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Abstract:

An abstract text, summarising the main methods, conclusions and discussion of the article should be added here, up to 250 words.



Keywords: Please add up to 6 keywords here

[bookmark: _7y8ineutpsg2]Heading 1
The body of the submission should be structured in a logical and easy to follow manner. A clear introduction section should be given that allows non-specialists in the subject an understanding of the publication and a background of the issue(s) involved. Methods, results, discussion and conclusion sections may then follow to clearly detail the information and research being presented. All external sources must be clearly cited within parentheses (e.g. Martin 2010) and listed in the reference list at the end of the paper. Examples citations are added throughout this template - note that citations used in this template are not true citations and do not represent the text content.

Up to three level headings may be present and must be clearly identifiable using different font sizes, bold or italics. If using MS Word, we suggest using Headings 1, 2 and 3 in the ‘Style’ section. Please do not number your headings.

Submissions must be written in English. Authors are welcome to use American or British spellings and grammar, as long as they are used consistently throughout the whole of the article.

Please use Memento font, size 10pt for the main text.

Paragraphs should be separated by one clear line break. Indentation at the start of the paragraph is not required (World Health Organization 2010).
[bookmark: _23iz3afjiekw]Heading 2
Figures: Figures, including graphs and diagrams, must be professionally and clearly presented. Figures can be in colour and should aim to be 300dpi. All figures must be cited within the main text, in consecutive order using Arabic numerals (e.g. Figure 1, Figure 2, etc.). Each figure must have an accompanying descriptive main title. This should clearly and concisely summarise the content and/or use of the figure image. A short additional figure legend is optional to offer a further description (Tate 2007).

Figure titles and legends should be placed below the image. The source of the image should be included, along with any relevant copyright information and a statement of authorisation (if needed). Images should be placed as close to the first citation as possible (e.g. Figure 1).


For example:






Figure placed here

Figure 1: The caption to the figure should give a title and description, as well as credits and copyright restrictions (if any)


Tables: Tables should be created using a word processor's table function, not tabbed text. Tables should be included in the manuscript, as close to their first citation as possible. All tables must be cited within the main text, numbered with Arabic numerals in consecutive order (e.g. Table 1, Table 2, etc.).

Each table must have an accompanying descriptive title. This should clearly and concisely summarise the content and/or use of the table. A short additional table legend is optional to offer a further description of the table. The table title and legend should be placed above the table.

For example:
Table 1: This is the title of my table
	
	Column 1
	Column 2
	Column 2

	Row 1
	3.6
	3.4
	4.6

	Row 2
	5.4
	2.5
	3.8

	Row 3
	3.6
	2.4
	2.2




Tables should not include:
· Rotated text
· Colour to denote meaning (it will not display the same on all devices)
· Images
· Vertical or diagonal lines
· Multiple parts (e.g. ‘Table 1a’ and ‘Table 1b’). These should either be merged into one table, or separated into ‘Table 1’ and ‘Table 2’.


Quotes: If quoting text from external sources, ensure that the text is clearly surrounded by quote marks and has clear citation giving detail of the original source, which is then listed in full in the reference list. If quoting material that is under copyright then permission will need to be obtained from the copyright holder.

Numbers: For numbers zero to nine please spell the whole words. Please use figures for numbers 10 or higher. We are happy for authors to use either words or figures to represent large whole figures (i.e. one million or 1,000,000) as long as the usage is consistent throughout the text.

If the sentence includes a series of numbers then figures must be used in each instance (e.g. ‘Artefacts were found at depths of 5, 9, and 29 cm’).
If the number appears as part of a dataset, in conjunction with a symbol or as part of a table then the figure must be used (e.g. ‘This study confirmed that 5% of…’)
If a sentence starts with a number it must be spelt, or the sentence should be re-written so that it no longer starts with the number.

Lists: Use bullet points to denote a list without hierarchy or order of value. If the list indicates a specific sequence then a numbered list must be used.
[bookmark: _2c7yj8dflhpj]Heading 3
This is example text for a 3rd level heading (Science Association 2003).

Once the main manuscript text is complete then the following structure should be followed.

[bookmark: _2dvqapstytqj]Supplementary files (optional)
Any supplementary/additional files that should link to the main publication must be listed with a title and optional description. This applies to all data or appendix material that is not included in the main manuscript text. If the file has been deposited in a repository then the DOI linking to the location should be provided. Ideally the supplementary files are also cited in the main text, e.g. ‘See Supplementary file 1’. (Pascual 2005)

Supplementary file 1: File title. File description (DOI: xxxxxxxxx)
Supplementary file 2: File title. File description (DOI: xxxxxxxxx)


Competing interests
If any of the authors have any competing interests then these must be declared. A short paragraph should be placed before the references. Guidelines for competing interests can be found at https://www.ubiquityproceedings.com/about/competinginterests/. This declaration is to aid transparency and bias-free research.

If there are no competing interests to declare then the following statement should be present: The author(s) has/have no competing interests to declare.

Ethics and consent (if applicable)
If the research being described in the paper involves human or animal subjects then a statement must be present to declare that the research was conducted and published according to recognised international standards, e.g. the Declaration of Helsinki.  Declaration that the research was approved by an appropriate ethics committee is required, when appropriate, including the name of the ethics committee and reference number of the approval. The identity of the research subject(s) should be anonymised whenever possible. For research involving human subjects, informed consent to participate in the study must be obtained from participants (or their legal guardian).

Acknowledgements (optional)
Any acknowledgements must be headed and in a separate paragraph, placed after the main text but before the reference list.

Funding Information (optional)
Should the research have received a funding grant then the grant provider and grant number should be detailed here.

Authors' contributions (optional)
A sentence or a short paragraph detailing the roles that each author held to contribute to the authorship of the submission.
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All reference citations from the main text must be listed at the end of the text file, in alphabetical order of authors’ surnames. This journal uses the Harvard system – see below for examples or visit https://libweb.anglia.ac.uk/referencing/harvard.htm for a full guide:

- Note: If multiple works by the same author are being listed, please re-type the author’s name out for each entry, rather than using a long dash.
- Note: DOIs should be included for all reference entries, where possible.
- Note: every reference must have been cited in the main text:


Books:
Author, A., Year. Title. Place of publication: Publisher.

Journal articles:
Author, A., Year. Title. Journal name, vol(issue), pp.XX.  DOI

Conference papers:
Author, A., Year. Full title of conference paper. In: followed by editor or name of organisation, Full title of conference. Location, Date. Place of publication: Publisher.

Organisational publications/Grey literature:
Authorship/Organisation, Year. Full title of report. Place: Publisher

Theses and dissertations:
Author, A., Year of publication. Title of dissertation. Level. Official name of University.

Webpages / PDFs:
Author or Source, Year. Title of web document or web page. [type of medium] (date of update if available) Available at: include web address/URL * [Accessed date].

Newspaper articles [print]:
Author, A., Year. Title of article or column header. Full Title of Newspaper, Day and month before page number and column line.
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