
 
 
 

              Job Description 
 

Job Title:       Head of Economics 
 
Reports to:    Academic Deputy 
 
Location:    Kingham Hill School 
 
Date:    September 2018 
 
___________________________________________________________________ 

 

1.        Purpose of job: 
 

To lead and manage the Economics department and to ensure that pupils are prepared 
effectively to meet awarding body requirements. 

 
 

 2. Organisation chart:  
 

 
 

3. Principal accountabilities: 
 

a. To manage and develop the Economics department; 
b. To ensure that schemes of work are produced as required and that they are 

delivered to the expected timescale and quality; 
c. To ensure that Economics is championed across the school and offered as 

attractive options to pupils choosing their GCSEs or sixth form courses.  
d. To ensure up-to-date knowledge of the requirements of the public awarding 

bodies for which pupils are being prepared; 
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e. When necessary, to assist the school in the process of recruiting staff for the 
department and ensure they are properly inducted and appraised during 
their probationary period; 

f. To ensure that the training and professional development needs of staff are 
properly addressed and supported; 

g. To be responsible for the development & implementation of all standards 
required by the Health & Safety executive in relation to the department; 

h. To ensure that good practice is modelled to colleagues by high quality 
teaching; 

i. To participate and fully share in boarding/day house duties, and the extra-
curricular activities of the school which will include some Saturdays each 
term on a rota basis; 

j. To attend and participate in school or independently organised INSET periods 
or days as directed by the school; 

k. To undertake all other reasonable duties as requested by the Academic 
Deputy and/or the Headmaster. 

 

4. Knowledge, experience, skills and personal attributes required for 
acceptable job performance:  

 

a. Dedicated and committed professional teacher; 
b. To have a good relevant degree and teaching qualification; 
c. Committed to serving the various needs of the students – academic, moral 

and physical; 
d. Self-starter and highly motivated; 
e. To have excellent communication skills and an ability to enthuse and 

motivate others; 
f. To be fully supportive of the school’s Christian ethos; 
g. Excellent managerial and organisational skills; 
h. Hard working with a good sense of humour. 

 

5. Requirements of the Nominee: 
 

a. If not already proven the nominee is to be entitled to employment within the 
EU or can be, following a successful application; 

b. If not already obtained the nominee will be subject to an enhanced 
Disclosure & Barring Service check prior to them taking up their post.  This is 
a statutory child protection requirement; 

c. If not already undertaken, the nominee will be required to provide original or 
certified copies of their professional qualifications and provide the details of 
one personal and two professional referees.   Acceptable references must be 
received before any offer of employment is confirmed; 

d. If not already obtained the nominee must offer the School a verifiable, 
detailed and unbroken history of education and employment; 

e. The nominee should be in good health and be willing to undergo a pre-
employment medical examination by the School doctor if requested. 

 



 
 
 

6. Remuneration Package: 
 

a. The post will attract additional management points on the Kingham Hill scale 
(MP1) and this is seen as an additional responsibility to a normal teaching 
position. This is not a permanent attachment to salary and is dependent on 
the post holder meeting or exceeding the requirements of the role as 
determined by the Line Manager or Headmaster; 

b. The position entitles the post holder to a timetable reduction, according to 
the school’s management point scale; 

c. The post holder if qualified to do so can join the Teachers’ Pension Scheme;   
d. Holidays will always be taken during normal school holidays, although the 

post holder may be expected to work some days of the holiday as required in 
support of this management position and in further training.   Additional 
payments will not be made for these days. 

 
 

7. All Staff are required to acknowledge: 
 

All Kingham Hill School employees have a responsibility towards the safeguarding of our 
pupils’ welfare regardless of their role at the school. 
 
The post holder’s responsibility will be to adhere to and ensure compliance with the 
school’s Safeguarding Policy, and other related policies, for promoting and safeguarding the 
welfare of children and young people. If, in the course of carrying out their duties, the post 
holder becomes aware of any actual or potential risks to the safety or welfare of children in 
the school, s/he must report any concerns to the school’s Designated Safeguarding Lead. 
 
This job description should be read alongside the job description specific to the teaching 
role assigned to the holder of this position. 
 
 

Agreed Job Description 
 
 
___________________________ Job Holder (Signature) 
 
 
___________________________ For the School (Signature) 
 
 
___________________________ Date 


