
Citations and References 

In-text citations 
● Any time information from other sources is used, it must be cited in the text so 

that it is clear that external material has been used. This can take a couple of 
different forms. If the author is mentioned by name in the text, the year (in 
parentheses) should follow the name. If the author is not mentioned in the text, the 
surname(s) and year should be inserted (in parentheses) after the relevant text. 
Multiple citations should be separated by a semi-colon and should be listed in 
order of publication date, earliest to most recent.  

 
Both Brown (2010) and Jones (2013) showed that… 

 
The statistics clearly show that this is untrue (Brown 2010; Jones 2013). 

 
● The in-text citation should immediately follow the surname. If a later citation is 

unavoidable, the name will need to be repeated; however, this often reads 
awkwardly (see last example). 	

 
Dorman (2017) offers various examples of “the distance between” (p. 45). 

 
Dorman (2017, p. 45) offers various examples of “the distance between.” 

 
Dorman offers various examples of “the distance between” (Dorman 2017, 
p. 45). 
 

● If a citation has three or fewer authors, all should be listed. 	
 

Reed, Davis, and Turk (2012) found that the majority… 
 
● In cases of four or more authors, list, either directly or indirectly, only the first 

author’s surname, appended by et al.	
 

Green et al. (1995) found that the majority… 
 
Recent research (Green et al. 1995) found that the majority… 
 

● If there are two or more citations from the same author in the same year, then they 
should be delineated using lowercase letters following the year. (In the reference 
list, these should be alphabetized by author names. If all authors are identical, 
they should be alphabetized by title.)	

 
(Jones 2013a,b) 
 



● Use an author’s initials in a citation to distinguish different authors with the same 
surname and publication date.	

 
e.g., (S.J. Jones 2018) to indicate 
 
Kroner S.J. 2018. Quantifying outreach efforts in Saxon, South Dakota. 
Rural Realities. 9(4), pp. 33–122. DOI: https:// . . . 
 
rather than 
 
Kroner T. 2018. Rural Realities in the 21st Century: Community, 
Outreach, and Results. Baltimore, MD: Johns Hopkins University Press. 
 

● If citing two separate works in two separate years by the same author, do not 
repeat the author name in the callout.	

 
(Jones 2015, 2016) 
 

● If specific pages are being cited, a comma should follow the year, followed by p. 
and the page number. 	

 
(Brown 2004, p. 65; Jones 2013, pp. 143–145) 
 

● For publications authored and published by organizations or groups, use the short 
form of the organization’s name or its acronym for in-text citations in lieu of the 
full name. 	

 
(ICRC 2000) not (International Committee of Red Cross and Red Crescent 
Societies 2000) 

 
● Do not include URLs in parenthetical citations. Instead, cite the author or page 

title in the text, and include all the details, including the URL, in the reference list.	
 

● Unpublished information should be cited in the text in parentheses as personal 
communication, as submitted to a particular journal or as unpublished data, listing 
all authors. Do not include unpublished information in the References section.	

 
(J. Lawrence, T. Harding, A. Einstein, and W.J. Bryan, unpublished data). 

 
● Treat author’s names in sentence format as authors rather than as a text, unless 

formulating the sentence in such a manner would be awkward.	
 

Reference list 
● Place full citations in a reference list at the end of the text file.	

 



● This journal uses the Harvard style system of references, in alphabetical order of 
author surnames. 	
Please see the following section on formatting for further details as this section 
has been updated in 2022 to allow authors to use more widely available reference 
managers to format.	
 

● List all authors on any given publication in the References list. 
 

● All works within the reference list should be called out within the text. Works that 
have not been cited in the main text, but which the author wishes to share with the 
reader, must be listed as additional information in endnotes explaining the 
relevance of the work. 	

 
● If multiple works by the same author are being listed, re-type the author’s name 

for each entry rather than using a long dash.	
 

● For compound author names, alphabetize by first word and alphabetize further 
word by word. 	

 
de Vos, R. 
Delano, A. 
 

Please note that Dutch particles such as van and ter are usually lowercase when 
part of full name but may be capitalized when only the last name is referenced.  
 

● Always use a period after Jr., and use no further punctuation with II or III.	
 

Connors Jr., A.F. 
Connors III, A.F. 
 

● Spell out the full names of all journals listed in the References section. Do not use 
abbreviations.	

 
● DOIs should be included for all reference entries whenever possible. 	

 

Reference formatting 
● Abstract: 

 
Author, A.A. Year. (Title) Journal Name, Volume(Issue): Page (Type) 
DOI: 

 
Lewis, C.S., Pullman, P and L’engle, M. 1979. At the confluence of 
politics and religion. Journal of Children’s Literature, 279(4), pp. 100 
(Abstr.) https://doi.org/… 

 



● Books: 
 

Author, A.A. (Year) Title. Place of publication: Publisher. 
 

Adam, D.J. (1984) Stakeholder Analysis. 2nd ed. Oxford, UK: Oxford 
University Press. 

 
Silverman, D.F. and Propp, K.K. (eds.) (1990) The Active Interview. 
Beverly Hills, CA: Sage. 

