Hours: Full time (5 days per week) 

Salary: £26k to £28k per annum - dependent on experience 

Location: Office-based in Kennington SE11 (or hybrid working arrangement) 

 

To develop and coordinate Trees for Cities’ annual programme of community urban forest 
projects in London, ensuring that projects are financially viable and target areas of greatest 
need. 

 

Develop projects to plant and establish trees and woodland habitat across London’s public 
realm in parks and open spaces, housing estates, hospitals and streets, in line with annual 
business plan.  

Develop and nurture strong working relations with stakeholders including landowners and 
funders. Key stakeholders include local authorities, social housing landlords, and the London 
Urban Forest Partnership. 

Work with project partners and use open source data to ensure that projects target areas of 
greatest need, as indicated by data relating to social and environmental deprivation 
including Indices of Multiple Deprivation, canopy cover data and other environmental 
parameters.  

Develop and secure project partnership agreements with landowners, including a project 
budget, key deliverables, anticipated outcomes and funding plan. Partnership agreement 
should include an agreed contribution of funding from each landowner partner.  

Lead the development of multi-year strategic partnerships with local authorities and other 
landowners. We currently have multi-year partnerships with Ealing, Hillingdon and 
Redbridge Councils, which have included delivery of i-Tree Eco surveys, major planting 
programmes and piloted new innovations such as our cluster approach at Racecourse 
estate. 

Lead the promotion of the Tree Cities of the World programme with local authorities in 
London, helping to promote standards of urban forestry in the capital. 



 

 

Work closely with the Projects Team to ensure projects are delivered on time, in line with 
partner and funder objectives, and within allocated expenditure budgets.  

Work with the fundraising teams (grants, corporate and individual giving) to secure income 
for the London urban forest programme in line with annual targets. Provide project and 
budgetary information as required to leverage funding and to support high standards of 
account management and stewardship for all funding partners.  

Work with the schools team to maintain an awareness of schools projects in London and to 
present cohesive packages to local authorities, particularly through strategic partnerships. 

Support the Marketing & Communications team to raise awareness of our London urban 
forest programme. Generate content for website, e-newsletter, annual report, social media, 
press releases, and partner / sector communication channels. Be the spokesperson for the 
London urban forest programme and represent Trees for Cities at key planting events as 
required. 

Work with the Impact team to evaluate the success of the London urban forest programme 
and to create annual impact reports for funders and partners. Maintain effective monitoring 
processes, project and funding records, and generate key messages that communicate the 
impact of each programme. 

Maintain funding files and record information on internal systems including Zoho, Donorfy, 
iPlicit and Salesforce. Carry out all necessary administrative tasks related to the London 
urban forest programme.  

Work as a strong member of the development team; we are a high-performing team that 
works collaboratively and supportively to drive the charity forward. 

 

 

Specification 

Experience of developing and managing successful partnerships particularly with land 

owners, Councils and funders. 

Experience of managing projects and programmes; an experience of urban tree or 

environmental projects would be desirable. 

Excellent project management skills with the ability to multi-task, problem solve and 
evaluate the impact of projects.  

Strong written and verbal communication skills with experience of writing proposals, 
compiling reports, publicity materials and interviews. 

Excellent interpersonal skills including the ability to build good working relationships with 

partners and colleagues. 

Ability to work to targets and deadlines through effective time-management. 

Numerate and able to work with spreadsheets and budgets. 

Excellent organisation and administrative skills with the ability to plan work schedules and 
work to deadlines.  



 

 

Knowledge and understanding of the urban forest including the role of urban trees in 

developing resilient and biodiverse city environments, and their social and environmental 

impact. Some technical expertise on tree planting and maintenance would be desirable.  

Experience of using software, maps and open source data. 

Understanding of the basic principles of health and safety. 

Creative and able to develop new ideas including how to engage landowners, partners and 

community groups. 

A positive approach and the ability to cope with flexibility and change. 

Takes initiative but also enjoys working as part of a team and willing to provide support to 

colleagues – a “can do” attitude. 

 

Some weekend and evening work may be required particularly during the planting season 
(October to March). Occasional out of hours meetings may be required.  

This job description is not exhaustive and is liable to review following discussions with the 
post holder. The post holder will be expected to undertake any other reasonable duties as 
requested by his/her manager.  

All employees have a duty under the Health & Safety at Work Act to ensure that their 
working environment is kept free of hazards that may prove injurious to themselves, their 
colleagues, and all those engaged in the charity’s activities.  

Trees for Cities’ office is a no-smoking environment; all staff have a responsibility to keep 
the office clean and welcoming. Job holder may be subject to a Disclosure and Barring 
Service (DBS) check regarding suitability for working with children and vulnerable adults. 

Trees for Cities is committed to the principles of equal opportunity. We value diversity and 
are committed to promoting diversity within the workplace. We aim to ensure that our 
employees achieve their full potential and that all employment decisions, including 
recruitment, are taken without reference to irrelevant or discriminatory criteria. A full copy 
of our Equal Opportunities Policy can be provided 

 

 29 days annual leave plus bank holidays, half day birthday leave, moving day leave 
 Minimum 5% contribution to pension scheme following successful completion of 

probation 

 Company paid cash back healthcare scheme with Simply Health 
 Sick pay scheme 
 Training development budget 
 One volunteer day per year 
 Sabbatical scheme for service of over 3 years 
 Annual Staff Appreciation Day 
 Access to employee support schemes including childcare vouchers, 24-hour employee 

support line and bike to work scheme 


