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CLYDE SANGER TRANSCRIPTION PROJECT  

VOLUNTEER AGREEMENT 

Thank you for volunteering your time to help with this Guardian News & Media (GNM) Archive project. I am pleased 

to confirm the offer of a remote volunteer placement with the Archive and detail below the terms and conditions of 

your placement. Your project supervisor will be the Head of archive, Philippa Mole.  

Confidentiality; Copyright:  

The importance of confidentiality is paramount and it is essential that you observe the utmost discretion with regard 

to the information which comes into your possession in the course of your placement. You will have access to 

documents from the Archive, which may contain sensitive information. All documents and information disclosed to 

you during the course of your placement are strictly confidential and you must not, at any time whether during or after 

your placement, copy or disclose to a third party, any information that you obtain during the course of your work on 

the project. The Guardian Foundation will meet responsibilities for confidentiality of your data within the terms of the 

Data Protection Act (2018). For our Data Privacy Policy please see: https://www.theguardian.com/the-guardian-

foundation/2018/may/21/guardian-foundation-privacy-policy. 

All intellectual property rights in any transcripts, notes or other documents in any medium made or acquired by you in 

the course of your placement shall vest in the Guardian Foundation and you hereby assign any and all rights that you 

might have in such lists, notes or documents (including by way of present assignment of present and future rights). 

Liability:   

Further conditions of the placement are as follows: 

1. There is no Contract of Employment or Employer/Employee relationship between GNM or the Guardian 

Foundation and yourself. 

2. You will not receive any payment from GNM whilst undertaking the placement. 

3. You are requested to let your project supervisor know if for any reason you wish to permanently discontinue 

work on the project, so that your access to potentially sensitive documents can be revoked in a timely manner. 

 

Subject to the confidentiality obligations set out above (which remain in place indefinitely), this contract can be 

terminated on either side with no notice. 

Please sign and return one copy to Philippa Mole, GNM Archive. The second copy is for your records. 

Yours sincerely 

Philippa Mole 

 

I herewith accept the offer of the volunteer placement mentioned above and fully accept the Terms and Conditions 

specified in this letter. 

Signed: __________________________        Date: __________________________ 

Print Name: ________________________________________________________ 
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