 
● Bulletin: 

 
Author, A.A., Author, B.B., and Author C.C. (Date) Title. Title and 
Number of Bulletin, Sponsoring Body, Location. 

 
Jones, A., Crane, B., and Harrington, S. (2003) Distribution of benefits. 
Technical Bulletin 445, Organization for Fair Labor Practices, 
Washington, DC. 

 
● Chapter within books: 
 

Author, A. (Year) Title chapter. In: Editor, E and Editor, F (eds.) Book 
Title. Place of publication: Publisher. Page range. 
 
Achebe, C. (1995) Colonialist criticism. In: Ashcroft, B et al. The Post 
Colonial Studies Reader. London: Routledge. pp. 57–61. 

 
● Conference papers and proceedings: 
 

Author, A. (Year) Title of chapter. In: Title of Conference Proceedings, 
Location on Date, pp. page span. 
 
Lynch, M. (2003) Dialogue in an age of terror. In: The Annual Meeting of 
the American Political Science Association, Philadelphia, PA on 18 
August 2003, pp. 4–7. 

 
● Database: 
 

Host Organization. (Date) Title. Database Name, Location, last update. 
URL 

 
National Institute for Citizen Science Initiatives. (2019) Citizen science 
participation across Mississippi from 2000 to 2015. National Institute for 
Citizen Science Database, New York, NY, updated December 5, 2019. 
http://citizenscience.gov/participation/ 

 



● Edited texts 
 

Lock, S. (2001) Research Misconduct 1974–1990: A Partial History. In: 
Lock, S., Wells, F., and Farthing,  
M. (eds.), Fraud and Misconduct in Biomedical Research, 3rd ed., pp. 51–
63. London: BMJ Books. 
  

● Journal articles: 
 

Author, A. (Year) Title. Journal Name, Volume(Issue): Page. DOI: 
http://dx.doi.org/… 
 
Martin, L. (2010) Bombs, bodies and biopolitics: Securitizing the subject 
at airport security. Social and Cultural Geography, 11(1), pp. 17–34. DOI: 
http://dx.doi.org/10.1080/14649360903414585 

 
● Journal articles in press: 
 

Author, A. (2020) Title. Journal Name, In press. DOI: 
 

Field, S. (2020) Theoretical models for development. The Journal, In 
press. DOI: https://dx.doi.org/. . . 

 
● Journal articles with an erratum: 

 
Author, A. (Year) Title of article. Journal Name, Volume(Issue):Page. 
Erratum. Date of erratum. Journal in Which Erratum Appears, 
Volume:Page. 
 
Harding, W. (2012) Why I never make mistakes. Journal of Science, 
220(5):114–115. Erratum. 2012. Journal of Science, 239, p. 40. 

 
● Newspaper/Magazine articles (print): 
 

Author, A. (Year) Title. Newspaper, Date of publication, Page. 
 
Tate, P. (2007) Illicit organ trade increasing. Jordan Times, 6 June, p. 3. 

 
● Newspaper articles (online): 
 

Author, A. (Year) Title. Newspaper, Date of publication, [URL and last 
accessed date]. 
 
Patel, S.S. (2005) Climate; in a marsh, sifting the past and seeing the 
future. New York Times, 6 November [online access at 



http://query.nytimes.com/gst/fullpage.html?res=9800EEDF173EF935A35
752C1A9639C8B63 last accessed 28 April 2014]. 

 
(Please note the omission of the definite article from the titles of 
newspapers in the References section.) 

 
● Organizational publications/Grey literature: 
 

Author group. (Year) Title. Place of publication: Publisher 
 
World Health Organization (WHO). (2010) The world health report – 
Health systems financing: the path to universal coverage. Geneva, 
Switzerland: WHO. 

 
Please note that if an organization is best known by its acronym, and that 
acronym is used commonly throughout the text, you may want to list the 
acronym first followed by the spelled-out version in parentheses.  

 
● Pamphlets 

 
Please note that pamphlets should be treated as books, to whatever degree 
possible, as they are stand-alone publications.  

 
● Reports: 

 
Author, A.A. (Year) Title. Name and Number of Report, Place. 

 
Younger, I.M. and Burns, N.R. 2007. Stapler functionality in elementary 
school classrooms. US Department of Education Technical Report 22-7-
455-49334759748, Office of Basic Education, Baltimore, MD. 

 
● Theses and dissertations: 
 

Author, A. (Year) Title. Unpublished thesis (PhD), Institution. 
 
Yudis, A. (2004) Failed responsibility of the media in the war on Iraq. 
Unpublished thesis (PhD), University of Manchester. 

 
Note: Please add DOI or link when available.  

 
● Webpages / PDFs: 
 

Author, A. (Year) Title, Date of publication. Available at URL [Last 
accessed date month year]. 
 
Pascual, Amb. C. (2005) Stabilization and reconstruction: building peace 



in a hostile environment. Prepared statement to Senate Committee on 
Foreign Relations, 16 June 2005. Available at http://2001-
2009.state.gov/s/crs/rls/rm/48644.htm (Last accessed 14 August 2012). 

 
(Please note that this example also contains an example of how to treat an 
author’s title such as Ambassador.) 

	


