
 
 
 

About the Federation 

The World Obesity Federation a mission-driven organisation and we are the only global 
organisation focused exclusively on obesity. We are proud to represent our members and 
stakeholders in high-, medium- and low-income countries, including experts, advocates, 
patients, and practitioners. We are a lead partner to global agencies on obesity, including the 
World Health Organization (WHO) – with which we have formal consultative status, approved by 
the World Health Assembly. This enables World Obesity to align members to drive and support 
obesity-related targets within the United Nations (UN) system.  Our reach includes member 
organizations in more than 60 countries, SCOPE training for healthcare professionals across the 
globe, the Global Obesity Observatory with over 1 million visits per year, and World Obesity Day, 
our flagship event on March 4 to bring together all stakeholders in obesity from every part of the 
world. The World Obesity Federation takes a holistic view of obesity from cause and prevention 
to treatment. 

Our team is friendly, supportive, and passionate about our work in global health. We are small 
but highly effective and geographically dispersed, with most team members being based in 
Greater London, but with staff based in other parts of the UK as well as the United States. We 
offer a flexible, hybrid-working approach. While we are primarily home-based, we recognize the 
value of time together in-person and offer access to our office in central London, with staff using 
it one to two times per week. We work with closely with our dedicated volunteers that are 
international experts in their respective fields. 
 
 
 
About You 
 

The Policy & Projects Coordinator role is a vital part of the policy team, working closely with the 
Director of Policy to deliver on World Obesity’s policy priorities, and to provide project 
management of a number of grant-funded projects. World Obesity is a small and dynamic team, 
and the successful candidate will work closely with colleagues in communications, events, 
science, and education to deliver the organisation’s strategy. 

The successful candidate will have experience working in a similar role, with demonstratable 
experience of project management, translating evidence for a range of audiences, navigating 
complex policy issues to help arrive at policy positions and public affairs/stakeholder 
engagement, and communications. The successful candidate should be adaptable and willing to 
support the delivery of work across the organisation’s portfolio, as required. They will be 
interested in building a career in global health or charity health sector. They will be willing to 
travel internationally and be flexible to accommodate calls with stakeholders based around the 
world which may require occasional work outside of UK working hours. The successful 
candidate must have the right to work in the UK. 
 
 
 
 



 

Job Description 
 

Job Title Policy & Projects Coordinator 

Team Policy & Advocacy 

Full Time/ Part Time Full time / Fixed Term Contract to December 31, 2023 

Reports to Director of Policy 

Salary Range £30K - £34K per year 

Direct reports None  

Key relationships WOF Team, WOF stakeholders and committees, EU Project 
Consortia Members 

 
Role Overview The purpose of this role is to help deliver on World Obesity’s policy 

priorities, including supporting the delivery of grant-funded projects 
and wider policy and advocacy activities. A key part of the role will be 
to contribute to the dissemination and knowledge exchange activities 
of an EU-funded project, CO-CREATE, focused on youth engagement 
and childhood obesity (due to end late 2023).  

 

Key Accountabilities/ Responsibilities 
  
  

Core responsibilities include but are not limited to the 
following: 

• Project Management of EU projects and other grant 

funded programmes, primarily the European 

Commission funded project CO-CREATE  

• Work with communications and events colleagues to 

deliver on project communications, events, and 

knowledge dissemination needs 

• Lead World Obesity’s youth engagement activities 

• Support Policy/Advocacy activities, including drafting 

statements, briefings, reports, and consultations 

• Support the Global Obesity Coalition, a joint initiative 

between WOF, UNICEF and WHO 

• Horizon scanning to support strategic advocacy plans, 

identify key opportunities and ‘moments’ for influence  

• Manage policy stakeholder and member engagement, 

working closely with Membership Coordinator and 

Director of Policy 

• Support World Obesity Day activities 

• Support and drive policy team salesforce use, 

including effectively using it to manage and streamline 

stakeholder engagement 

• Support the maintenance of Policy Dossiers and other 

research activities 

• Provide fundraising support, particularly related to 

philanthropic and government grants 

• Coordinate activities of the Policy & Prevention 

Committee, including regular meetings 

 

 



 

 
Person specification 
 
 
Essential 

• 2-3 years’ experience working in a related policy, public affairs, or project management 

role  

• Understanding of NCDs, obesity, healthcare, nutrition, or other related issue  

• Educated to degree level in relevant subject 

• Experience of translating research and evidence for a range of different audiences and to 

produce position statements, briefings and reports.  

• Demonstratable experience of project management and successful project delivery 

• Good time management and project management skills 

• Confident user of Microsoft programs, including Outlook, Word, Excel, and PowerPoint 

• Familiar with online meeting platforms such as Zoom 

• Fluent in English with excellent written and verbal communication 

• Personable and resourceful 

• Willing and able to travel internationally and prepared to be flexible with occasionally 
being available outside UK business hours 

 
 
Desirable 

• Degree level education 

• Previous experience in a membership organisation or association 

• Experience of working with committees / trustees / volunteers 

• Working with stakeholders from a variety of countries 

• Previous use of Salesforce, Asana, and Slack platforms 

• Additional languages spoken and written at intermediate or advanced level  

 

Benefits 
Benefits include 25 days annual leave (plus bank holidays), office closure between Christmas 
and New Year, a generous pension scheme, annual budget for training and development, Health 
Assured Employee Assistance Programme, subscription to Feel Better app, and the possibility of 
flexible working.  

 

World Obesity celebrates fostering a collaborative, diverse, and inclusive work 
environment. All qualified applicants will be considered for employment without regard to 
race, colour, religion, gender, gender identity or expression, sexual orientation, national 
origin, genetics, disability, age, parental status or veteran status. 

Application Requirements (Closing Date: Monday, June 6th) 

**Incomplete applications will be automatically disqualified, so please submit ALL 
required items at the time of your application.** 

Please submit: 
1. A one-page cover letter 

2. Your CV 

3. Contact details of two referees 



 

Please email your full application package hbudd@worldobesity.org with the subject 
"Policy & Projects Coordinator". 

Again, incomplete applications will be automatically disqualified.  

**Because we are a small team, we regret that we can only respond to applicants selected for an 
interview.  

 

 


