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Studies in Gothic Fiction 
Style Guide for Authors 

 

Submission procedures: 

 
How to submit: 

Articles should be between 6000 and 8000 words in length. 

Authors must provide a 200-word abstract and a list of keywords before the beginning of the 

 body of the text. 

In order to ensure a blind peer-review process, do not include the author’s name in the 

 document that is submitted. 

We accept documents in Word or RTF format only. 

 

Notes on style: 

 
Studies in Gothic Fiction uses American English and MLA citation format. 

 

American spelling/punctuation should be used throughout, but retain original spelling in 

 quotations and proper names. 

Single spacing should be used after periods and commas, including between sentences and after 

 initials. For abbreviations, see below. 

Date format should follow the American standard of Month day, year (August 3, 1999). Spell out 

 eighteenth century but not 1700s, and hyphenate when using adjective form (eighteenth-

 century novel). Years may be shortened to two digits in a range (1955-58), and full date 

 should be used when referring to decades (1990s, not nineties, 90s, or 90’s). 

Possessive apostrophe: when a proper name ends in an s, add an apostrophe and an additional s 

 (Jones’s). For plural possessive, add an apostrophe after the s but not an additional s (the 

 Smiths’ house). 

Use the Oxford comma for a list or series: Dickens, Joyce, and Wharton; house, apartment, or 

 castle. 

Separate complex comma phrases with semi-colons: Sacramento, CA; Allentown, PA; and 

 Albany, NY. 

Footnotes may be used for supplemental information. Citations will appear as MLA in-text 

 parenthetical citations with a list of references. 

 

Numbers: 

 
All numbers under and including 100 should be spelled out. Exceptions: when using digits 

 improves consistency (as in a series of numbers, exact measurements, and times (3:00 

 p.m.). Round large numbers (such as six-million or five-hundred, thousand) should be 

 spelled out. 

Numbers at the beginning of a sentence should be spelled out. 

Numbers with digits should not include commas unless they exceed four digits: 4000 (not 4,000) 

 but 11,000. 

Use numerical percentages except at the beginning of a sentence. 
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Abbreviations: 

Uncommonly known abbreviations should be avoided or explained the first time they appear. 

For long titles, spell out the title in full the first time it is mentioned, with the abbreviation in 

 parentheses. For example, A Heartbreaking Work of Staggering Genius (AHWSG) or (A 

 Heartbreaking Work). 

& may be used for company and institution names where appropriate but should  otherwise be 

 replaced with “and.” 

For poetry and drama, “lines” should be kept as is, not abbreviated. 

Include periods between letters in abbreviations except if made up of mostly capital letters 

 (BBC, DNA, TV, PhD). Name initials require a period and spaces unless entirely initials 

 (T. S. Eliot and JFK). For abbreviations with lowercase letters, use periods but no spaces 

 (i.e., a.m.). 

Spell out countries in full: United Kingdom, not UK. 

Spell out measurements in full (feet, not ft; millimeters, not mm). 

Insert a space after the period in abbreviations such as p. 57, no. 3, vol. 2. 

 

Italics/Titles: 

 
Italics should be used for titles of books, journals, films, TV series, plays, albums, long poems 

 published as books, video games, websites, and art titles. Also italicize foreign words, 

 names of ships, species and varieties, court cases, and stage directions.  

Quotation marks should be used for chapter titles, short stories, articles, episode titles, songs, and 

 poems within collections. 

Translations of titles should be named as follows the first time the text is mentioned: original 

 title/translated title (El amor en los tiempos del cólera/Love in the Time of Cholera). 

Texts such as the Bible and documents/laws/acts should not be italicized. Musical compositions 

 identified by number or key are also not italicized. 

Avoid using boldface type unless accurately recreating a quotation from the text.  

 

Capitalization: 

 
Capitalize the following in all titles: All nouns, verbs, adjectives, adverbs, pronouns, and the first 

 and last word. Exceptions: articles, coordinating conjunctions, and prepositions unless 

 used adjectivally or adverbially (She Tore Up Her Homework, but not She Walked up the 

 Stairs). 

Capitalize the title of a position if it pertains to a particular individual rather than a generic one. 

 “Mom said” would be capitalized but not “his mom said”; “the King,” “King George,” 

 and “a king”; “the President” and “a president”; “History Department” and “She studies 

 history”; “the Church” and “a church”; “the Crown” and “the Government” and “a 

 crown” and “a government”; “Conservative Party” and “Liberal Party”; “the Senate”; 

 “the West” “Western tradition” and “go west.” 

 

Notes on bias/gender: 

 
Be aware of and avoid language that expresses gender or racial bias. 
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Avoid the suffix and prefix “man” when possible. For example, “mailman” can become “mail 

 carrier” and “mankind” can become “humankind.”  

Avoid “disabled people” or “handicapped” by using “people with disabilities” or “differently 

 abled people.” 

Use “he or she” instead of exclusively “he.” 

Refer to ships and countries using “it,” not “she.” 

Be as specific as possible when referring to groups: avoid “Asian,” “colored people” and 

 “European” as these terms are very broad. 

Use Inuit instead of Eskimo; Native American instead of Indian. 

 

Quotations/Citations: 

 
Studies in Gothic Fiction uses in-text parenthetical citations throughout the article and a list of 

references at the end. For notes throughout the text, use footnotes (not endnotes) with Arabic 

numbering superscript. 

 

Please double check all quotations for accuracy. 

All material borrowed from other sources, whether quoted directly or paraphrased, should 

include a citation. 

 

Within the text, refer to authors using their full names. All subsequent mentions can be limited to 

 the author’s last name. 

Citation takes the form of author’s last name and page number(s) within parentheses after the 

 quotation or at the end of the sentence if the quotation is embedded. Citation falls outside 

 the quotation marks. If the author is unknown, a shortened version of the title may be 

 used. If you are referring to multiple texts by the same author throughout the article, 

 include a comma after the author’s last name and a shorted form of the text, then the page 

 number (s). For two authors, use both last names. For three or more authors, use the first 

 last name followed by “et al.” before the page number(s).  

Use double quotation marks for in-text quotations and single quotation marks for quotations 

 within quotations. Citation should fall outside quotation and be followed by a period: 

 “He never said, ‘I don’t know’” (Smith 54). 

If the author’s name is clearly referenced within the sentence or throughout the section, it is not 

 necessary to include the last name in the parenthetical citation each time. Err on the side 

 of including it, however, if there is risk of confusion. 

Periods and commas should go inside quotations marks. Colons, semi-colons, and dashes should 

 go outside quotation marks. Question marks and exclamation marks go inside or outside, 

 depending on whether they refer to the quoted material or the sentence in which the 

 quotation is embedded. 

Indent quotations over four lines long. No quotations should be used except for quotations within 

 the quotation. Citation should fall outside the period or punctuation. 

Citation should include the author’s last name (unless it is mentioned as an introduction to the 

 quotation) and the page number. For verse or poetry, designate lines as (lines 12-13). For 

 other designations such as volumes or acts/scenes, separate using a period: (IV.23-25) or 

 (V.ii.345). 
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When quoting poetry, use one slash (/) to indicate a line break and two slashes (//) to indicate a 

 stanza break. 

When quoting drama that includes multiple characters, indent each line of dialogue and indicate 

 character name in all caps. In parenthesis provide (act.scene.lines).  

For grammatical or style alterations within a quotation to create consistency with surrounding 

 prose, use brackets. For example, to change “She ran.” to “She [runs].” 

Insert (sic) after quotations that include errors in their original forms. 

Include page numbers in full: 23-29, not 23-9. 

Use an ellipsis of three periods to indicate missing material in the middle of a sentence and four 

 periods to indicate the end of the sentence. No ellipsis should be used at the beginning of 

 a quotation. 

If you italicize part of the quoted material, make a note in the parenthetical citation: (Smith 22, 

 emphasis added). 

 

References: 

 
Every article should be followed by a list of references. All references should be in MLA format. 

The following formats are taken from the 8th edition of the MLA Handbook (2016). 

 

According to the handbook, the key elements that should be included in reference entries are: 

Author, title of source, title of container, other contributors (editors, translators, directors) 

version, number, publisher, publication date, location (page numbers). 

 

References section should be in alphabetical order by author’s last name. All lines of the same 

citation after the first should be indented.  

 

Simple citations should be as follows.  

For more specific cases, see the MLA Handbook. 

 

 Books: 

 Last name, First name. Title (italicized). Publisher, Publication date. 

 Three or more authors: 

 Last name, First name, et al. Title (italicized). Publisher, Publication date.  

 Multiple works by same author: 

 Last name, First name. Title (alphabetical order). Publisher, Publication date. 

 ---. Title. Publication, Publication date. 

 Work in an anthology: 

 Last name, First name. “Title of work.” Title of anthology (italicized), edited by   

  Editor(s)’ names, Publisher, Publication date, page range of entry. 

 Articles: 

 Last name, First name. “Title of article.” Title of journal (italicized), vol. #, no. #, date,  

  pp. #-#. 

 Article accessed through an online database: 
 Last name, First name. “Title of article.” Title of journal (italicized), vol. #, no. #, date.  

  Database (italicized), DOI (doi: #). 

 Online scholarly article: 
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 Last name, First name. “Title of article.” Title of journal (italicized), vol. #, no. #, date,  

  URL or DOI. Accessed date. 

 Online magazine/newspaper article: 
 Last name, First name. “Title of article.” Title of magazine (italicized), publisher name (if 

  available), publication date, URL. Accessed date. 

 Website: 
 Editor/Author (if available). Name of site (italicized), name of affiliation (if available),  

  date of creation, URL or DOI. Accessed date. 

 

Images and Illustrations: 

 
Submit images and illustrations separately. These should be in JPEG format only, in RGB, at 300 

dpi. Images must be numbered in the order they should be placed in the article. 

 

The article must indicate where to insert the image within brackets in the body of the text. If 

descriptions are required, insert these in brackets, too, thus: [Insert Image X: Description]. Avoid 

splitting paragraphs when inserting indications. 

 

Permissions: 

 
Authors are required to clear 3rd party copyright for online use (e.g. if including a photograph 

taken from a previously published article) when necessary. 

  

  

 

 


